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ITPABUJIA TTIOJIb30BAHUST

IIKOJbHOU BUBJIMOTEKOM



1. OBIIIME IMOJIOKEHUSA

1.1.Hacrosimue npaBuia nojab30BaHus MKOIbHON 6nbanoTekor MBOY 3aiimo-O0psiBckas
COMI pa3paboTtanbl B cooTBeTCTBUH ¢ DeepabHBIM 3aKOHOM O OMOJIMOTEYHOM JIeie, C
[TonoxeHneM o MKOIBHOM OMOIHOTEKE.

1.2. IlpaBuima 1ONB30BaHUS IIKOJbHOHW OMOIMOTEKOM — JOKYMEHT, (UKCHUPYIOIIUN
B3aMMOOTHOIICHHE YUTATENsl ¢ OMOIMOTEKON U ONMPEAETSIONUI OOIIHA MOPSIIOK OpraHU3aIuu
00CITy)KMBaHUsI YUTATENCH, MOPAIOK MOCTyna K ¢doHAaM OHOIMOTEK, MpaBa W OO0sI3aHHOCTH
qyuTaTeneil u OuOIMoTeK.

1.3. IIpaBo cBOOOMHOTO M OECIIATHOTO IOJB30BAaHUS OMOIMOTEKOH MMEIT oOydarommecss U
corpyanukun MBOYVY 3aiimo-O0psiBckas COL. C y4érom BO3MOXXHOCTEH OHOJIMOTEKH MOTYT
OOCITy’)KMBaThCSI TaKXK€ POAUTENN OOYYAIONMXCS W JPYrHe KaTerOpUH MOJb30BaTENeH;
BO3MOXXHOCTH U YCIIOBUSI OOCITY)KHBaHHS OIpeesieT OnbinoTexa.

1.4. K ycnyram uutateneil nmpeaocTaBisitoTcs: (GoHA yueOHOM, XyI0KeCTBEHHOH, CIIPaBOYHOM,
HAy4yHO - MONYJSPHON JIUTEpaTyphl IJIs yUYaIUXCs; METOAUMYECKON, HAyYHO — NEAarorn4eckou,
CIIPaBOYHOM JIUTEPATYpPhI AJIs MIpernoaBaTene:

* Kuuru, razeTsl, )KypHaJIbl

*CnpaBo4HO-OnOIHOTrpadnIecKuit anmnapar: KaTaJIoTH, KapTOTEKH, CIIPaBOYHO-
6ubnuorpaduueckuit poHx, pekoMEeHJaTeIbHbIE CIIUCKHU JTUTEPATYPHI;

e Menuareka;

* UnnuBuAyalbHble, TPYNIIOBbIE U MacCcOBbIE (POPMBI pabOTHI C YUTATENAMHU.

1.5. bubnuoreka oOCITy>)KUBAeT YUTATENEH:

* Ha aboHemeHTe (Bbl1aya MPOU3BEACHUN MeYaTH OTJeIbHBIM YUTATEISIM Ha JI0M);

* B uuranpHOM 3ane (Tae yuTarenu paboTaroT, MPEXIe BCEro, C M3JaHUSAMHU U JIPYTHUMH
JIOKyMEHTaMH, KOTOPbIE Ha IOM HE BBIIAIOTCSA);

* B myHKTax BbIIauM B yUeOHBIX KaOMHETaX Uil pabOThl ¢ U3AAHUSAMH U IPYTUMH TOKyMEHTaMU
B yueOHOE BpeMmsl.

2. IlpaBa, 005132aHHOCTH M OTBETCTBEHHOCTH YHTATEJIeH

2.1. Yumamenv umeem npago:

2.1.1. [Tonp30BaThCA CIEAYIOUIMMU OECIUIATHBIMU OUOINOTEYHO-MH(POPMAITMOHHBIMU YCIIyTaMU:
* ImeTh CBOOOJHBIN TOCTYI K OMOIMOTEYHBIM (OHIaM U HH(OpMAIIH;

* HOHY‘-IaTB BO BpCMCHHOC ITOJIb30BAHUC U3 (bOH,Z[a MCYaTHBIC U3AHUA U JOKYMCHTHI,



* Tlomy4aTh KOHCYJIBTAIMOHHYIO U MPAKTHYECKYIO MOMOIIb B TIOUCKE U BBIOOpE NMPOM3BEACHUI
HeYaTH U APYruX UCTOUHUKOB MH(OpMaIy;

* IIpomuieBaTh CPOK IOJI30BAHUS TUTEPATYPON B YCTAHOBJICHHOM MOPSIKE;

* Jcnonp3oBaTh CIPaBOYHO-OMOMMOrpaduueckuil ammapar: KaTaJlorm M KapTOTEeKU Ha
TPAAUIIMOHHBIX HOCUTEISX;

* [Tonp30BaTbCs CIPaBOYHO-OMOIMOrpaduIecKUM U HHPOPMAITMOHHBIM 00CTYKUBAHHUEM;

* [TomyuyaTs 6MOIMOTEYHO-OMOMHOrpadudecKkue U HHPOPMaIMOHHBIE 3HAHUS, HABBIKM M YMECHHS
CaMOCTOSITENIFHOTO MOJIb30BaHUs OMOINOTEKON, KHUTOH, MH(OpMAITHEH.

2.1.2. IlpuHuMaTh yyacTHe B MEPOIIPUATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

2.1.3. Oka3bIBaTh NPAKTHYECKYIO TOMOIIb OUOINOTEKE.

2.2 Yumamenu (nopyuumeiu Heco8epuieHHOICmHUX yumameJieil) 00A3aHbl:

* Coburo1aTh TpaBUJIa MOJTH30BaHUS OMOIMOTECKOI;

* BepekHO OTHOCHUTCS K TPOW3BEINCHHSIM TII€YaTH W JPYTMM HOCHUTEISIM HWH(OpMAaLUH,
MOJYYCHHBIM 13 (poHIa OMOIHOTEeKH (HE JIeaTh B HUX MOMETOK, MOYEPKUBAHUH, HE BBIPHIBATH,
He 3aru0arh CTpaHMII M TaK Jajee);

* BOSBpaH_IaTL B 6I/I6J'II/IOTeKy KHUTHU, APYTUC JOKYMCHTHI B CTPOTr'0 YCTAHOBJICHHBIC CPOKH;,

* He BBIHOCUTH KHUTH W JPYrH€ TOKYMEHTHI W3 TOMEIIECHUs OUOIMOTEKH, €CIM OHU He
3alUCcaHbl B YUTATEITHLCKOM (hopmyIispe;

* Ilpu moNydyeHWH TEYATHBIX H3JaHUM W APYTUX JTOKYMEHTOB U3 OubiImoreyHoro ¢GoHaa
YUTaTeNh JIOJDKEH MPOCMOTPETh MX B OHOMMOTEKM W B cliydae OOHapyXeHHs e(eKTOB
COO0IHUTH 00 3TOM OMOIMOTEYHOMY PaOOTHHUKY, KOTOPBIN ClieJaeT B HUX COOTBETCTBYIOIIYIO
MTOMETKY;

* PacuchIBaThCS B YUTATEIHCKOM (POPMYJISIPE 3a KaXK10€ MOJIyYEHHOE U3/1aHUE;

* IIpu yTpaTe U HEyMBIIIJIEHHOW MOpYe U3AaHUN U IPYTUX TOKYMEHTOB 3aMEHHUTh X TaKUM K€
1100 KONUSAMH WM U3JJAHUSMU, IPU3HAHHBIMU OMOIMOTEKON paBHOLIEHHBIMH.

* He nHapymaTh HOPSA0K PACCTAHOBKH JTUTEPATyPhI B (POHIE OTKPBHITOTO TOCTYIIA;
* He BBIHMMaTh KapTOYEK U3 KaTajlOroB U KapTOTEK;
* ExeromHo B Hadaje yueOHOTO Tojla MPOXOIUTh MEPEPETUCTPAITHIO;

* IIpu Be1ObITHH U3 MBOY 3aiimo-O6psiBckoii COILl BepHyTh B OMOIMOTEKY YMCIALIMECs 3a
HUM H3JIaHWS U IPYTHE JOKYMEHTHI,

* Cobmromath B OMOIMOTEKE TUIMHY W MOPSIOK, HE BHOCHTH OOJbIIMe MOPTHETH U CYMKH B
noMeInieHue OnOIMOTEeKH.



2.3. Ilpm HapylmieHHH CpPOKOB TIOJMb30BAaHUS KHUTOH U JAPYrUMHU JIOKyMEHTaMu 0e3
YBOKUTEIBHBIX TPUYUH K YUTATEISIM B YCTAHOBJICHHOM IIOPSJKE MOTYT OBITh IPUMCHEHBI
aJIMUHUCTPATUBHBIC CAHKIMK (KaK IPaBUJIO, BPEMEHHOE IIMIICHHE TIpaBa TOJIh30BAHUEM
OMOJIMOTEKOM).

2.4. Jluy"oe nenmo BBIAAETCS BBHIOBIBAIOINMM OOYYAIOIIMMCS TOJBKO IIOCIC BO3BpAILCHUS
JUTEpaTyphl, B3ITOH Ha aboHeMeHTe OMOJIMOTeKH; BhIObIBatOImME coTpynHuku MBOVY 3aiimo-
O6psiBckoit COILI ormMeuaroT B OMOIHOTEKE CBOM OOXOIHOM JIHCT.

2.5. YMBbIIUICHHAS TOpYa W XUIICHUE KHUT U3 OMOJMOTEKH IMPEeayCMaTPUBACT KOMIICHCAITUIO
yimepba B JCHE)KHOM BBIPQKCHUU WM PABHOIICHHYIO 3aMEHy MPOU3BEACHUSIMH I€YaTH W
JIPYTUMH TOKYMEHTaMHU.

2.6. 3a yTpary HECOBEPIICHHOJCTHUMH YHTATSISIMA TIPOU3BEICHUHN MeYaTH M3 OMOIMOTCUHBIX

(1)OHI[OB HJIM IPUIUHCHUEC HCBOCIIOJIHUMOI'O Bp€da OTBECTCTBCHHOCTL JOJIDKHBI HCCTH POAUTCIIN
HJIU ITOPYYHTCIIN.

3. O0sA3aHHOCTH OMOJIHNOTEKH

3.1 bubauomexa o6sa3ana.

*ObecneunTh OECIIATHBIM W CBOOOAHBINA JOCTYN 4YHTaTeNnedl K OuOanoTeyHsIM (QoHAAM H
OecruaTHyIO BbIJauy BO BPEMEHHOE MOJIb30BAaHHE IEYaTHON MPOAYKIIHH;

* ObecreunTh ONEPaTUBHOE U KAUECTBEHHOE OOCITYKMBaHUE YUTaTeNIel C yUETOM HX 3alpOCOB
U MIOTPEOHOCTEH;

* CBOGBpeMeHHO I/IH(l)OpMI/IpOBaTL yuTareiei 000 Bcex BUAX IMPEAOCTABIACMBIX YCIIYT,

* TlpenoctaBisiTb B IOJb30BaHME KaTaJOr'M, KapTOTEKH, OCYILECTBIIATh Jpyrue (HopMsl
610IMOoTeYHOr0 MH(GOPMHUPOBAHUS;

* BecTu KOHCYNBTAIMOHHYIO paboOTy, OKa3bIBaTh MOMOIIbL B MOMCKE U BHIOOpE HEOOXOAMMBIX
W3TaHUI;

* TlpoBOoIWThH 3aHATUS 1O OCHOBaM OMOIMOTEYHO-OMOIMOrpapuueckux U MH(GOPMALMOHHBIX
3HAHUM;

* BecTn YCTHYIO M HAarJIIJHO MacCOBYI0 — HH(OpPMAIMOHHYIO paboOTy: OpPraHHM30BBIBAThH
BBICTaBKM JIUTEpaTypbl, Oubmuorpadpuueckue o0030pbl, THU HHPOPMALMM, JUTEpPATypHbIE

BCUCPA, UT'PLI MTPA3AHUKA U APYTHUC MCPOIIPUATUSA;

* CucremMaTHMyecKd CIEIUTh 3a CBOEBPEMEHHBIM BO3BpallleHMEM B OMOIMOTEKY BBLIAHHBIX
IIPOU3BEICHUN NI€YaTH;

* O0ecnieunTh YMTaTENIEH HEOOXOJUMOM TUTEPATypOil B KAHUKYJISIPHOE BpEMS;
* [IpoBoAMTh B Hauasle y4eOHOTO rojia eKEroIHyI0 MepeperucTpaluio YnTaTenei;

* O0ecneYnTh COXPAaHHOCTh U PAIlMOHAILHOE MCIOJIb30BaHUE OMOIMOTEUHBIX (DOHIOB, CO3/1aTh
HGO6XOI[I/IMBIG YCIOBUA OJid XpaHCHHUA JOKYMCHTOB,



* IIpoBOAMTH MEJIKMI PEMOHT ¥ CBOCBPEMEHHBIH MEperIéT KHUT;

* CnocoOcTBOBaTH (POPMHUPOBAHUIO OMOIMOTEKH KaK LIEHTpa paboThl C KHUTON U HH(OpMAIHEH;
* Co3pmaBath ¥ MOJICPKUBATH KOM(OPTHBIE YCIOBUS 7151 pabOTHI UNTATENCH;

* O0ecneynTh PEKUM PadOThl B COOTBETCTBUH C TOTPEOHOCTSIMHU yU4eOHOTO 3aBE/ICHHS;

* OTUUTHIBaTHCS O CBOEH JEATENBHOCTH B COOTBETCTBUM ¢ IlonoxkeHnem o oubimoreke;

e IIpoBomuTh OMH pa3 B MECSIl CAHUTAPHBIHN IEHb B (hOHIAX OMOIMOTEKH.

4. IlopsiaoK MOJIb30BaHMS OMOJIMOTEKOM

4.1. 3anuchk yuTareneil NPOBOAUTCA HA AOOHEMEHTE WM APYroM IYHKTE BblJAud JUTEPATYpHI.
OOyuaroniuecs 3aruchIBalOTCA B OMOIMOTEKY [0 CHMCKY KJlacca B MHIMBHYyaJbHOM HOpSJIKE,
COTPYAHUKH U YUYHUTEIS — 110 MACIIOPTY.

4.2. Ha KaXJTOTO YHTATEIIsI 3aTOJHACTCS YATATSIBCKUI (POPMYJIISp YCTAaHOBIEHHOTO 00pasia Kak
JIOKYMEHT, JIal0IIUi IPAaBO MOJIb30BaTHCS OUOIHOTEKOM.

4.3. HpI/I 3aIllMCU YUTATCIU JOJIDKHBI O3HAKOMHTBLCA C IIpaBUJIaMH I10JIb30BaHUS OMOJINOTEKON U
MNOATBCPAUTH 00s3aTeNIbCTBO 00 MX BBINOJHCHUHM CBOCH NOANMCBh Ha YHUTATCIBCKOM

dbopmymsipe.
4.4. YuraTenbCKUM M KHUKHBIA (OPMYIISPHI SIBISIIOTCS JOKYMEHTaMH, YJIOCTOBEPSIIOIIMMU (PaKT
U JIaTy BbIIAYM YUTATEIIO MEeYaTHBIX M APYTUX UCTOUHUKOB MH(OPMAIMK U UX BO3BpAILCHHS B

OuOIMOTEKY.

4.5. OOMeH mnpou3BENEHUI MeyaTd MNPOU3BOAUTCS MO Trpaduky padOThl, YCTaHOBIECHHOMY
Ou6INOTEKOM.

5. Ilopsinok moJIb30BaHUS A00HEMEHTOM

5.1. Cpok moJb30BaHUS JIMTEPATYpOll M KOJIMYECTBO BBIABAEMbIX W3JaHUNA Ha aOOHEMEHTE
omnpenensiercs, audQepeHIIMpoBaHO caMoii OMOTMOTEKONM W (QUKCUpPYEeTCsl B TMpaBHIIaxX
MOJIb30BaHUsI OMOIMOTEKOM.

5.2. Cpok 1oJib30BaHHsI MOKET OBITh IPOJIJICH, €CIIM Ha U3JIJaHHE HET CIIPOca CO CTOPOHBI IPYTHUX
YUTATENICH, WM COKPAIIEH, €CIM M3aHue TI0JIb3YETCs TIOBBIICHHBIM CIIPOCOM HITH UMEETCS B
€IMHCTBEHHOM JK3eMIuripe. He mojuiexxar Bbljaue Ha JOM pelKHe, LIEHHbIE U CIpaBOYHbIE
U3JIaHus, IUTepaTypa, NoaydeHHas 1no Mmexxondnnoreunomy abonemeHTy (MBA)
MaxkcuMasnbHbIe CPOKH TIOJH30BAHUS JOKYMEHTAMH:

*yueOHUKH, ydeOHbIe TOCOOUS — Y4eOHBIN TOJ;

* Hay4HO — MOMYJISIpHasi, MO3HAaBaTENbHAs, XyJ0KECTBEHHAs TuTepaTypa — 14 qHei;

*Hepuozmqecmle HU3JJaHuA, U3JaAHUA TTOBBINICHHOT'O CITpOCa — 7 IIHGI>’I.



5.3. UuraTtenu pacrnuchIBalOTCS B YUTATEIBCKOM (OPMYIIApE 33 KaKIbIH SK3eMIUIIp M3/1aHUil;
BO3BpALICHNUE U3AaHUs GUKCUPYETCS MOANUCHI0 OUOIHOTEKaps.

6. HOpHI[OK MHOJIB30BaHUA YUTAJbHBIM 3aJ10M

6.1. Jluteparypa, mpeaHa3HaueHHas MJig HUCIOJIb30BAaHUS B UYWUTAJIBHOM 3ajie, Ha JIOM HE
BbI/IaeTCsl.

6.2. DHIUKIONEIWHU, CIPABOYHBIC HW3JAaHHS, PEAKHE W IICHHbIE KHUTH, W HMEIOUIUECsS B
€IMHCTBEHHOM SK3EMIUISIPE BBIJJAIOTCS TOJIBKO B YUTAIBHOM 3aJi€.

6.3. Yucmo HpOI/ISBeI[eHI/Iﬁ neyaTu 1 Apyrux JOKYMEHTOB, BbIJIABACMbIX B UUTAJIBHOM 3aJIC, HC
OrpaHU4YuBacTCH.

7. Ilopsitok padoTBl € KOMIBIOTEPOM PACIOJIOKEHHBIM B IIKOJbHOMI
ondJmoTexe

7.1. PaboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00I€00pa30BaTEeIbHOIO Mpolecca IPOU3BOIUTCS 110
rpaduKy, yTBEpKAEHHOMY AUPEKTOPOM IIKOJIBI U B IPUCYTCTBHH COTPYAHHUKA OMOIHOTEKH.

7.2. Paspemnraercs pabora 3a OJHUM IEPCOHATBHBIM KOMIIBIOTEPOM HE 00Jee JBYX YEIOBEK
OJTHOBPEMEHHO.

7.3. Ilo BceMm Bompocam noncka uHpopManuu B IHTEpHETE MOIH30BATEIb JIOJDKEH 00paIiaTbes
K paboTHUKY OMONMHMOTEKH; 3anperniaercs odpaiieHue K pecypcam MHTepHETa, MPEANonaraoumm
OILIaTy.

7.4. Pabota C KOMIBIOTEPOM  TMPOMU3BOAUTCS COTJACHO YTBEPKIAEHHBIM CAaHUTApHO —
TUTUEHUYECKUM TPEOOBAHUSM.



