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1. O6mue mosto:Kenus

1.1. Hacrosmee [Tonoxernue paspabotaro B cootsercTBE ¢ Penepanbabm 3akoroM Ne 149-3 ot
27.07.2006 r «O6 undopmanuy, HHGOPMALHOHHBIX TEXHOIOTHSX K O 3aIIATe MH(YOPMALHM) B
pemakuun or 18 mapra 2019 r, @enepamphbiv 3akomoM Ne 152-03 ot 27.07.2006 r «O
NEPCOHANBHBIX JAHHBIX» B pelakuumu or 31 gexabps 2017r; Kowcrurymmedt Poccumifckoit
Oenepammn 1 Tpynmoebiv  Kozmekcom Poccmiickoii  ®enepammu, VYcTaBoM — JOMIKONBHOTO
oOpasopatenbHOro yupesknaeHus. Ilpn cocrasienun yureHo IlomoskeHme o6 0COGEHHOCTAX
00paloTKH ~ MEpCOHANbHBIX JAHHBIX, OCYIIECTBISEMON (€3 WHCIONB30BAHHS  CPEJICTB
aBromarusanud, yreepxaenHoe [locranosnennem [Ipasutenscrtea PO Ne 687 ot 15.09.2008r;
TpeboBanns K 3amuTe NEpPCOHATBHBIX JAHHBIX IIPH KX 00pa00TKe B HE(YOPMAIUOHHBIX CHCTEMAX
NepCOHANBHBIX  JaHHBIX, yTBepKAeHHble IlocTanosnenuem [lpaButensctBa Poccuifckoit
Geneparun Ne 1119 o1 01.11.2012r.

1.2. Jlannoe I[lonokernne ompenenser OCHOBHble TpeGOBAHHMS K 3ammte, 00pabOTKe, MOPSKY
T0JTy4CHHS, XPAHCHHUS, HCTIOIb30BAHMS | IEPEIayl IEPCOHATBHBIX TAHHBIX COTPYHUKOB IETCKOTO
Caja, a TaKKe OTBETCTBEHHOCTh 32 HAPYWIEHHE HOPM, PEryIHPYIOMEX 00pabOTKy W 3amIuTy
TNEPCOHATBHBIX JAHHBIX B JOIKOTLHOM 00pa30BaTEIbHOM YUPEKIEHHH.

1.3. [lonoxeHue yCTaHaBIMBACT OCHOBHBIE IIOHSTHS H COCTAB [IEPCOHATBHBIX JAHHEIX PAGOTHHKOB B
JOY, pernamentupyer popMupoBaHUe H BEJCHHE NMUHbIX JIEN, ONPeE/seT PaBa i 00S3aHHOCTH
PabOTHHKOB 1O 3aIIUTE NEPCOHANBHBIX JAHHBIX, @ TAKKE OOS3AHHOCTH COTPYIHHKOB IO
00eCIeyeH IO J0CTOBEPHOCTH TIEPCOHANBHBIX JAHHBIX.

1.4. Hemsio macrogmero IlomokeHns sBisercs oOecredeHWe 3amUTEI IPaB #  CBOOOS
TMeArornyecknX paboOTHAKOB M 00CIYKHBAIOMIEro NepcoHalta pi 00paboTKe X MEepPCOHATBHBIX
JNAHHBIX, B TOM YHCJIE 3aLIHTHI IPAB HA HEPUKOCHOBEHHOCTD YACTHOM XKH3HH, JINYHYIO TaiiHy.

1.5. Ipu onpezienernnn 06beMa 1 COAEPIKAHMS IEPCOHANBHBIX JAHHBIX PAOOTHHKA aTMUHHCTDAIIIS
HOY pyxosonctsyercs Komcrurymueit Poccmiickoit ®enepamun, DefiepanbHbIME 3aKOHAMH H
HacroamuM [Tonoxenuem.



1.6. IlepcoHanbpHbIC JaHHBIE OTHOCATCS K KaTeropuu KOH(UIACHIMAIbHOW MHpopMauuu. Pexxum
KOH(UICHIIMATBHOCTA TEPCOHATBHBIX JAHHBIX CHUMAETCS B Clydasx OO€3JIMYMBaHUS WU IO
UCTEYEHUN 75 JIET CPOKa XpaHEHUS, €CIIM MHOE HE ONPEJEIEHO 3aKOHOM.

1.7. Hacrosimee IlonoxkeHue sBIsSI€TCS BHYTPEHHHM JIOKAJIbHBIM HOpMaTtuBHbIM akTtom IOV,
00s3aTeNIbHBIM JJIi MCIIONHEHHUsI BCeMH paOOTHHKAMHU, HMMEIOIIMMHU JIOCTYNl K MEPCOHAIBHBIM
JaHHBIM COTPYIHUKOB JOUIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKICHUSI.

2. OCHOBHBbIE IOHATHS U COCTAB NMEPCOHATBbHBIX IAHHBIX PA0OTHUKOB
2.1. Ilepconanvuvie Oannvle - nr00as HHPOPMALMS, OTHOCAMIASACS K OIPEACICHHOMY WIJIH
ompeesieMOMYy Ha OCHOBaHUH TaKOW MH(popMannu (U3NIeCKOMY JIUITY, B TOM YHCIIE €ro (haMuus,
UMsI, OTYECTBO, TOJl, MECHI], JlaTa U MECTO POXKJICHHS, a TaKKe aapec, ceMeiHoe, COIMAlIbHOE,
MMYIIIECTBEHHOE TOJIOKEHHE, 00pa3oBaHue, mpodeccusi, T0X0bl U Ipyras nHpopMaIus.
2.2. Ilepconanvusie danHvle pabomuuka - 3To uHbopManus, HeoOxoaumas 3aseayromemy 0V B
CBSI3U C TPYJOBBIMH OTHOIICHHUSIMHU W Kacaromlascss KOHKpETHOTro coTpyanuka. [lox madopmaruei o
paboOTHHKE MOHUMAIOTCS CBEICHHS O (paKTaX, COOBITHSIX M OOCTOSTEIbCTBAX JKU3HU PAaOOTHHKA,
MO3BOJISIOIINE UACHTH(HUITUPOBATE €r0 JIMYHOCTE. [lepcoHanbHbIC TaHHBIC paOOTHUKA COJIEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHATBHOTO yueTa paOOTHUKOB - TMYHOM JieJie paOOTHHUKA.
2.3. Obpabomka nepcoHanbHblX OAHHLIX — 3TO NEUCTBHS (OTIEPALMH) C IEPCOHAIBHBIMUA JaHHBIMH,
BKIIIOUasi cOOp, CHCTEMAaTH3alIMIO U HAKOILICHHUE, XpaHEHHE, yTOUHEeHHEe (0OHOBIICHUE U H3MEHEHHE),
HCITOJI30BAaHUE U PacIpoCTpaHeHHUE (B TOM YHUCIIE Mepeaada) MepCoHaIbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHBLIX - JIGACTBUS, HANpaBIEHHBIE Ha Tiepenady
MIEPCOHAIIBHBIX JaHHBIX OMPENEIECHHOMY KpYry JinIl (Tepeaada MepCOHaIbHbIX JTaHHBIX) WA Ha
O3HAKOMJICHHE C TEePCOHAIBHBIMU JAHHBIMH HEOTPAHUYCHHOTO Kpyra JHI, B TOM YHCIE
00HapoJOBaHNE TEPCOHATBHBIX TAHHBIX B CPEICTBaX MacCcOBOW HWH(}OpMmaiuu, pa3MenieHue B
UH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSX WUJIH MPEIOCTaBICHUE TOCTyNA K MepCOHAIBHBIM
JTAHHBIM KaKUM-JTHOO0 UHBIM CTIOCOOOM.
2.5. Hcnonvzosanue nepcoHaibHbiX OAHHbIX - NEUCTBUS (ONEpaIliK) C MEPCOHAIBHBIMU JaHHBIMHU,
coBepmiaembie IOV B LensX NpUHATHS PEIICHUN WX COBEPIICHUS UHBIX ICHUCTBUM, MOPOKAAIOIINAX
IOPUIMYECKHE TIOCICACTBUS B OTHOIICHWH PAOOTHHKA WM JPYTHX JHI[ JIMOO HHBIM 00pa3zom
3aTparuBaroIIMX MpaBa U CBOOO I pAOOTHUKA WUJIH APYTUX JIHII.
2.6. Obweoocmynmvie nepcoraivbhble OaHHble - TIEPCOHANBHBIC JaHHBIC, JOCTYIl HEOIPAHHYCHHOTO
KpyTa JIMI] K KOTOPBIM TPEIOCTaBIIEH C COTJIacus paOOTHHKA WJIM Ha KOTOPBIE B COOTBETCTBHH C
(denepanbHBIMU 3aKOHAMU HE PACIPOCTpaHseTcsi TpeOoBaHUe COOMI0IeHHUS KOH(DUACHIMAIBHOCTH.
2.7. B cocTaB nepcoHAIbHBIX JTaHHBIX paboTHUKA JIOY BXOMAT:

* aHKETHBIC U OMOrpaduuecKue JaHHbIC,

* oOpa3oBaHue;

* CBEICHUS O TPYJAOBOM U OOIIEM CTaXe;

* CBEJCHUS O COCTABE CEMbH;

* MAaCHOpPTHHIC JaHHBIC,

* CBEJCHUS O BOMHCKOM y4eTe;

* CBeIEHUS O 3apabOTHOM MIaTe COTPYAHUKA;

* CBEJCHUS O COLMAIBHBIX JIbIOTAX;

*  CIEUUATHHOCTE;

* 3aHMMaemas JOKHOCTD;

* aJapec MecTa KUTENIbCTBA U TeNe(oH;

*  MecTO paboThI WK Y4eObl YWICHOB CEMbH M POJICTBEHHUKOB;

* cojep:KaHHE TPYIOBOTO JOTOBOPA;

*  TIOAJMHHUKH M KOTIMH TPUKA30B;

* JMYHOE JIeTIO U TPYAOBAas KHIKKA COTPY/IHHKA;

* OCHOBaHHS K MIPUKA3aM;

* Marepualibl 1O TMOBBINICHUIO KBATH(PHUKAIMU U TEPEINOATOTOBKE COTPYIAHHKA, €ro

aTTECTAIlH, CITY)KEOHBIM PaCCIICIOBAHUSIM.




2.8. Jlnunoe neno paborauka JIOY HaxoauTcs B JOKYMEHTAIIUH JICTONPOU3BOIUTENS U COCTOUT M3
CJICAYIOUIHNX JIOKYMEHTOB:

* aHKeTa;

* amrobmorpadus;

* KONHUH JOKYMEHTOB 00 00pa3oBaHUU;

e xaptouka ¢opmsl T-2;

*  KOmIM IpHKa3za o mpuéme Ha paboTy;

*  TPYyAOBOW IOTOBOD;

* JIOKYMEHTBI, CBS3aHHBIC C IEPEBOJAOM M IepeMelleHHeM pabOoTHHKA (KOMHM TPHKA30B,
3asBJICHUS PA0OOTHUKA H T.IL.);

* BBIMUCKHU (KOMHHU) W3 JIOKYMEHTOB O NPHUCBOCHHUU TOYETHBIX 3BAaHUM, YYCHOH CTENEeHH,
HarpakKJACHUHU TOCYapCTBEHHBIMU HarpaaMH;

*  KOIHHU HArpajHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

* KONHHM MPUKA30B O MOOMIPEHUSX, B3BICKAHUX;

*  XapaKTEPUCTHKH C MPEABLIYIIEro MecTa paboThl;

* 3asgBICHHE PAOOTHUKA 00 YBOJIbHEHUU;

*  KOmIMs IMpHKa3a 00 YBOJIbHECHUH;

e 3agBieHHe paboTHHMKA 00 o3HakomyieHHMH ¢ JokymeHTamu JIOY, ycTaHaBIMBaIOIIMMU
MOPSIIOK  00pabOTKM TMEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB, a TAaKXE O €ro IpaBax H
0053aHHOCTSAX B TOI 00/1aCTH;

* Jpyrue JTOKYMEHTHI, HaxXOXIEHHE KOTOPBHIX B JIMYHOM Jieie OyAeT TPU3HAHO
EJIeCO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHHKA MOIIKOJEHOTO O00pa30BaTEIbHOTO YUPEIKACHUS BKIIOUACTCS
TaKXe OMHCh BCEX JOKYMEHTOB, HAXOISIIMXCS B JIEIIE.

2.9. Pa3memenue Ha oduumansHOM caiite ¢ororpaduil pabOTHUKOB, BHUIEO C pPabOTHHUKAMHU
COTPYAHUKH Pa3pelIaoT MyTeM MPeI0CTaBICHHS COrIacusi Ha 00paboTKy NepCOHANBHBIX JaHHBIX B
JIOITKOJIEHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbuble nannble padoTHuKa JJOVY sABIsIOTCS KOHPUIESHIMATBHON HHpOpManueil u He
MOTYT OBITh HCIIOJIB30BAHBI COTPYAHHKAMHU JIONIKOJLHOTO O0pa30BaTEIbHOTO YUPEIKIACHUS B
JUYHBIX TENSIX.

3. Ilopsinok mostyyeHusi, 00padOTKH U NMepeaavyu MepcoHAJBLHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOI MepcOoHANBHBIX JaHHBIX padoTHHKA JJOY nmoHuMaeTcs monyyeHue, XxpaHeHue,
KOMOMHHMpOBaHME, Iieperada WM J000€ JpYyroe HCHOJb30BaHUE MEPCOHANBHBIX JaHHBIX
COTPYIHUKA JOIIKOJIBHOTO 00pPa30BaTENLHOTO YUPEKIACHUS.

3.2. B nensax obecnieueHus npaB U cBOOO YeJI0BEKa U rpa)KJIaHUHA MPU 00pabOTKE NMEPCOHATbHBIX
JaHHBIX Pa0OTHUKA 00s3aHBI COOMIOAATHCS CIEYIONINE 00MIre TpeOOBaAHMUS:

3.2.1. Tlomy4yenue, xpaHeHue, KOMOMHHUPOBAHHUE, Tepeada WIM J000E JPYyroe HMCIOJIb30BaHUE
MEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBIATHCS HUCKIIOYUTEILHO B IIENAX
oOecrieueHus COOIOZCHUST 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, OOyUYEeHUH M TPOJABIIKEHUHU MO CIyKOe, oOecreueHus: JTHIHOMI
0€30MacHOCTH COTPYAHHKOB, KOHTPOJISI KOJHMYECTBA M KadecTBa BBINOJHIEMONH pPadOTHl U
obecrneueHnst COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa M COACp)KaHH, 00pabaTHIBAEMBIX NEPCOHATBHBIX JaHHBIX
pabotnuka 3aBenyroumii  JIOY nmomken pykoBoacTtBoBaThes Koucturynmeir Poccuiickoit
®enepanuu, TpydoBbBIM KOJAEKCOM U UHBIMU (efiepaibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHbIE JaHHbIE paOOTHHKA MOJIYYaloTCs y HEro camoro. Eciau mepcoHanbHbIe
nanubie coTpyaauka JIOY BO3MOXKHO MOJTYyYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO paOOTHHUK JTOKECH
OBITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOKHO OBITh MOTYYEHO MTUCHbMEHHOE COTJIacue.
3.2.4. 3aBeayroniuii JOMKOJIBHBIM 00pa30BaTEIbHBIM YUPEIKIECHUEM JIOJDKEH COOOIUTh paOOTHUKY
0 TIEJISAX, MPENoaraéMbIX HCTOYHHUKAX U CIIOCO0aX MOTYYCHUS MEPCOHANBHBIX JaHHBIX, & TAKXKE O




XapakTepe MOJIeKAIUX MMOYICHUIO TTePCOHANTBHBIX JAaHHBIX U MOCIEICTBUSAX OTKa3a COTPYTHUKA
JaTh MMCbMEHHOE COTJIacue Ha UX MOJydYeHHE.

3.2.5. He momyckaercsi mosyueHre U o0paOoTKa MepcOHaNbHBIX JaHHBIX padotHuka /IOY o ero
MOJIMTUYECKUX, PETUTMO3HBIX U MHBIX YOEXKIEHUSAX M YaCTHOM KU3HHU, a TaKXKe O €ro 4JEHCTBE B
OOIIECTBEHHBIX O0BEIMHEHUSX WIN €ro MPO(COI3HON EATEIBHOCTH, 32 UCKIIOYCHHEM CITy4acs,
MPEIyCMOTPEHHBIX 3aKOHOAATENILCTBOM Poccuiickoit @epepanuu.

3.2.6. PaboTonaresns He MMEET MPaBo MOJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBEIWHECHHSIX WM €ro mpodCOIO3HOW MESITEIbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eepaTbHBIMU 3aKOHAMH.

3.2.7. Ilpy TpPUHATHU PEIICHUA OTHOCHUTEIHHO PAa0OTHHKA HAa OCHOBAaHWU €ro TMEPCOHATBHBIX
JTAHHBIX HE JIOIMYCKAeTCsl MCIOJIB30BAHUE JAHHBIX, TIONYYEHHBIX UCKIIOYUTEIHHO B PE3yIbTaTe HX
aBTOMATHU3UPOBAHHOW 00pabOTKU MM 3IEKTPOHHOTO MOJIYUYEHUSI.

3.3. HpuHImmns: 00paboTKU NePCOHATBHBIX JaHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH IIEJIEH M CI0cOO00B 00PabOTKH MEPCOHATBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA Ieeil 00pabOTKU MEPCOHANBHBIX JaHHBIX IENSIM, 3apaHee OMpPeeICHHbIM U
3agBJIEHHBIM TpU cOOpe MEepPCOHANbHBIX JAaHHBIX, a TakXKe MOJHOMOYHUSAM paOOTHHKA,
OCYILECTBIISONIET0 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

* COOTBETCTBHS 00bEeMa M XapakTepa o0pabaThIBaeMbIX NMEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM NEPCOHANBHBIX JaHHBIX LEISIM 00pabOTKH MEPCOHATBHBIX JAHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX MJAHHBIX, HX JOCTATOYHOCTU [Uid Lened o0paboTku,
HEJOMYCTUMOCTH 00pabOTKH MePCOHATBHBIX JAHHBIX, H30BITOUHBIX 10 OTHOIICHHUIO K LIETISM,
3asBJIEHHBIM IPU cOOpe MePCOHAIBHBIX JaHHBIX;

* HEJIOMMYCTUMOCTH OOBEIMHEHUS CO3JIaHHBIX JJII HECOBMECTHMBIX MEXIy co0oil 1enel 6a3
JTaHHBIX UTHPOPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX TaHHBIX.

3.4. B cmydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIIEHUH, B COOTBETCTBUU
co cT. 24 Koncruryuun Poccuiickoit denepanuyi BO3MOXKHO TOJydeHHEe W 00paboTKa JaHHBIX O
YaCTHOM JKWU3HM pabOTHUKA [OIIKOJIHHOTO OO0pa30BaTENbHOTO YUPEKACHUS TOJIBKO C €ro
MUCHbMEHHOTO COTJIacHsl.

3.5. K o6paboTtke, nepepaye u XpaHEHUIO NMEPCOHATBHBIX JaHHBIX Pa0OTHHKA MOTYT UMETh JIOCTYII
COTPYIHUKH JOLIKOIBHOIO 00pa30BaTeIbHOTO YUPEKACHHUS.

3.6. Vcmonp3oBaHUE NEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C MEJSIMHU,
OTpeAeIMBIINMU UX MoiydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCHOJIB30BaHBI B IIENIAX
NPUYMHEHUS UMYIIECTBEHHOTO U MOPAJILHOTO Bpela TpaxJaaHaM, 3aTpyTHEHUS peau3aluy paB u
cBoOo rpakaan Poccutickoit @enepanun. Orpannuenue npas rpaxkiaan Poccuiickoit deneparum Ha
OCHOBE WCIIONIb30BaHUS HHpOpMamuu 00 UX COIMUAIBHOM MPOUCXOXKICHUU, O PAaCOBOH,
HallMOHAJIBHOM, S3bIKOBOM, PEJIMTMO3HON M MAPTUINHON MPUHAIJICKHOCTH 3alIPENIEHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEITLCTBOM.

3.7. llepenaua mepcoHaIbHBIX JaHHBIX PaOOTHHKA JOMIKOJBHOTO 00pa30oBaTENbHOTO YUPEKICHUS
BO3MO’KHA TOJIBKO C COTJIACHSI pa0OTHUKA B CITydasx, MPsIMO MPeTyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Poccuiickoit ®exneparuu.

3.8. Ilpu mepemaye mEepCcOHANBHBIX JIAHHBIX paboTHUKa 3aBeayoumii JIOY momkeH cobI0naTh
cieayoye TpeOoBaHus:

* He cooOIIaTh NepCOHANbHbIE NaHHbIE pPAaOOTHHMKA TpeThell CTOpoHE 0e3 MHCbMEHHOTO
coriacus pabOTHHKA, 3a HCKIIOUYEHHEM Ciy4yaeB, KOrja d5TO HEOOXOOUMO B LEJAX
NPEIyNpEeXKACHUS YIPO3bl JKU3HU U 3JI0pPOBBIO pabOTHUKA, a TakXke B clydasx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;

* He cooOmarh NepCOHAIbHbIE JaHHbIE paOOTHMKA B KOMMEpUECKMX Iensx Oe3 ero
MUCBMEHHOTO COTJIacHs;

* MpeAyNpenuTh JHI, MONTYYaroIIUX MEPCOHAIbHBIE JAaHHBIE PAa0OTHHKA, O TOM, YTO 3THU
JaHHBbIE MOTYT OBITH KCIIOJNB30BaHbl JIUIIb B LEJSAX, AT KOTOPHIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO OSTO MpaBWiIO coOmoaeHo. Jluia,
MOJTyJarolue MePCOHANbHBIE JaHHBIE pA0OOTHHUKA, 00s3aHbI COOTIOATh PEKUM CEKPETHOCTH




(koHpUAEHIIMATBHOCTH). JlaHHOE TIONOKEHHWE HE pacHpoCTpaHsSeTcss Ha OOMEH
NEPCOHAIBHBIMU JTaHHBIMU DPAOOTHUKOB B TMOPSAJIKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHAMH;

* paspemarb JOCTYH K TIEpPCOHAJIBHBIM JaHHBIM paOOTHUKOB TOJIBKO CIIEHHAIbHO
YIIOJTHOMOYEHHBIM JTUIAaM, ONPeeIeHHbIM npuka3oM 1o IOV, mpu 3ToM yKazaHHBIE JTUIa
JOJKHBI UMETh MPaBO IMOJIy4aTh TOJBKO T€ MEpPCOHAIbHBbIE JaHHble pPaOOTHUKA, KOTOPbHIE
HEOOXOIUMBI JUIS BHITIOTHEHUSI KOHKPETHBIX (DYHKIIUA;

* HE 3ampammuBaTh WH(OPMAILMIO O COCTOSHUU 37J0POBbSi paOOTHHKA, 32 MCKJIIOYEHHEM TeX
CBEIICHHI, KOTOpPHIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH BBIMOJIHEHHS PAOOTHUKOM
TPYIOBOH (YHKIINH;

* MepeaaBaTh MEPCOHATbHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM TpynoOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MH(GOPMALHIO TOJIBKO TEMH
MEPCOHAIBHBIMU  JTaHHBIMH ~pPaOOTHUKA, KOTOPbIE HEOOXOAWMBI ISl  BBIMOJTHCHHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX QYHKIUH.

3.9. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPUYECKUX LENIX) 3a
npeaensl JJOY 3aBenayromniuii 1eTCKUM CaJioM HE JOJDKEH COOOIIAaTh 3TH JAaHHBIE TPEThEe CTOPOHE
0e3 MTUCHhMEHHOTO COTIacHs padOTHHUKA, 32 UCKIIFOUEHUEM CITydaeB, KOr/ia ’TO HEOOX0IMMO B IIEIISAX
IpEIyNpexaAeHNUs Yrpo3bl JKU3HH W 3J0POBbI0 pAaOOTHUKA WIM B CIIydyasx, YCTaHOBJIECHHBIX
denepanbHBIM 3aKOHOM.

3.10. Tlepenaya mepcOHANBHBIX JAHHBIX PAOOTHHUKA B TMpeJeinax IOIIKOJIHHOTO 00pa30BaTeIbHOTO
YUPEXKIEHUS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKAJTbHBIMA HOPMATUBHBIMU aKTAMHU YIPEIKICHHUS.
3.11. He nomyckaercst OTBeUaTh Ha BOMPOCHI, CBSI3aHHBIC C Mepeavyeii mepcoHanbHON nHpopMaum
1o Tenedony uin akcy.

3.12. Bce mepbl KOHGUIESHITUATEHOCTH TIPU cOope, 00paboTKe U Mmepeaavyn MepCOHATBHBIX JaHHBIX
COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIE, TaK M HA AJIEKTPOHHBIC (ABTOMATU3HPOBAHHBIC)
HOCHUTEIH HH(POPMAIIHH.

4. @opmMupoBaHue U BeJleHUE JUYHBIX e padoTHukoB [JOY

4.1. JInuHoe aeno pabOTHUKA JOUIKOJIBHOTO 00pa30BaTEIBHOTO YUpEXKIACHUs (HOPMHUPYETCs TOCIe
U3JIaHUs TprKa3a o ero npuéme Ha paboTy.

4.2. lepBoHaYaJlbHO B JIMYHOE JIENIO TPYNNHUPYIOTCS JOKYMEHTBI, COJEpXallie IMepcoOHaTbHbIC
JaHHbIe paOOTHHKA, B MOPSJIKE, OTPaXKAIOIIEeM Ipoliecc npruéMa Ha paboTy:

* 3agBicHHE pabOTHHUKA O IIpHEeMe Ha padoTy;

*  aHKeTa;

e aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEHAIus;

e KoM MpHKa3a o npuéme Ha paboTy B AOIIKOJIBHOE 00pa30BaTEIbHOE YUPEIKICHUE;

* pacnucka paboTHHKa 00 o3HaKOMJIeHHMH C gokyMeHTamu JIOVY, ycTaHaBIWBarOIIUMHU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHHKOB, a Takxke 00 ero mpaBax H
00513aHHOCTSIX B dTOI 00J1aCTH;

* pacnucka pabOTHUKA OO0 O3HAKOMIICHHUH €ro C JOKAJIbHBIMH HOPMATHUBHBIMH aKTaMU
JOLIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKACHHSI; BHYTPEHHSISI OUCH.

4.3. Bce MOKyMEHTBHI JHYHOTO Jelia TOIIMBAIOTCSI B OOJIOKKY 00pasia, yCTaHOBJICHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI ObITh (haMHUIIHSI, UMsI, OTYECTBO
COTpYIHUKA.

4.4, Jluanomy Aeiny MpUCBaMBaETCsS HOMEP, KOTOPBIN (PUKCUpYETCs B )KypHaje y4éTa JTUIHBIX JIEI.
Howmep nuvHOTO N1ena COTpyaHUKA IETCKOTO cafia MPOCTABISIETCS B BEPXHEM JIEBOM YTy OOJOXKKU
nena.

4.5. K aHkere B NTUYHOM Jiene npukienBaercs Qortorpadpus pabotHuka (0e3 rojaoBHOro yoopa)
dbopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHSIS OMUCH, KyJa 3aHOCATCS HAMMEHOBAHUS
BCEX MOJUIMTHIX JOKYMEHTOB, JaTa UX BKJIIOYEHHs B J€JI0, KOJIMYECTBO JIMCTOB, a TaKXKe Jara




U3BATHS JJOKYMEHTA M3 JleJla C yKa3aHUeM JIMIA, U3bABIIETO JOKYMEHT, M NMPUYUHY U3bATHA. B
Cllydyae BPEMEHHOTO M3bATUS JOKYMEHTAa BMECTO HErO BKJIAABIBACTCS JIUCT-3aMEHHUTENb. M3bsiTne
JOKYMEHTOB U3 JIMYHOTO JieJla IMPOU3BOAMUTCS HCKIIOUUTENIFHO C Ppa3pelieHHs 3aBEeIyIOIIEro
JIOUIKOJIbHBIM ~ 00pa3oBaTelbHBIM  yUpeKACHHEM. BHyTpeHHsst  omuch  IOJMMCHIBACTCS
JIeNTOTIPOU3BOUTENEM, C YKa3aHHEM JaThl COCTABJICHUSI.
4.7. Bce 1OKyMEHTBI, IOCTYIAIOIINE B JINYHOE JIENI0, PACIIONIAraloTCsl B XPOHOJIOTMYECKOM MOPSAKE.
4.8. He nomyckaercst BKJIIOYaTh B JIMYHOE JIETIO JOKYMEHTBI BTOPOCTEIICHHOTO 3HAUYEHUS, UMEIOIIHE
BpeMeHHbIe (10 10 J1eT) Cpoku XpaHEHUs, HaIpUMEpP, CIPaBKU ¢ MECTa )KUTEIbCTBA, O COCTOSHUU
3710pOBbSl, O CEMEMHOM IOJIOKEHUH U T.II.
4.9. JIuctel JOKYMEHTOB, MOALIMTHIX B JINYHOE J€JI0 paOOTHHUKA JOMIKOJIBHOIO 00pa30BaTEeIbHOIO
YUPEKACHUS, HyMEPYIOTCS.
4.10. AHKeTa SBJISICTCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JI€JIa, MPEJCTABISIONUM CO00M TIepeueHb
BOIMPOCOB O Omorpaduyeckux MaHHBIX COTPYJHHKA, €ro OOpa30BaHMHU, BBHIMOIHAEMOW padboTe C
Hauasa TPYJOBOM AEATENIBHOCTH, CEMEHHOM IOJIOKEHUH, MECTE IPOMUCKH MM IPOKUBAHUS U T.II.
AHKeTa 3amojHsETCs pPaOOTHUKOM CaMOCTOATENbHO Npu odopmieHun npuéma Ha paboTy B
JIOUIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3amoMHEHUH aHKEThI paOOTHHK JTOJKEH 3aOJIHATh Bee e€ rpadbl, Ha BCe BOIIPOCHI 1aBaTh
IIOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN MM 3a4€pPKUBAHMSI, IPOYEPKOB, IOMApOK, B CTPOrOM
COOTBETCTBUHM C 3alUCSAMH, KOTOPbIE COAEPHKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiaTeabHble
OTBETHI B Ipadax aHKEThI 3aUChIBAIOTCA O€3 MOBTOPEHUS BOIIPOCa.
4.12. Ipu 3anonHenuu rpadel «O6pazoBaHue» CleayeT MPUMEHSTh cleAyIonme GopMyITHpoOBKY B
3aBUCUMOCTH OT TOT'0, KAKOH IOKYMEHT UMeeTcsl y pabOTHHUKA:!

®  «BBICHICC»,

*  «HEMOJHOE BhICIIEE»;

*  «cpenHee CIeIHaTbHOEe»;

*  «HEMOJHOE CpelHEee».
4.13. B rpade «bnmxaiiiue poICTBEHHUKH» EPEUUCISIIOTCS BCe WieHbl ceMbu padotHuka 10V ¢
yKa3aHHEM CTENEHU POACTBa (OTel, MaTh, MyX, KE€Ha, CbIH, JI04b, POJIHBIE OpaT U cecTpa), Janee
NEPEUUCISIIOTCS OM3KUE POACTBEHHHUKH, MPOKUBAIOIINE COBMECTHO ¢ paOOTHUKOM. YKa3bIBaIOTCS
(amuiIus, UMs, OTYECTBO U J1aTa POXKAECHUS KaXKJOr0 YJIEHA CEMbH.
4.14. B rpade «Bpimonnsemas paboTa ¢ Hayajga TPYJOBOM EATEIbHOCTH» OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHHM C 3alMCSIMU B TPYJOBOM KHHMXKKE. B TpynoByr0 NesATenbHOCTh HE
BKJTIIOYAETCsl BpeMst yueObl B 0011e00pa30BaTeNbHBIX MIKOJAX, MPO(EeCcCHOHATBHO-TEXHUYECKUX U
JIpyruX TpPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBeleHMsX. Bce 3ammcu mnpous3BoIsTCS B
XPOHOJIOTUYECKOM TTOPSIKE.
4.15. AnHkera NOJNMCHIBAETCA JIMIIOM, IPUHUMAEMbIM Ha paboTy, W JEJONPOU3BOAUTEIEM
JIOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS MOCIE CBEPKHU CBEJCHMM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIMMH JOKYMEHTAMU 1 3aBEPSAETCS M1€YAThIO.
4.16. ABtoOmorpaduss - JOKYMEHT, COJIEpKAIUi  OMHCAaHME B  XPOHOJOTHYECKOH
II0CJIEI0BATEIBHOCTH OCHOBHBIX ATAIOB XU3HU U JIeATeNIbHOCTH puHUMaeMoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcst B IpOU3BOJIbHON (hopme, 6e3 MOMapoK M HCIPABICHUN.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPbIE JIOJKHBI ObITh OCBEIIEHBI B aBTOOHOrpaduu:

*  (ammnus, UMs, OTYECTBO;

*  YHCIO, MECALl M TOJ POKICHHUS;

* T[ONy4YeHHOe oOpa3oBaHue (rAe, KOrja, B KakWX YYEOHBIX 3aBEJCHMAX, [0 KakKou

CIICIIHAIIBHOCTH);

* BpeMs Hayajia TPYAOBOU JeSTEIbHOCTH;

* IIPUYMHBI IEPEX0JIa HA APYroe MECTO paldoThI;

* OTHOILIEHHE K BOMHCKON 00513aHHOCTH, BOMHCKOE 3BaHUE;

e HaINYME IPAaBUTEIIbCTBEHHBIX HArpas, MOOLIPEHHH;

* CBEJICHUS O CEMEWHOM MOJIOKEHUU U OJIM3KUX POJACTBEHHHUKAX;

* JlaTa COCTaBJIEHHs aBTOOMOrpaduu v JUYHAs MOANUCH COCTABISIEMOTO.




4.18. ABrobmorpadusi, cocraBneHHas npu npueme B JJOY, He moiexuT xoppektuposke. [Ipu
HEO0OXOUMOCTH BHECEHUSI U3BMEHEHUIN UM JIOTIOJIHEHUH, OHU (DUKCUPYIOTCSI Ha OT/AEIBHOM JIMCTE,
MOJIHCHIBAIOTCS PAOOTHUKOM C yKa3aHHEM JaThl U MpUOOIIAI0TCs K NepBUYHOM aBToOMorpaduu. B
ciaydae OONBIIMX W3MEHEHWH Ouorpaduueckux JaHHBIX pPaOOTHUKA OT HEro MOXKET OBITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.

4.19. ABToOuorpadus He 3aBepseTcs MOANMUCIMU 3aBEYIONIEro JOIIKOIbHBIM 00pa3oBaTeIbHBIM
YUPEXKJIEHUEM WIN N1€YATHIO.

4.20. Kormuu 1oKymMeHTOB 00 0Opa30BaHWU 3aBEPSIOTCS JIMYHOM TOJIMUCHIO JCIOMPOU3BOIUTEIIS
1OCJIE CBEPKH UX C MOUIMHHUKAMH JOKYMEHTOB.

4.21. Jlmanoe neno Benércs Ha TPOTSHKEHWU BCEH TPyHAOBOM nearenbHOCTH paborHuka JIOVY.
W3MeHeHus, BHOCHMBIE B JIMYHOE JEJTO, JOJDKHBI OBITH IMOJITBEP’KAECHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAUTENb NPUHUMAET OT IMPHUHUMAEMOro Ha paboTy pabOTHHMKA JIOKYMEHTHI,
IPOBEPSIET MOJHOTY WX 3alOJHEHUS] U MPaBHIBHOCTh YKa3bIBAEMbIX CBEJEHUIN B COOTBETCTBHH C
PEIbSIBICHHBIMU UM JIOKYMEHTAMHU.

S. Yuer u XpaHeHHe NePCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunble Aena, B KOTOPBIX XPAHATCS MEpPCOHANbHBIC daHHbIE paboTHHKOB IOV, sBisMtOTCS
JTIOKyMEHTaMU «/[J11 BHYTpEHHETO MOJI30BaHUS».

5.2. JIuuHOE AENO PETUCTPUPYETCS, O YeM BHOCHUTCS 3amuch B «KypHal ydéra JIMYHBIX JEI».
KypHan cogepkuT caeayrouie rpadsoi:

*  MOPSIAKOBBIA HOMEp JTUYHOTO JIeNia;

e damMuus, UM, 0TYECTBO PAaOOTHHUKA JOMIKOILHOTO 00Pa30BaTEIBLHOTO YUPEKIACHUS;

* J1aTa MOCTAaHOBKH JIeJia Ha YUET;

e JlaTa CHATHUS JieNa C y4eTa.

5.3. JIuuHble nena pactoiaratoTcs B MOPSIKE COTIIACHO UX HOMEpaM 00 B aihaBUTHOM TOPSKE.
5.4. llocne yBoiabHEHUS] pabOTHUKA JOMIKOJILHOTO 00pa30BaTEIbHOIO YUPEKICHUS B JIUYHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUU TPYJOBOTO JOTOBOPA, KOTHS
IpHUKa3a 0 PaCTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABISETCS OKOHUYATENIbHAs OMUCH, CAMO JIMYHOE
nenno oopmItseTcst ¥ mepeaaeTes A XpaHeHUs.

5.5. Jluunple nena COTPYAHUKOB, yBOJIeHHBIX U3 JIOVY, XpaHATCS B apXuBE OIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B aJ(haBUTHOM MOPSIIIKE.

5.6. He nomyckaercs:

* cooOwaTh MepcoHaNIbHBIC JJaHHbIE pA0OTHHUKA TPEThel CTOpOHE Oe3 MUCHbMEHHOTO COTIacus
paboTHUKA, 32 UCKIIOYEHHUEM CIy4aeB, KOTJa 3TO HEOOXOAMMO B LIESAX MPEayNpeKIeHUs
yrpo3bl JKU3HU H 3J0pOBbI0 pabOTHWKA, a TakkKe B CIydasx, YCTaHOBICHHBIX
3aKoHOJaTenbCcTBOM Poccuiickoit denepannu;

* coo0ImIaTh nepcoHaIbHbIC JaHHBIE pA0OTHUKA B KOMMEPYECKHUX LEsIX 03 ero MIChbMEHHOTO
corjacus;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 370POBbS pPab0OTHUKA JETCKOTO cana, 3a
UCKJIIOYEHHEM TeX CBEJCHUU, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHHUS
pabOTHHUKOM TPYIOBOH (PYHKIHH.

5.7. Jloctym K TmepCOHAJIbHBIM JIaHHBIM pPAaOOTHUKOB paspemiaeTcss TOJIbKO CHEIUaIbHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbBIE JIUIA JOJDKHBI UMETh TIPAaBO MOTy4YaTh TOIBKO TE
nepcoHalbHble JaHHble padoTHUKa JIOY, KoTOpble HEOOXOIUMBI ISl BBINOJIHEHHS KOHKPETHBIX
GyHKIHH.

5.8. Bce mepbl KOH(UIESHIIMAIBHOCTH P yYeTe U XPaHEHUH NEPCOHAIBHBIX JaHHBIX COTPYAHHMKA
pactpoCTpaHsIOTCS KaKk Ha OyMaKHBIE, TaK M Ha DJIEKTPOHHBIC (AaBTOMATU3HPOBAHHBIC) HOCUTEIH
nHpopmanuu.

5.9. XpaHeHne nepCcoOHATBHBIX JAHHBIX JOKHO MMPOUCXOIUTH B MOPSIKE, HCKITFOYAOIIEM HX YTPaTy
WM WX HETIPaBOMEPHOE UCII0Ib30BAHHE.




6. locTyn K nepcoHaNbHBIM JaHHBIM padoTHUKOB [IOY

6.1. BHyTpeHHU# A0CTYN (JIOCTYN BHYTPH JOMIKOJIBHOTO 00pa30BaTEIIbHOTO YUPEIKICHUS).

6.1.1. IIpaBo jocTyma K IepcoHaTbHBIM JaHHBIM paboTHHKA JIOY MMEOT:

6.1.2. IlepeueHp nMll, UMEIOLUX JOCTYN K MEPCOHAJIbHBIM JAHHBIM PAOOTHUKOB, OINpEAEseTCs
IPUKA30M 3aBEAYIONIETO M IHUCBMEHHOTO O00s3aTEeIbCTBA O HEpas3rJallleHUH IMEePCOHAIBHBIX
JAHHBIX PAaOOTHHUKOB.

6.2. BHemnuii gocrym.

6.2.1. K wumcmy wmaccoBbIX TMOTpeOHWTENEel TMEPCOHAIBHBIX JaHHBIX BHE JOIIKOJBHOTO
00pa30BaTENLHOTO YUYPEXKJICHHSI MOXHO OTHECTH TOCYJAapCTBEHHBIE W HErOCyJapCTBEHHbBIE
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Hai30pHO-KOHTpPOJIbHBIE OpraHbl MMEIOT JOCTYN K HMH(OpManuu TOJbKO B chepe cBoeit
KOMIIETEHIIUH.

6.2.3. OpraHuszanuy, B KOTOpPbIE COTPYIHUK MOXKET OCYIIECTBIATH IEPEUMCICHUS JAEHEXKHBIX
CpeICTB (CTpaxoBble KOMITAHWHU, HErOCYJapCTBEHHbIE MEHCHOHHBbIE (OHIIBI, OJaroTBOPUTEIbHbBIE
OpTraHM3aIH, KPEIUTHBIE YYPEKACHUS), MOTYT MOIYYUTh JOCTYN K IEPCOHATHHBIM JTaHHBIM
paboOTHUKA TOJBKO B ClIydae €ro MUCbMEHHOT'O Pa3pelieHusl.

6.2.4. llepenaya nepcoHadbHBIX JaHHBIX coTpyAaHUKa JIOY Apyrum opraHu3anusm:

* CBeleHHUS O paboTarolleM COTPYAHHKE MU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHBI
Jpyroil OpraHu3alMyd TOJBKO C MHCBMEHHOIO 3ampoca Ha ONaHKe OpraHu3alH, C
MPUJIOKEHUEM KO HOTapuaibHO 3aBEPEHHOT0 3asBICHHs paOOTHHUKA;

* TEpCOHAJbHBIC JaHHbIE pa0OTHUKA JETCKOTO0 C€aJa MOTyT OBITh NPEIOCTaBIICHBI
POJICTBEHHUKAM WJIM YI€HaM €ro CeMbU TOJBKO C MUCHBMEHHOTO pa3pelIeHUs] CaMoro
COTpYJHUKA.

* B Clly4yae pa3Boja ObIBIIAs cymnpyra (Cympyr) MUMEIOT MpaBo OOpPaTUTHCS B JOLIKOJIbHOE
00pa3oBaTeNbHOE YUPESKICHHE C MHCbMEHHBIM 3allpOCOM O pa3Mmepe 3apabOTHOM IuIaThl
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3amuTa NepCOHANBHBIX JaHHBIX padoTHUKOB JOY

7.1. Tlox yrpo30oi Wi OMAacCHOCTHIO YTPATHl MEPCOHAIBHBIX NAaHHBIX MOHUMAETCS SAMHUYHOE WU
KOMIUIEKCHOE, peallbHO€ WM [OTeHIMAJbHOE, aKTUBHOE WM TIAaCCUBHOE IMPOSBIICHUE
3II0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHHX HCTOYHUKOB YTPO3BI CO37aBaTh
HEONaronpusITHbIE COOBITHS, OKa3bIBaTh J1€CTAOMIM3UPYIOLEe BO3JIEHCTBHE HA 3alIUIIAEMYI0
UH(OPMALIUIO.

7.2. Puck yrpo3sl 1100bIM HMH(POPMAIMOHHBIM pecypcaM CO3/1al0T CTUXUHHBIE O€ICTBUA,
OKCTPEMATbHBIC CUTYAIHH, TEPPOPUCTUUYECKUE NCHCTBUS, aBapUHU TEXHUYECKUX CPEJICTB U JIMHUN
CBSI3H, Ipyrue 00bEKTUBHBIE 0OCTOSTENILCTBRA, a TAKKE 3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAaHHBIE B
BO3HUKHOBEHUH yIPO3HI JIUIIA.

7.3. 3amura TEpPCOHANBHBIX JAaHHBIX MPEJACTABIsACT COOON KECTKO pErJaMEeHTUPOBAHHBIM W
TUHAMUYECKH-TEXHOJIOTHYECKU  TpOIece, MNPEayNpekNamuid  HapYyIIeHHe JTOCTYIHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUICHIMATBLHOCTH NEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cdere, OOECHEYMBAMOIINNA JOCTATOYHO HAIEKHYI0 O€30macHOCTh HWH(GOpMalMu B MpoLecce
yIpaBICHUYECKOW M  MPOU3BOJACTBEHHOM  JEATENBHOCTH  JOUIKOJBHOTO  00pa3oBaTEIbHOTO
YUPEXKICHUSI.

7.4. 3amuTa nepcoHanbHbIX JAHHBIX pa0OOTHUKA OT HEMTPABOMEPHOTO X HCIIOIb30BaHUS UIIH YTPAThI
noikHa ObITh oOecriedena 3aBeayromuM IOV 3a cueT CpeacTB JOMIKOIBHOTO 00pa30BaTEIbHOTO
YUpEXJIEHUS B IOPSAKE, YCTAHOBIEHHOM (pe/iepabHbIMHU 3aKOHAMH.

7.5. ""Buympennan zawguma’'’.

7.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIMOHMPOBAHHOI'O JOCTyNa K MEPCOHAIbHBIM JaHHBIM
SIBJISIETCSI, KaK MPaBUJIO, IEPCOHAN, padOTAaIONIUH ¢ TOKyMEHTaMHU 1 0a3aMy JaHHBIX. PermamenTanus
JOCTyNa MepcoHalla K KOH(PUACHIUAIbHBIM CBEJICHUAM, JTOKYMEHTaM M 0a3aM JaHHBIX BXOIHT B
YHUCII0 OCHOBHBIX HAIPaBIICHUH OpPraHU3aIMOHHOMN 3aluThl WH(GOPMALMK W TMpeIHa3HaueHa s
pasrpaHUyeHUs] TMOJHOMOYHMI MeXAy aIMHUHHUCTpaluedl W CIeUUaIlCTaMUd  JIOMIKOJIBHOTO



00pa30BaTENLHOTO YUPEKICHUS.
7.5.2. Jlna oOecnedyeHuss BHYTPEHHEW 3alllUThl MEPCOHANbHBIX JIaHHBIX paboTHuKOB JIOY
HE00XO0IMMO COOIIOIATE PSIT MEp:
* OrpaHWYCHHE W perIaMEHTAIlUs CcOocTaBa PAOOTHUKOB, (YHKIIMOHAJIBHBIE OOsI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DUIECHIINAILHBIX 3HAHUN;
* cTporoe m30MpaTenbHOE W OOOCHOBAHHOE pacHpeleeHHEe TOKYMEHTOB M HWH(OpMaIuu
MEXy paOOTHUKAMHU JETCKOTO Cafa;
* palnHMOHAIBHOE pa3MelleHrne padouux MECT PabOTHUKOB, MPU KOTOPOM HMCKIIOUYAIOCh OBl
OECKOHTPOILHOE UCIOJIb30BaHUE 3alUIIaeMoi nHpopmanmm;
* 3HaHME PAOOTHUKOM JIOHIKOJIBHOTO OO0pa30BaTENBHOTO  YUpPEXKACHUS TpeOOoBaHUU
HOPMAaTUBHO-METOIMYECKUX TOKYMEHTOB TI0 3aIUTe HHPOPMAIINH U COXPAHCHUU TAHBI;
* Haguuue HEOoOXOOUMBIX YCJIOBHM B IMOMEIIEHHWU Mg paboThl C KOH(HUACHUIHATbHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;
* ONpeleleHHe U periiaMeHTaIUsl cocTaBa pabOTHUKOB, UMEIOIIMX MPaBo JOCTymna (BX0ja) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTENbHAS TEXHUKA,
* OpraHu3zanys MOpsAIKa YHHUTOKEHUS HHPOpMAIUN;
* CBOEBPEMCHHOE BBLISBICHHE HApYIICHHs TPEOOBAHUN Pa3pelIUTEIbHON CHCTEMBI OCTYyIa
paboOTHHKaMU;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYyIOIIUM
JIOY u B UCKITIOUUTENBHBIX CIyYasiX, 0 MUCbMEHHOMY pa3pelIeHHIO 3aBeIyIOIIET0 AETCKIM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TOJpa3ieieHus (Hampumep, MpH IOATOTOBKE
MaTepuasoB JUIsl aTTeCTallii paOOTHHUKA).
7.5.3. 3anuTa nepcoHaIbHbIX IaHHBIX COTPYJHUKA HA 3JIEKTPOHHBIX HOCUTEISX.
Bce manku, conepikaliie nepcoHanbHble JaHHBIE COTPYIHUKA, JOJKHBI OBITH 3aLUIIECHbI TAPOJIEM,
KOTOPBII COOOIIAeTCsl pyKOBOAUTEIIO CTYKOBI YIIPABJICHUS IEPCOHATIOM M PYKOBOJUTEIIO CIYKOBI
MH(OPMALIMOHHBIX TEXHOJIOTHI.
7.6. "Buewnsasa 3aumuma’’
7.6.1. Tlog MOCTOPOHHHMM JIMIIOM TOHUMAETCS JTI000€ JIUI0, HE HMMEIOIee HETMOCPEICTBEHHOTO
OTHOIICHUS K nesrenbHocTH JJOY, moceTutenu, paOOTHUKH IPYTUX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue nHIla HE AOKHBI 3HATH pacnpenenenue QyHKuuii, pabodyre Iporecchl, TEXHOIOTHIO
cocTaBleHUs, 0()OPMIICHHS, BEICHUS 1 XPaHEHUS JJOKYMEHTOB, JIMYHBIX JIe] U pab0dnuX MaTepralioB
y AEJNONPOU3BOIUTENSA (CEKpeTaps).
7.6.2. Ins obecriedeHrsi BHEITHEH 3alIUThI IEPCOHATBHBIX TAHHBIX COTPYAHUKOB JIOY HeoOXoanmMo
co0aroaaTh psa Mep:
* MOPSIOK MPHEMa, y4eTa U KOHTPOJIS NeATeIbHOCTH TTOCETUTEINCH;
* TMOpPSNOK OXpaHbl TEPPUTOPHUH, 3AAHUNA W TOMEUIEHHH OIIKOJILHOTO 00pa30BaTENIbHOIO
YUPEXKICHUS;
* TpebOoBaHU K 3amuTe HHGHOPMAITUU TTPH HHTEPBHIOUPOBAHUHU U cOOECETOBAHUSIX.
7.7. Bce nuua, cBI3aHHBIE C ITOJTyYeHHEM, 00pabOTKON M 3allIUTON EePCOHANBHBIX TaHHBIX, 00s3aHbI
MOJMUCATh 0053aTENbCTBO O HEPA3TJallleHUU MEePCOHAIBHBIX JaHHBIX Pa0OTHHUKOB JOLIKOJIBHOTO
00pa30BaTENLHOTO YUPEKICHUS.
7.8. Kpome mMep 3a1uThl NEPCOHAIBHBIX TAHHBIX, YCTAHOBICHHBIX 3aKOHOATEILCTBOM Poccuiickoi
Ddeneparyy, 3aBeIyIOIINIA JOIIKOJIBHBEIM 00pa30BaTEIBHBIM YUPEKICHUEM, a TaKXKE COTPYIAHHUKHU
MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

8. [IpaBa u o6s13aHHOCTH padoTHUKOB JJOY no 3ammuTe UX NePCOHATbHBIX TaHHBIX

8.1. 3akperuieHue mpaB pabOTHHMKA, PETJIAMEHTUPYIOUIMX 3alIUTy €ro MEPCOHAIbHBIX IaHHBIX,
obecreurnBaeT COXpPaHHOCTD MOJTHOW U TOYHOU WH(OpMAIUK O HEM.

8.2. PabOTHHKHM JOJKHBI OBITH O3HAKOMJIEHBI IOJ PACHUCKY C JOKYMEHTAaMH JIOIIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTAaHABINBAIOIIUMU MOPSI0K 00pabOTKU MEPCOHANBHBIX TaHHBIX
pabOTHHKOB, a Takke 00 X MpaBax U 00S3aHHOCTSX B 3TOH 00JacTH.

8.3. PaboTHUK JOUIKOIBHOTO OOpPa30BATEIBHOTO YUPSHKACHHS OOS3YeTCS MPEIOCTABIATH



NEepPCOHANIbHBIE JaHHBIE, COOTBETCTBYIOUIUE ACHCTBUTEIBLHOCTH.
8.4. PaboTHUK MMeeT IpaBo:

*  HAa MOJIHYIO HH(OPMAIIHIO O CBOMX NEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX TaHHBIX;

* cBOOOJHOrO OECIUIaTHOTO JOCTyMa K CBOMM IMEpPCOHANBHBIM JaHHBIM, BKJIIOYasl MMpaBO Ha
NOJIydeHUE KOMUK JII00OW 3amucH, coJepiKalieil MepcoHaJbHbIE NaHHbIE pabOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu;

*  HAa OMNpEJEJICHUE CBOUX MPEACTABUTENICH JIJIS 3alIUThI CBOMX MEPCOHAIIbHBIX TAHHBIX;

e JOoCTyna K OTHOCSIIMMCS K HEMY MEIWLUWHCKUM JaHHBIM C IOMOIIBI0O MEIUIHUHCKOIO
CIEIMANIMCTA TI0 CBOEMY BBIOODY;

e TpeboBaTh UCKIIIOUNTH WM UCIPABUTH HEBEPHBIC UM HEMOJHBIE EPCOHANIbHBIE JaHHbIE, a
TaKXe JJaHHbIe, 00pabOTaHHbIE ¢ HAPYIIICHUEM TPEOOBaHMIA;

* 1npu otkaze 3aBenaytomero JOY UCKIIOYNTh WM HCHPABUTHh IEPCOHABHBIC TaHHBIC
paboTHUKA UMEET MPABO 3asIBUTh B MUCHBMEHHOU (hopMe 3aBEIYIOIIEMY O CBOEM HECOTJIACHHU
C COOTBETCTBYIOIIUM OOOCHOBAHHWEM TaKOTO HECOTJIACHS;

* T[epCOHAaJbHBIC JAaHHBIC OIICHOYHOTO XapakTepa pabOTHHK JETCKOTO caga MUMEET IPaBo
JOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaTh W3BEICHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX IUI, KOTOPHIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WM HEMOJIHBIC IEePCOHANBHBIC JaHHBIE pa0OTHHKA, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKIIOYCHHUSIX, UCTIPABIICHUSIX WM TOTIOTHCHUSIX

* oOxanoBaTh B Cyze JtOOble HEMpPaBOMEpPHBIE NEUCTBUN WM OE3EHCTBUS 3aBEIYIOIIETO
JIOUIKOJIBHBIM ~ 00pa30oBaTelIbHBIM ~ YUPEXKICHHEM Tpu 00pabOTKe U  3allUTe €ro
NEPCOHAIbHBIX JTaHHBIX.

8.5. B nensax obecrieueHus TIOCTOBEPHOCTH NEPCOHANBHEIX JaHHBIX paboTHUKU JIOY 00s3aHbBI:

* 1pu opopMIICHUH HA pabOTy MPEACTABIATH TOCTOBEPHBIC CBEICHHS B TMOPSIKE M 00BEME,
IPEeAyCMOTPEHHOM  HacrosmuM  llosmoxkeHueM U 3akoHoAareabcTBOM — Pocculickoi
denepanud;

* B ClIydac M3MEHEHHUs CBOMX IEPCOHAIBHBIX TAaHHBIX, COOOINATh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM cazioM B Teuenue 10 quen.

8.6. PaboTHuku craBsaT 3aBenyromiero JJOY B u3BeCTHOCTH 00 W3MEHEHUHM (aMUIHH, WMEHH,
OTYECTBa, JaThl POXKIEHHUS, UYTO IMOJNy4YyaeT OTpaX€HHE B TPYAOBOM KHUXKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [Ipu HE0OXOaUMOCTH H3MEHSIOTCS JaHHble 00 o0pa3oBaHHH,
npodeccuu, crennaIbHOCTH, IPUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B mensx 3ammMTHl YaCTHON KHU3HU, JHUYHOM M CEMEHHOW TalWHBI PaOOTHUKH HE JOJKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha OO0pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C HMX COIJIacus,
MOCKOJIBKY 3TO MOXKET MOBJIE€Yb TPUUUHEHHE MOPAIBLHOT0, MAaTEepUaIbHOIO Bpea.

9. OTBeTCTBEHHOCTH 3a pasrjalleHHe KOH(HICHUHMAJbHOW WHGOpPMAUMH, CBA3AHHOH €
MePCOHATBHBIMU JAHHBIMHU

9.1. Ilepconanvuas omeemcmeenHocms - OJHO W3 TIABHBIX TpeOOBaHWN K OpraHU3aIUU
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3aIlUThl MEPCOHATBHONW HWH(MOpPMAIMU M 0053aTebHOE YCIIOBHE
obecnieueHus 3((HEKTUBHOCTH ITON CHCTEMEI.

9.2. 3amuTa npaB paOOTHUKA, YCTAaHOBJICHHBIX 3aKOoHOAATEILCTBOM P® 1 HacTosimmm [Tonoxxenuem,
OCYIIECTBIISIETCA CYJOM B LEJSAX IPECEUCHUs] HEMPABOMEPHOI'O HCIOIb30BAHUS MEPCOHATBHBIX
JIAHHBIX paOOTHHKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPaB M BO3MEIICHUS IPUUYUHEHHOTO yiiep0a, B
TOM YKCJI€ MOPAJILHOTO BpE/a.

9.3. Kaxxaplii COTpYIHUK JTOMIKOIBLHOTO 00Pa30BaTEIBLHOTO YUPESKICHHUS, MTOTYJAIOIIHUHA 17151 PAOOTHI
KOH(bH,Z[GHLIH&JIBHBIfI ,Z[OKYMGHT, HECET GI[I/IHOJII/I‘IHYIO OTBCTCTBCHHOCTDH 3a COXpaHHOCTB HOCUTCIIA U
KOH(HICHIIMAIBHOCTh HH(OpMAIHH.

9.4. Jluua, BUHOBHBIC B HApyLICHHH HOPM, PETYIMPYIOUUX MNOJy4deHHE, 0OpabOTKy M 3alluTy
MEePCOHAIBHBIX  JaHHBIX  pabOTHWKA, HECYT  JUCHUIUIMHAPHYIO,  aJIMHUHHUCTPATHUBHYIO,
IpaXXJaHCKO-TIPaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (helepalbHbIMU
3akoHamu Poccuiickoi @enepanum.



9.5. 3a HEWCTIOTHEHNE WJIM HEeHAJIeXkKallee UCTIOTHEHHEe paOOTHIUKOM I10 €r0 BUHE BO3JIOKCHHBIX Ha
HEro oOsi3aHHOCTEH TO COOJIIOJICHUIO YCTAHOBJIECHHOTO TIOpsAIKa pabOThl CO CBEACHUSIMH
KOH(HIEHIIMATBHOrO Xapakrepa 3aBenyrouii JIOY BmpaBe NpUMEHSATh MPETyCMOTPEHHBIC
TpynoBeIM KOAEKCOM TUCHUIUIMHAPHBIE B3bICKAHUSI.

9.6. JlomKHOCTHBIE NUIAa, B OO0S3aHHOCTh KOTOPHIX BXOJUT BEACHHE MEPCOHATBHBIX JTAHHBIX
COTPYIHUKA, O00S3aHbI 00ECIEeYUTh KaKJOMY BO3MOKHOCTH O3HAKOMJICHHUS C JIOKYMEHTaMU M
MaTepuaiaMu, HEIMOCPEICTBEHHO 3aTpPardBaloOMMU €ro MpaBa W CBOOOMBI, €CIM WHOE HE
pelycCMOTPEHO 3aKOHOM. HerpaBomepHbIif 0TKa3 B MpeoCTaBICHUH COOPaHHBIX B YCTAHOBJIEHHOM
MOpsIIKEe JOKYMEHTOB, JTHOO HECBOEBPEMEHHOE MPEAOCTABICHHE TAaKUX JOKYMEHTOB WM HHOMN
uH(pOpMallMl B Clydasix, MPEIyCMOTPEHHBIX 3aKOHOM, JMOO MpPeqOCTaBiICHHE HEMOJHON WU
3aBEIOMO JIOKHOW MH(OPMAIIUU - BJICYET HAJOKEHUE HA JOJHKHOCTHBIX JIUI[ aJIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenensiemoM Kogexcom 06 afMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

9.7. B cootBercTBUU ¢ ['pakgaHCKMM KOAEKCOM JIMIIA, HE3aKOHHBIMU METOJIaMU IOJIY4YUBIINE
nH(}OpMaIHIO, COCTABISIIONIYIO CIY)KEOHYIO TaliHy, 00s3aHbl BO3MECTUTh NMPUYHMHEHHBIC YOBITKH,
MpUYEeM TaKasi ke 00s3aHHOCTh BO3JIaraeTcs U Ha paOOTHHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HAPYUICHHE HEMPUKOCHOBEHHOCTH YACTHOW KHU3HU (B TOM
YHUClie HE3aKOHHOE COOMpaHWe WM PacHpOCTpaHEHHWE CBEIEHUH O 4YacCTHOW JKHU3HH JIHIIA,
COCTABJISIFOIIETO €T0 JUYHYIO WM CEMEHHYIO TailHy, 0€3 ero coriacus), HEMpaBOMEPHBIN TOCTYII K
OXpaHseMON 3aKOHOM KOMITBIOTEPHOM HMH(OpMAIK, HEMPaBOMEPHBI OTKa3 B IMPEIOCTaBICHUU
cOOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE TOKYMEHTOB U CBEJICHUH (€CIU 3TU IeSHUS TPUINHUIN BPE
npaBaM M 3aKOHHBIM HMHTEpEcaM TPakKJaH), COBEPIICHHBIC JUIOM C HUCIOJIb30BAHUEM CBOETO
CIIy>keOHOTO MOJIOKEHHsI HaKa3bIBaeTcs TpadoM, Tudo JTUIIeHHeM IpaBa 3aHUMATh OMPeJIeIICHHbIE
JOJKHOCTHU WJTU 3aHUMAThCS ONPEACIICHHON AeSITeNbHOCThIO, TH00 apecToM B COOTBETCTBUU ¢ YK
Poccuiickoit ®eneparuu.

9.9. HemmpaBoMepHOCTH AESITEILHOCTH OPTaHOB rOCY1apCTBEHHON BIIACTH U OpraHU3aIuii 1o coopy u
MCIIOJIb30BAaHUIO MTEPCOHANBHBIX TAHHBIX MOXET ObITh YCTAaHOBJIEHA B CYZ1€OHOM MOPSIIKE.

10. 3akar04uTeIbHBIE MOJI0KEHUS

10.1. Hactosmee [lonoxenue sABIseTCS JIOKaIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
O6mem cobpannu pabOTHUKOB, COTIACOBBIBAETCS C [IpodCOrO3HBIM KOMUTETOM M yTBEP)KIACTCS
(ubo BBOAWMTCA B JICHCTBHE) TMPHUKA30M 3aBEAYIOMIETO JIOMIKOJIBHBIM 00pa3oBaTEeIbHBIM
YUPEXKICHUEM.

10.2. Bce u3MeHeHUsT W JONOJHEHHWs, BHOCMMBbIE B Hacrosee llonoxenue, odhopMisiioTcs B
MMCbMEHHOU (popMe B COOTBETCTBUU ACHCTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit deaepanmm.
10.3. IlonoxeHue NPUHUMAETCS Ha HEONPEIEIECHHBI CpoOK. VI3MEHEHMs U JONOJHEHUA K
[TonoxxeHuto MpuHUMAIOTCS B TOpsiAKe, mpenycMoTpeHHoM 1.10.1. mactosimero [lomoxenus.

10.4. Tlocne npunsTtus llomoxxeHus (MM WU3MEHEHUN M JIONOJIHEHUM OTAENBbHBIX IYHKTOB H
pa3zienoB) B HOBOM peqaklUy MpeIblayIas pelakiys aBTOMAaTHYECKH YTPauyuBaeT CUTTY.

Coenacosano c Ilpoghcorosnvim Komumemom

IIpomoxon om . . 20 2. Ne




