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Monoxenne 06 apxuse MBJOY aerckunii canNe 35 «Bumenka» ¢. HoBoTpouuxoe
1. O6mue nonoKeHHs

1. Tonoxenne of apxuse MBJOY gerckuit caaNe 35 «Buwenka» c.Hosorponnkoe
paspabotaso B COOTBeTCTBHH ¢ THIOBBIM  MOTOXKEHHEM 00 apxuBe OpraHU3alyH,
yTBCPIKAEHHBIM [IpHKa3oM Pocapxusa or 11.04.2018 1.

2. Apxu MBIOY nerckmit canNe 35 «Bumenka» c.HoBoTpouuKoe BhICTyNaeT
HCTOYHHKOM KOMILUICKTOBAHHS TOCYIAPCTREHHBIX, MyHHIIHITATLHLIX apXHBOB (jlanee — APXHB
yUpeKIeHHs).

3. ApXMB yupexueHHs CO3JlaeTcsi HA MpaBaX CTPYKTYPHOTO  HOLPA3/IC/ICHH,
OCYIICCTBAIOIIEr0 XPAHCHHE, KOMILIEKTOBAHHE, yYeT H HCIOJL30BaHAC  JOKYMEHTOB
Apxusnoro ¢onaa Poceuiickoit ®enepaiui, T0KyMEHTOB BPEMEHHBIX (cpmme 10 sreT) cpoOKOB
XpaHEHWs, B TOM YHCJE N0 JTHYHOMY COCTaBy, 00pa3’OBaBIIMXCA B JEATEIBHOCTH MIKOMEL 4
TaKiKe MOArOTOBKY NOKYMEHTOB K Mepejade Ha MOCTOSHHOE XPAaHEHHE B [OCYAapCTBEHHbI
(MYHHIHIATbHBIH) apXHB, HCTOYHHKOM KOMILIEKTOBAHHS KOTOPOr0 BHICTYNACT LIKO/A.

4. ApXMB yUpeNICHHS B CBOSH JeATelbHOCTH PYKOBOJCTBYETCA MesepaibHbIM 3aKOHOM
or 22.10.2004 N 125-®3 «0O6 apxueHom zene B Poccuiickoil (epepaiun», 3aKOHAMH,
HOPMATHBHBIMH  [IPAaBOBEIMH  akTamu Poccuiickoil  Denepaiuy, cybwekToB  Poccuiickoi
dejepaltiy B cepe apXUBHOTO Je/1a i IENONPOU3BOACTBA, IPABHIIAMH OPTaHH3aLHK XPAHCHUS,
KOMIIIEKTOBAHMS, y9eTa M WMCMOMb30BAHMA JOKYMEHTOR ApxupHoro ¢onaa Poccuiickoii
@enepanuu U APYTHX aPXUBHBIX J0KYMEHTOB B FOCY/JapCTBEHHBIX OPraHaxX, opraHax MecTHOro
CaMOYTIPABIECHHA U OPraHH3aluAX.

II. CoctaB I0KyMeHTOB APXHBA IIKO/bI
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JOKYMEHTEI 110 JIHYHOMY COCTaBY, 00pa3oBaBIIHecs B ICATEIBHOCTH YUPEHKACHHUS,

6) JOKYMEHTHI MOCTOAHHOIO XPAHEHHs H JIOKYMEHTBI [0 JIMUHOMY cOCTaBy (onaa(os)
opraHu3anii-TpeIeCTBeHHUKOB (IPH WX HallH4YHH);

B) apXuBHbIe (DOH/BI THYHOTO IPOUCXOMJICHHS (TIPH HX HATTMYHN);

1) o/ NoMB30BaHKs (apxuBa) (IPH HAJHYHH);

/1) CHpaBOYHO-TIOHCKOBEIE CPEACTBA K JOKYMEHTaM M YUEeTHbIE JOKYMEHTBI ApXuBa
VUpeIKISHUA.

II1. 3apaun Apxupa yupeRIeHHA

6. K 3amauam ApxuBa yupex/1eHusi OTHOCATCA:

6.1. Opranusaius XpaHEHHs JIOKYMEHTOB, COCTAB KOTOPBIX HPEIyCMOTPEH ITYyHKTOM 3
Hacrosiero [lonoxenus.

6.2. KommiektoBaHue ApxXuBa YUpeKIeHHs JOKyMeHTamu, o00pasoBaBIIMMHCA B
ACATEIIbHOCTH YUPCIHKACHHS.

6.3. Yuer JOKYMEHTOB, HAXOIAIIMXCS Ha XPAHEHHH B APXHBE YUPEKIEHHU.

6.4. Mcnons30BaHHe JOKYMEHTOB, HAXOAAIIMXCA HA XPAHEHHH B APXHBE YUPEKIeHHS.

6.5. [loaroToBKa H CBOEBpEMEHHAs Mepe/iada JoKyMeHToB ApxusHoro ¢onaa Poccuiickoit
Menepanii Ha MOCTOSHHOE XPaHEHHE B FOCY1apCTBEHHBI (MYHHIIHIAIBHEINA) apXHB.

6.6. MeromuuecKoe pyKOBOJCTBO W KOHTPOIb 33 ()OPMUPOBAHHEM H OOPMIEHHEM /el B
CTPYKTYPHBIX [O/pa3ie/ieHAAX OpraHuzaluu W CBOEBPEMEHHOH nepejadeil ux B ApXuB
YUPENICHHA.

IV. ®yukuun ApXusa yupexieHas

7. ApXHB YUpEKISHHs OCYLIECTBIISET Clle/lyIoLine (QyHKIUH:

7.1. OpraHn3yeT NpHeM JOKYMEHTOB MOCTOSHHOTO M BpeMeHHbIX (cBbime 10 jer) cpokos
XpaHEHMs, B TOM YMCIIE 0 JIMHHOMY cocTaBy, 00pa3oBaBIIMXCS B JEATEIbHOCTH YUPEH/1eHHUs, B
COOTBETCTBHHU C YTBEP:KACHHBIM IPAQHKOM.

7.2. Bener yuer IOKYMEHTOB W (DOHIOB, HaxoJsIIMXCA HA XpaHEHHH B ApXHBE
YUpeHJACHHS.

7.3. llpencraBiseT B rocyaapCTBEHHLIH (MYHHIMIAILHBIH) apXUB yHETHLIE CBEAeHHS 00
o0beMe M COCTaBE XPAHAUIMXCA B apXHBe YUPEKISHHA IOKYMEHTOB ApPXHBHOTO (onma
Poccuiickoii @ezepatd ¥ Jpyrux apxXMBHBIX JIOKYMEHTOB B COOTBETCTBHM € [OPSIKOM
roCYapCTBEHHOTO y4deTa JOKYMeHTOB ApXuBHOTO (porna Poccnifckoii deneparnn.

7.4. CucTeMaTH3HPYET H pasMellaeT JOKYMEHTHI, MMOCTYNAIIHE HAa XpaHeHHWe B ApPXHB
yupexieHus, 06pa3oBaBIIHEcs B X0/ OCYIIECTRICHH JEATETbHOCTH YUPEKICHHUS.

7.5. OcyuiecTBAsET NOATOTOBKY H NpeCTaBIIsAeT:

4) HA PACCMOTPEHHE H COIJIACOBAHME IKCINEPTHOH KOMHCCHM YUPENIEGHHMSA OIUCH JEI
TOCTOSHHOTO XpaHeHHs, BpeMeHHBIX (cBbime 10 jeT) CpOKOB XpaHEeHHs. B TOM HHCIE IO

JJMYHOMY COCTaBY, @ TAKXKE aKThkl O BBIACJICHHHM K YHHYTOXCHHMK) apXHBHBIX JOKYMCHTOB, HC



APXMBHEIX JOKYMEHTOB;

) Ha yTBEpIKICHHE IKCIEPTHO-IIPOBEPOUHOH KOMHCCHH (he/IepaibHOro rocy1apcTBeHHOrO
apxpBa WIH YIOJHOMOYEHHOrO OpraHa HCHOIHWTe bHOH BiactH cybbexta Poccuickoi
®enepanun B chepe apxusHoro gena (manee — DITK apXMBHOTO yupeskK/ICHHs) ONHCH JIeT
[OCTOSIHHOTO XPAHESHHS;

B) na cornacopanme DIIK apXuBHOro yupexJIeHHs HIH [OCYIAPCTBEHHOIO apxXuBa
cyObekta Poccmiickoit @enepaliid (MYHHUMIAIBHOIO apxuBa), B CIy4ae HAICICHHA €ro
COOTBETCTBYIOIMMHE MOTHOMOYHAMH, OIHCH JIe/1 [0 THIHOMY COCTaBY:

r) Ha cornacoBanve DOITK apxwmBHOTO yYpeieHHs WIH TOCYIapCTBEHHOTO apXusa
cyowexta Poccuiickoii (exepanui (MyHHLUMIAILHOTO apXHBa), B CIydae HaIe/eHHs €ro
COOTBETCTBYIOLIMMH [IOJTHOMOYHSIMH, aKThl 00 yrpare HOKYMEHTOB, aKThl O HEHCHPABHMBIX
MOBPEIKACHHSX apPXHBHBIX JIOKYMCHTOB;

1) Ha YTBEPIKICHHE 3aBE/IyIOIEMY YUPEKIEHHS OIIUCH [T MOCTOAHHOTO XPaHeHHs!, ONHCH
gpemenHbIX (cBbiue 10 TeT) CPOKOB XPaHEHHA, B TOM YHCIC ONHCH JET 10 JTHYHOMY COCTaBy,
AKTHI O BBIZIC/ICHHH K YHHUYTOIKEHHIO APXHBHBIX JOKYMEHTOB, HE MOITIEKAIMX XPAHEHHIO, aKThl
06 yTpare IOKYMEHTOB, @KTbl O HEHCIPABHMBIX MOBPEKACHUIX APXHBHBIX [IOKYMEHTOB,
yTBepikaeHHbIe (cornacosanuble) IITK Hin rocyapcTBeHHBIM apXHBOM cyObexTa Poccnickoi
@enepaiui  (MYHHIMTIATLHEIM  APXHBOM) B CJIy4ae HAJENCHUS €ro COOTBETCTBYIOIIHMH
MOJTHOMOYHSAMH.

7.6. OpranusyeT Inepeady A0KyMeHTOB ApxusHoro ¢onia Poccuiickoil ®enepaunu Ha
MOCTOSHHOE XPAaHEHHE B FOCY1apPCTBEHHBIN (MYHUIHTIATLHEIH) apXuB.

7.7. Opranu3yeT | NPOBOJMT BKCHEPTH3Y LEHHOCTH JOKYMEHTOB BPeMEHHBIX (cBbime 10
JIET) CPOKOB XPAHEHHS, HAXOALUMXCA HA XPAHEHHH B APXHBE YUpeiKeHHs B Lelix o1bopa
JOKYMEHTOB I8 BKJIFOUEHHs: B cocraB ApxuBHOro gonjga Poccuiickoii @enepaunn, a Takxe
BbISIBJICHHs! JIOKYMEHTOB, He NOUIEKALLUX JalbHeHIIEMY XpaHEHHIO.

7.8. [IpoBoguT MeponpusaTus no o0ecneyeHHI0 COXPaHHOCTH JOKYMEHTOB, HAXOAALIMXCS
Ha XpaHeHHH B APXHBE YUPEKICHHS.

7.9. Opraausyer HH(OpMHPOBaAHIE PYKOBOJCTBA H pabOTHHKOB OPraHHU3alliy O COCTABe H
COIEPIKAHMHM JIOKYMEHTOB APXHBA YUPEKICHHUS.

7.10. Wndopmupyer mnomnbzoBaTesleil [0 BOIPOCAM MECTOHAXOKASHHS APXHBHBIX
JIOKYMEHTOB.

7.11. OpranusyeT BblIauy TOKYMEHTOB H jle /s padoTel B YUTAILHOM (IIPOCMOTPOBOM)
3ajie MJIH BO BpeMEHHOE MONb30BaHHeE.

7.12. HcmomHsieT 3ampochl TONb3oBaTelnel, BbLIAET apXHBHbIE KOTHH JOKYMEHTOB,
APXHBHBIE BBLINMCKH H aDXHBHLIE CIIPABKH.

7.13. Bener y4eT HCMONL30BAHHS JOKYMEHTOB APXHBA yUPEKICHHS.
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VUPEIKIEHHS.

7.16. Yuacteyer B pa3paboTke ZOKYMEHTOB yUPEKACHHS M0 BOIPOCAM apXHBHOTO A€ia H
JIEIONPOK3BOACTBA.

7.17. Oxa3zbiBaeT METOAHYECKYEO IIOMOIIb:

a) ciryic6e 1eoNpOH3BOICTBA HIKOIb! B COCTABICHHH HOMEHKIATYPBI 1CTl, topmupoBanum
# O(OpPMIIEHHH [T,

6) CTPYKTYpHBIM ToApasienenusM W pabOTHHKAM MIKOIbI B MOATOTOBKE JOKYMEHTOR K
nepeade B ApXHB YUPEKICHH.

V. [IpaBa ApxuBa yupex/1eHHs

8. ApXHB yUPEXK/ICHUs HMEET MIPaBo:

4) NpejACTABNATh 3aBeylONIMH YUPEXICHHS TNPEIOKEHHA [0 COBCPHICHCTBOBAHMIO
OpraHU3alMK XPAHEHHS, KOMIUIEKTOBAHMS, Y4eTa H HCIO/IL30BAHNS APXHBHBIX JA0KYMEHTOR B
ApXHBe YUPEKICHNA,

6) 3anpalMBaTh B CTPYKTYPHBIX T0Apa3/CeHAAX YUPEKACHUS CBEACHUA, HEOOX0/IUMBIE
Juist paboThl APXHBA YUPEK/ICHHS,

B) [aBaTh PEKOMEHZALMH CTPYKTYPHBIM MOJPAa3JeICHHAM OpraHu3aliy MO BOIpPOCAM,
OTHOCSLIHMCS K KOMIETEHLUMH APXHBA yUPEHKACHUA

r) uHQOPMHPOBATH CTPYKTYDHBIE TOJPA3/ICACHUSA YUPEKACHHA O HeoOX0MMOCTH
fepesauy AOKYMEHTOB B APXUB YUPEHIEHHS B COOTBETCTBHH C YTBEPIKACHHEIM rpadukom;

1) OpUHHMATh ydactue B 3aceaHusx LIeHTpanbHO IKCIEPTHO-NPOBEPOUHOH KOMUCCHH

nipu DenepanbHOM apxuBHOM arenteTse, DIIK apXHBHOrO yupesk/ACHHS.



