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HMHCTPYKIIHSI
no padore ¢ odpamenHaMH H 3aTIpocaMu rpaxaad u oprammsanuii B TBIIOY PO ITV Ned5

1 OBIIHE INOJIONKEHHSA

1.1 Huctpykins mo pabore ¢ opalleHIAMH I 3aIPOCAMH I'PakaaH # opranusaiit 8 TBIIOY PO [TV
Ned5 (nanee — MHCTpyKuHs ) ONpenenseT e/l b 10PAJOK OPraNH3alM paboTEl ¢ oBpalleHHAMH
rpaxaan Poccuiickoit Meaepaliii, HHOCTPAHHBIX TPAXKIAH, JIHIl Oe3 rpakaancTsa, 00be HHeH I
rpaxiam, B TOM YHC/Ie HOPHIHYECKHX JIHII (Jagee COOTBETCTBEHHO — obpallieH e, 3a9BHTCE), a TakKe
3AIpocaMH Ipakiad (QH3MIeCKHX THI), Opradu3aliii (FOPHINYECKHX /111L), 0OMeCTBEHHEIX
00be/IMHEHHH, FOCYIaPCTRCHHLIX OPraHOB M OPIaHOB MECTIIOTO CAMOYIPABICHHAS, OCYIIECTRIMIOMIHY
MOHCK HH(POPMALHH O AEATENBLHOCTH FOCYapCTBEHHOTO GI0/UKETHOrO MPodiecCHOHAIBHOTO
oOpasoBaTenbnoro yupeskaenus Pocrosekoii 0dmacTi «Al0BcKoe npodeccHoRanEHoe yurmnme Nod 5y
(mamee — yunnuine) B FBITOV PO [TV Nods,

1.2 Mnerpykums paspabortana B cooteTcTsru ¢ Konerurymmeit Poceniickoit ®enepanun,
DejepansrbM 3akonoM ot 02.05.2006 Ne 59-®3 «O mopsaake paccMoTpeHHs obpamen il rpakian
Poccuiickoii @enepannny, OenepaibHbiv 3akoHoM ot (09.02.2009 Ne 8-d3 «O6 ofecneucnnn
IocTyTa K HH(pOpPMallH 0 JesSTebHOCTH TOCYIaPCTEEHHRIX OPTAHOB H OPIaHOB MECTHOTO
caMoympaJienHs», @eneparbHEM 3ak0H0M 01 27.07.2006 Ne 152-M03 «O nepcoHanbHEIX JTaHHBIX )Y,
nocradosnenneM [lpasutensersa Poceniickoit @enepamnn o1 15.04.2005 Ne 221 «OF yreep:kaeHIH
TMpaeun oxazanug yenyr no4rosoi cessuy», Yerasom FEITOY PO [TV Neds.

2. COCTAB, IOCJIEROBATEJIBHOCTDL IPOUEAYP 110 OPIAHH3AITNHA
PACCMOTPEHHA OBPALIEHHH, TPEBOBAHHS K IMTOPAJIKY X BBITTOJTHEHUSA

2.1 Oprasusanus paccMOTpeHHA 0OPAIIeHHil B YUIIHIIE BRTIOYAET B cebfl CeyIonime Nponeaype:
NPHEM H PErHCTPAIHs 00pallleHHs, HaNpaBIeHHe ero Ha PACCMOTPEHHE; PACCMOTPEHHE 0BpaleH s
(OATOTOBKA OTBETA 3AMBHTEIIO I HH(POPMALMH N0 Pe3yIbTATAM PACCMOTPEHAS 0DpamIeHHs );
NOCTAHOBKA HA KOHTPO/IB, COKPALICHHE H NPO/UIEHHE CPOKOB PACCMOTPEHHS 0OpAIleHH s, CHATHE ¢
KOHTPOJIA 10 Pe3yNbTaTaM PacCMOTPeHHS, HanpasneHne B apxue TBITOY PO [TV Neds; opranusanms
THYHOTO [PHEMA; AHATH3 KOIHYECTBA H XapaKTepa oOpaleHuil, pe3yIbTaToB paccMOTPeHHS
0DpalieHuii 1 KauecTBa IPHHATEIX Mep 110 00paleHHAM.

2.2 Tlpuém u peructpanns odpalleHus, HAIPaBIeHAS eT0 HA PACCMOTPEHHE.

2.2.1 I'pasknane MOryT 00pallaThes B YUHIHIIE THCBMEHHO MOCPEICTROM [10MTOBOI HepPenucKH,
uepes «ALUHK JOBEPHIY, 0 TETeQONY, IMYHO (B XOIE IHIHOro npuéMa).

2.2.2 IucpmenHoe obpamenne MoxeT ObiTh gocTaBieno B [BIIOY PO [TV Ne45 HEMOCPEIACTREHHO
3aABHTENCM, €TO TIpeJICTaBUTENEM, (PENBABErepckoil CBA3BIO, IOCTYIHTE M0 MOYTE, (akcy, 1o
IMEKTPOHHOMN NoyTe,

2.2.3 Io npocpGe 3aABUTENA Ha KOTTHAX HIM BTOPBIX YK3EMIUISPAX IPHHATEIX THChMEHHEIX
obpawmenuii cexperapem I'BITOY PO ITV Nod5 nenaercs OTMETKA 0 IPHEME THCHMENHOTO 06palieHAS
H coodmaeTcd Tened)oH jIIs CIpPaBok.

2.2.4 CexperapeM y4MIIMINA: TPOBEPACTCH IPABHIBHOCTE A/IPECAILHH KOPPECTIOHIEHI[HH 1
UeJOCTHOCT YNAaKOBKH; OMHO0YHO NOCTYNHBIIHE (HE 10 a/lpecy) IHCEMEHHbIe obpatmenns

BO3BPALIAIOTCA Ha M0YTY HEBCKPBITBIMIL TTPOBOJIHTCS CBEPKA PCCCTPOB IHCEMEHHEIX 00palleHHi,
JIOCTABJIEHHBIX (heMbIBETEPCKOMN CBABIO; BCKPEIBACTCA KOHBEPT, IPOBEPACTCH HATHYEE B HEM TEKCTa
MHCHMEHHOTO 00palleHHs H J0KyMeHTOB. JloKyMenTsI, nnocTynusmie ¢ oSpaieHneM (KOmHH
NACTIOPTa, BOCHHOro OHJeTa, TPYA0BOH KHIAKH H APYIHe), ABIAIOTCA NPHIOKEHHEM K 08palleHHIo.
DaxT OTCYTCTBHA CAMOI'0 TEKCTA MHCEMEHHOTO 00palleHHs YKA3EIBAETCH B KPATKOM COIepHaHIH
oOpaltenus (aHHOTaINMK ); COCTABMACTCA aKT B C/IyYae NPHCYTCTEHS B KOHBEPTAX JCHEKHBIX 3HAKOB H
LeHHEX Oymar (o0nMranmii, aKuuii | T.]1.), N01apKoB HIH OTCYTCTBHS JOKYMEHTOB, YKA3AHHBIX B
TeKCTe HChMEHHOro obpamenns.

2.2.5 TucpMo, HecTaHAAPTHOE IO Becy, pasMepy, hopMe, HMEIOIIEE TIEPOBHOCTH [10 GOKAM, CTPAHHBIH
3dnax, UBET, 3aKICeHHOE JIHIKOH TEHTOH, B KOHBEPTE KOTOPOTO MPOIIYILIBAIOTCS BIOKEHHS,
HEXApaKTEePHbIE /111 OYTOBLIX OTMPABIIEHKI (IOPOLIOK M NPOYEE), PACCMATPHBAETCA KAK NOYTOBOE



OTIPABIEHHE, BRIIBIBAIOIICE MOTO3PEHHE Ha COJMEPHAHHE BEMICCTE HITH MPEIMETOB, OIIaCHBIX LI
JKHIHH | 3J0POBbA MIOJEH.

2.2,6 DnexTpoHbie oOpammenns, nocTynHemue Ha opunnansHeii caiit IBIIOY PO ITY Ned5 uan no
3NEKTPOHHOH NoYTe Ha opHUIHATEHBI ek TPOHHBIN anpec yaumuma — pud452009@yandex.ru —
npuHEEMatoTes cekperapeM I'BITIOY PO ITV Neds.

2.2.7 Obpamenus ¢ ormerkaMu «Jluranon uin «KonduaeHManbHO» He BCKPBIBAIOTCA, LITAMII C
PErHCTPALHOHEBIM HHASKCOM IPOCTABIACTCA Ha KOHBEPTE H NEPENACTCA ajpecary.

2.2.8 Bee MOCTYMHBIINE B yUrIMIe 0Gpalienus rpakian (He3apHCHMO 0T (OPMEI H HCTOUHHKA
TOCTYILIEHH:) MOUIEKAT YUETY MYTEM CO3/aHHs YHETHOI 3alHCH ¢ UeNEI0 (JMKCALHH AaThl
NOCTYIUIEHHA W 06A3aTEEHON PErHCTPAIHH (C IIPHCBOSHHEM PETHCTPalHOHHOIO HOMEPA) B TEUEHHE 3
ITHel ¢ MOMEHTA MOCTYIUICHHA B JKYPHAIE PErHeTpaluy odpalleHHii.

2.2.9 Verroe obpaiesne, oQOpMICHHOE 110 Pe3y/IbTATAM HPOBEIEHHA JIMYHOIO NpHéEMa, TenedONHEX
ATIPSMBIX JIHHHI 1 Apyrd#X GopM yeTHOTO OOIIEHHA ¢ HACEICHHEM, IIOVIEKHT PErHCTPALHH B
KaHLIEIAPHH B TedcHAe 3 aHeil co JHA MPOBE/IEHHA YKa3aHHEIX MEPOTIPHATHH H B KAPTOYKE THYHOTO
npHeMa.

2.2.10 IlocTynuBinye B ajpec Y4HIINIIA THCEMCHHLIC 00pallleHns IpaykIaH MepelarTcs Ha
PACCMOTpPEHHE IHPEKTOPY YUHJIHII, [10C/E Yero, B COOTBETCTRHH ¢ pelofiolueil — Ha HCNomIeHHe
COOTBETCTBYHOIIMM CTPYKTYPHEIM ToApasIeneHHAM (I0AKHOCTHRIM THIAM). Pe3omonns BRIOYaeT B
cebs (paMuIHIO, HHHLMAIIB JOJAHOCTHOTO JIHIA YIHIHINA, KOTOPOMY MOPYYCHO PaCCMOTPEHHE
oOpallienus (Janee — HCIIOMHUTEND), COASPHKAHHE MOPYUSHHHA, CPOK HCMONHEHHA, MOIMKCEL H JATY.
Bribop HCmomHUTENS OCYIIECCTRBIICTCA B COOTBETCTBHH C €10 KOMIIETEHIIHER N0 PELIEHHIO BOTPOCOB,
TIOCTABJIEHHEBIX IPAX/IaHHHOM B 00pameHuH. Pesonronns kK o0pamerHio npeinnchiBaeT KOHKPETHOE
AciicTBHE Mo paccMoTpeHAIo obpamenna. O0panieHne HAPABIAETCA HCMOMHHATENAM 1A TIPHHATHA
MEp COITIACHO Pe30JIOIHA.

2.2.11 B ciyuae, eciy pellleHHe MOCTABISHHLIX B 00palleHHH BOIIPOCOB OTHOCHTCH K KOMIIETEHITHH

HECKOTEKHX MCTIOMHHUTENEH, Konus ofpaliieHHd nepefaeTes ceKpeTapeM YUHIHINA HM HE MO3JHEee ueM
B 7-IHEBHBIHA CPOK CO JHA PeTHCTPALHH B KaHuenapuu, MenonuuTe o npu paceMOTPeHHH Xanodsl
rpakIaHHHA B 1e1ax obecriedenns Oe30MacHoCTH 3aNpellaeTes IepenasaTh oOpalieHne |
COOTBETCTBVIOIIME JOKYMEHThI 110 €0 PACCMOTPEHHAIO MHIY, nefictsre (Ge3nciicTBHE) KOTOpOro
obxanyercsa B 00palIcHHH.

2.3 PaccmorpeHHe oDpameHna (MOAroToBKa OTBETa 3aiBUTENH H HHOOPMALHHK 110 pe3ylIsTaTaM
paccMOTpeHHA 00paleHus).

2.3.1 PacemoTtpenne obpamenss BKIOYaeT B ce0s NOATOTOBKY OTBETa 3a4BHTENI0 H HH(OPMAIHH 110
pesyIbTATAM paccMoTpenns obpamennd. [Ipu paccmoTpenuu odpalueHus HCNOIHHTENL oDecneYHBaeT
0DBEKTHBIOE, BCECTOPOHHEE H CBOEBPEMEHHOe paccMOTperie o0pamens, B TOM YHCTe ¢ YIacTHEM
3asBHTENA B CJIydae HeoOXOTHMOCTH.

2.3.2 B cOOTBETCTBHH C 3aK0HOJATENLCTBOM 00paIeHHe pacCMATPHEASTCA B TeveHHe 30 aHed co JHA
€ro perucTpanui B yannuie. Hudopmanns o pe3yabTaTax HCIOIHEHHA DOPYYCHHA MO
PACCMOTPEHHIO OOPAIIEHHS NPe0CTaBISeTes HCIOMHHTEIEM CEKPeTapio HE Mo3IHee, YeM 38 3 IHA 10
HCTEUCHHA MOCTIESIHErD JIHA YCTAHOBIGHHIOrO CpoOKa, €ClIH HHOE HE NPeIyCMOTPEHO
1aKOHOJATCIBCTBOM KM pesomonned. EcnH nocnennuii 1eHs cpoKa HCNOIHEHHA obpalmeHns
NPHXOANTCA HA Hepaboumii IeHb, TO OHO NOJUISKHT HCIOMHECHHIO He No3anee paboyero T4,
MpeAllecTBYIOEro HepaboueMy IHIO,

2.3.3 B HcKaouHTEIBHEIX CTYHadX, YKa3aHHBIX B noanyHkTe 2.4.4 nyuxra 2.4 paspesna 2
MHCTPYKIMH, CPOK HCIIONHEHHSA PACCMOTPeHHA obpamten#ii MoikeT OLITE Mpoanén JHpekTopoM. Cpok
npoaieHns cocraengeT He Oonee 30 gHEl OT YCTAHOBIEHHOID 3AKOHOJATENLCTBOM CPOKA
paccMOTpeHHA 00paleHts.

2.3.4 Ecnwm obpamenne TpebyeT CPOMHONG BMEMATENLCTBA, TG OHO A0DKHO OBITEH PAcCMOTPEHO
He3aMeUIHTEILHO,

2.3.5 Pemenue 06 ocrasneduu 0e3 0TBETA 1O CYIIECTBY 00palleHHA NIPHHHMAETCA HCIIOTHHTENEM Ha
ocHoranuu Qenepancioro 3axkona ot 02.05.2006 Ne 59-03 «O nopsjike paccMOTpeHHA obpalneHuii
rpasad Poceniickoii (Pefepalliy B CAy4asx: NPEKPalleHHa PACCMOTPEHHs 0DPaLeH s N0 THYHOMY
3asBICHHIO 3a9BMTEIIS; 3T0YTIOTpeDIeHHA 3aaBUTEIEM NPaBoM (e B 0OpalleHHH CONEpHAaTcH
HElleH3YPHEIE HIH OCKOPOMTE/IEHEIC BEIPAKCHHA, YTPO3EI JKHIHH, 3TOPOBEIO H HMYIIECTRY



JIOIDKHOCTHOIO NTHIA, a TAKKEe WICHOB €ro ceMEH); HEBO3MMKHOCTH MPOUTCHHA TEKCTA; MPEKpalIeHH
Mepenucky C 3adBHTeleM B CBA3H ¢ 04ePEIHBIM (3apeTHCTPHPOBAHHEBIM B yHHITHIIE Donee ABYX pas)
oGpalleHHEM 0T OIHONO H TOTO JKe 3asBHTENS MO OJIHOMY H TOMY XK€ BOIPOCY, Ha KOTOPBIH 3aBHTENI0
MHOTOKPATHO [aBaiMCh MHCEMEHHbIE OTBETEI 10 CYUIECTBY, H IIPH 5TOM B 00palICHIH HM HE
[PHRO/IATCA HOBBIE JOBOLI H 0GCTOATE/ILCTBA (IIPH YCIOBHH, UTO0 YKa3aHHOE obpamense 1
npenbyLyIiHe odpalledus 9TOTO e 3asiBHTCIA HallPag/isiHCh B VUIHINE ) (afies — MHOTOKpaTHbIE
oGpaliesns); HEBO3MOKHOCTH OATOTOBKH OTBETa Ha obpaliieHHe 0e3 pasrameHns ceeleHHii,
COCTABJIMIOMMX IOCYIAPCTREHHYIO HIIH HHYI OXPaHAEMYI0 (eepanbHbIM 3aKOHOM TaiHY.

2.3.6 B cnyuae, eciy B MHCEMEHHOM 00PAIICHHH HE YKA3aHbI (paMHUITHA 3a9BATENA, HATIPABHBILETO
ofpaiiense, H MOUTOBLI apec, 0 KOTOPOMY JIOTKEeH OBITh HAllPABJIEH OTBET, OTBET Ha 0OpallcHHE
He gaétes. Beiu B ykasaHHOM 00palleHHH COAePHKATCA CBEASHHS 0 NOAroTABIHBACMOM,
COBCPIIASMOM HJIM COBEPIISHHOM ITPOTHBOMPABHOM JIESHWH, & TAKWKE O JHIIE, ero

[10/{rOTABTHBAIOLIEM, COBEPIIAKOLIEM HITH COBEPLIMBLIEM, 0OpalleHHe MOMIEHKIT HAIIPABIICHAIO
VUHIHINEM B FOCYAAPCTBEHHOH OPral B COOTBETCTBHH C €TI0 KOMIETEHIHEH.

2.3.7 IIpu pacemoTpennu oGpallleHHd HCIOMHUTEIb: 00ecneunBacT 00beKTHBHOE, BCCCTOPOHHEE H
CEOEBPEMCHHOE (B COOTBETCTBHH C 32KOHONATENLCTEOM) PACCMOTPEHHE OOPAIIEHHA, B TOM THCIE C
yyactHeM 3adBHTENs B clIydae HeoOX0IMMOCTH; B COOTBETCTRHH C 3aKONOJATENBCTBOM PHARMACT
Mepbi, HAPABICHHEIE HA BOCCTAHOB/ISHHE HIH 3aITHTY HAPYIISHHBIX [PaB, CBOOOL H 3aKOHHBIX
HHTEPECOB 3adBHTENe, MM PATBACHACT HX 34KOHHOE MPaBo; 00ECne HBaeT NOATOTOBKY
MHCEMEHHOIO OTBETA 3aSBHTEH) 10 CYIICCTBY NOCTAR/IEHHBIX B 00paIlIEHHH BOIIPOCOB, 32
HCKITIOUCHHEM CIIYHaeB, YKasaHHBIX B noanynkTe 2.3.5 nynkra 2.3 pasaena 2 Hucrpyxivu;
JOKIAALIBAET AHPEKTOPY (B BHAE YCTHOIO A0kTaga win oboGmeénnoll undopManun B nHceMeHHOH
dopMe) 0 Pe3yILTaTaX MCIIO/HCHHA NOPY4eH s TI0 PACCMOTPEHHIO 00pallleHHs 3a 3 JHS 10 HCTeHEHHS
YCTAHOR/IEHHOTO 3AKOHOIATETBCTROM HIIH [TOPYYEHHEM YIOIHOMOYEHHOIO JIHIa CPOKa PACCMOTPEHHA
obpairetns (O JIH €ro PerucTPalii B YIHIHIIE).

2.3.8 B cBf3M ¢ MHOTOKPATHBIM HAlPABICHHEM OTBETA 10 CYIIECTRY MOCTABICHHOIC BONPOCA OHOMY
1 TOMY K€ 3a4BHTENIO H OTCYTCTBHEM HOBBIX JIOBOJIOB HITH OOCTOATENLCTB HCIOJHHTENEM MOKET
BHOCHTBCS MOTHBHPOBAHEOE NPe/JI0KEHHE JHPEKTOPY O NpeKpalleHHH IePeHCKH ¢ 3aABHTE/IEM NPH
VCIIOBHH, UTO YKa3aHHOe o0palleHHe M Npe/bIIyIIHe odpallleHHs STOr0 Ke 3a4BHTE/NA HaNpap/IsIHCh
B YHHJHIIE.

2.3.9 HenoauTemH (COMCIOIHUTENH) TI0 COTIACOBAHHIO MOTYT NOATOTOBHTE 00IMHA 0TBET,
OTBETCTBEHHOCTH 34 KOTOPEI Oy/IeT HeCTH HCIOAHHTE b, YKA3AHHEI B MOPYUCHHH MO PACCMOTPEHHIO

ofpatienns IepebiM (OCHOBHOH HCNIONHATENE). B 5TOM clydae COMCIONHHTEIH HE TIO3IHEE HeM 3a 3
AHeil JI0 HCTEUEHHST YCTAHORJICHHOTO B PE30JTIONHH CPOKA PACCMOTPEHHA 00palenis 0013aHbl
MpeCTaBHTE OCHOBHOMY HCTIOMHHTEMO BCe HEOOXOMHMEIE TOKYMEHTHI JU15 HOATOTOBKH
oKoHUaTE/EHOTO (0600MEHHOT0) OTBETA 3ASBHTEN H TOKNANA THPEKTOPY O Pe3yibTarax
pacemoTpenus o0patenna. Ha kaxoro HCronHuTe s BO3/IAraeTCA paBiasd 0TBETCTBEHHOCTH 33
HOJINOTOBKY OTBETA B TOMH 4acTH 0OpaIeHns, pelicHHe KOTOPOi BXOJUT B ero M0THOMOTHA.

2.3.10 Orger 2a4BHTeMO ¥ MH(OPMALIHI MO PE3y/ILTATaM pacCMOTPeHHs oDpalieHHs NOAMHCEIBACTCE
aupexkTopoM. B clydae BpeMeHHOI0 OTCYTCTBHA IHPEKTOPA JIONYCKAeTCH MOJIHCAHHE OTBETa
3aABHTEIIO H HH{POPMALIIH TI0 PE3y/ILTATAM PACCMOTPEHHs OOpalleH s JIHIIOM, HCTIOMHAIOIHM ero
00#3aHHOCTH.

2.3.11 Ilepeanpecanua oGpanienns ApyroMy HCIONHATEMIO OCYIISCTBIACTCA Yepes CeKkpeTapd |
TOMYCKAETCA TONBKO TI0 CONTACOBAHUIO C AHPEKTOPOM NPH YCJIOBHH MOTBEPIKICHHS &€
oBocHoBaHHOCTH. MakcHMaNBHENR CPOK BO3BPATA ONTHOOUHNO HANPABNEHHOr0 obpalieHns — 1
pabounii feHb.

2.3.12 [logroToB/ieHHEIH 3aABHTEN0 OTBET H HHGOPMALHA 110 PE3YILTATAM PACCMOTPEHHA
ofpallleHHs JO/DKHBL COOTBETCTBOBATE CIEAYHIIMM TPeOOBaHHAM:

— OTBET 3a9BHTEMO J0MKEH OBITH MOC/e/I0BATEILHEIM B H3JI0KEHHH, KPATKHM H COJEPKATh
HCHEPILIBAIONIYIO HH(OPMALIHIO IO BCEM [1OCTABICHHBIM B 00pallleHHH BONpOcaM;

— TpH NOATBEPKACHAN GAKTOR, H3TOKEHHEIX B 00pAIIEHHH, B OTEBCTE 3AABHTEIIO CeLyeT YKasLBaTk,

KEM, KOI/1a M KAKHE MEPBI IPHHATHI HIH uTO OyneT NpeiNpHHATO 1A PA3PSLICHHA 3asiB/ICHHEIX B
obpaueHuH 1pobieM ¢ YEa3aHHEM KOHKPETHRIX CPOKOB,



— ecaH NMpockda, H3NokeHHAg B 00paleHHH, He MOJKET OBITE PellieHa MONOMKHTEIbHO, TO CISAYET
YKa3aTh, 110 KAKHM NPHYHHAM OHA HE MOMKET OBITh YIOBJACTBOPEHA HIH HE MOTYT OBITE MPHHATEl MEPEI
B VCTAHOBJICHHLIE 3aKOHOATENBCTEOM CPOKH;
— HHpOpPMALHA MO PE3yILTATaM pPaccMOTPEHHA oOpallleHHA. Ha OCHOBAHHH KOTOPOH rOTOBHTCA OTBET
3aABHTEMIO, JOIKHA CONEPAATEL HOPHIHYECKH 000CHOBAHHEIH H MOTHEHPORAHHKIH OTBET Ha KamIbii
MOCTaBAEHHEI B 0DpalleHHH BONPOC ¢O CCHUTKAMH HA 3aKOHLI H HHLIE HOPMATHBHEBIE [IPABOBLIE AKTEL
= B 3aKIOYMHTENBHOR 4acTH HHQOPMALIMH 110 PE3y/IbTATAM PACCMOTPEHHS 0OPAIIEHHS Cle/yeT
COOOIHTE O BPEMEHH, CPOKAX H NOPAAKEe HHQOPMHPOBAHHS 3a9BHTENA, & TAKIKE MOTHBHPOBATH
11enecoodpasHOCT CHATHA 0DpalleHHd ¢ KOHTPOIA HIH NPOINICHHA CPOKa PACCMOTPEHHA o0pameHns
€ YKa3aHHeM OKOHYATCIBHOH JaThl HCIIOIHCHHS;

— OTBET Ha oDpaleHHe NONHCHIBASTCH IMPEKTOPOM YUHIHIIA THOO YIIONMHOMOYEHHBIM Ha TO JIHIIOM,
— OTBeT Ha oOpallleHHe HANpaBIAeTcd 110 aIpecy, YKA3anHoMy B 0DpallleHHH, 38 HCKIIOYeHHEM
cIy4aeBs, yKasaHHBIX B ¢T.11 «[lopanok paccmorpenns otnensisix oOpaimenuiiy @enepansnoro
zaxona Ne 59-@3 «O nopsazake paccmoTpenns obpamenuit rpasian Poceniickoit deneparumy;

— OTBET Hd KOJUIEKTHBHOE 00panieHie HaNpaBAIeTCA Ha HMA OJHOTO M3 TIOANMCABIIMX €ro JIHIL, el
MOYTOEBIH aapec ykaszad B 00palleHiH, ¢ Ipock0oii JOBECTH OTRET /10 CBE/IleHHs APYTHX aBTOPOB
oOpamenus. EciH B KOIICKTHBHOM 00paleHAN YKa3aHO KOHKPETHOE JIHIIO HITH aapec, HA KOTOPBIH
clie[IyeT HalpaBHTE OTBET, OH HANPaB/IAETCHd HA YKA3aHHBLL Alpec MM KOHKpeTHoMY JHiy. O0béM
nHucEMeHHOH HH(OpMALHH IO PE3yNLTATAM paccMOTpeHHs ofpallleHns, TOATOTORIeHHOMN JUTH
JOKTIAJIA JINPEKTOPY, HE MOJKET NPEBbIIATD ABYX CTPAHHI IEYAaTHOTO TEKCTA.

2.3.13 Tlpu oTBeTE 3asBHTEII0 HE TOMYCKAETCA IPeAOCTABISHHE BIAHMOHCKIIOUAIONIEH Mo
CONEPRAHHIO HH(OPMaLHH. 3anpellacTcs HANPaB/IATEL 3aABHTEISAM OTBETHI C HCIIPARTCHHAMH (B TOM
YHC/IE B PEKBH3IHTAX).

2.3.14 Cexperaph YIHIHIIA CAMOCTOATENLHO OCYINECTRISET OATOTOBKY OTBETOB HA CIEAYIONUIHE
oOpamienusA: nepe/laBaemMele Yepes NpeCTaBHTeNd, YbH NOTHOMOYHA HE YIDCTOREPEHE! B MOPAIKE,
YCTAHORIEHHOM 3aKOHOATE/IbCTROM; COIEPAKallHe HENEH3YPHEIE TH00 0cKopOHTEIbHBIE BEIPAMKCHHA;
HE MoJIexKAIHE MPOUTEHHIO; MHOTOKPAaTHEIE 00palleHHs.

2.3.15 Tlpu pabote ¢ oOpameHHAMH IPaskIaH HeodXoumMo codiroaars TpefoBannus
Ne0NPOH3BOACTEA IPH 0QOPMIICHHH OTBCTOB 3a4BHTE/IAM, (JOPMHPOBAHHH H XpaHCHHH Jen (B
COOTBETCTRHH C HOMCHKIATYpoi den yyrnmwia). Hudopmaius, cogep:kalas ceejieHHs 0
NepCOHANBHBIX JIAHHBIX 00y4aKOIIErocs, yCIeBAEMOCTH, COCTOANHS 3/I0POBLA H T.IL NPENOCTaBIACTCS
TOTBKO HX POAMTENAM (3aKOHHLIM NPSACTABHTENAM ).

2.3.16 Ecnu npocs0a 3asgBATENS B X0/le PACCMOTPeHHs 00palleHHs YAOBIETBOPEHa, K HH(OPMAalHI Mo
Pe3VIILTATAM PAcCMOTPEHHA 0DpalIeHHsa BMECTO MHCEMEHHOTO 0TBeTa (N0 COrIACOBAHHIO C
3aABHTENEM) MOTYT NPHJIAraTbCs PACHHCKA 3aABHTEIS, TI0TBEKIAKIIAS BEITOIHCHHE ero Ipockib! B
nonsEoM 00BEMe, H €T0 0TKA3 OT MHCEMEHHOTO OTBeTA.

2.3.17 Ocobennoctn paboTsl ¢ OTAENBHBIMH KaTETOPHIME 0bpaleH il

2.3.18 Ilpuém, o6paboTka B perdcTpanud odpamenuit 00 be IMHEHHI TPAKAAH, B TOM YHCIE
EOPHIHYECKHX JIHLL, NPOH3BOISTCH CEKPETAPEM YIHIIHINA B COOTBETCTBHH ¢ TpeOoBaHEAMH
HuCTpYKIHH.

2.4 TlocTanoBKa HA KOHTPOIIb, COKPaNICHIE H NPOICHHE CPOKOB PACCMOTPEHHA 00paleH i, CHiTHe
C KOHTPOTA [0 Pe3ybTATAM PAacCMOTPEHHS, HAIIPAB/IEHHE B APXHB YUHIHIIA.

2.4.1 Kontporio no/uieskar 00paltieHus, B KOTOPhIX co00IIaeTces 0 KOHKPETHLIX HapyleHHX
JAKOHHBIX NPAB H HHTEPECOB 3aABHTENA, & TAKKE 00pAIleHAA T0 BOMPOCaM, HMEKOITHM G0JIBIIYIO
OOIIECTBEHHYH 3HAYHMOCTh, KACAIOIMMCH JKH3HH, 300POBLA U Ge30NacHOCTH HACEIEHHS.

2.4.2 Undopmanns no pesynpTataM PaccMOTPEHHA 00palIcHd, Ipe/I0CTARICHHAS I8 JOKIaaa
AMPEKTOPY, MOKET OBITh BO3BpalleHa CEKPETAPEM YHHITHINA HCIIONHATEI JJI [IOBTOPHOTO
PacCMOTPCHHA B CNYYae, ec/IH OHa He COOTRETCTRYeT TpeboBaHuaM MncTpykumu.

2.4.3 KoHTpo/k 0praHu3aliH TOPAAKa PACCMOTPEHHS 00pallleHHi, NOCTYMHBIINX B YYHITHILE,
OCYINECTBILET CeKpeTaph YUHIHIIA.

2.4.4 [lpn nocTYNIEHHH OT UCNO/IHKTENA 060CHOBAHHOI H MOTHBHPOBAHHOH NpockOEI 0 TIPOTIEHHN
CPOKa paccMOTPeHHA 00paleHns, oH MoXKeT OBITE MPOJUIEH, HO He Donee ueM Ha 30 jHeil B
COOTBETCTBHH € 3aKOHOIATENLCTEOM. [IpH 9TOM YeTaHaBIHBASTCS HOBEIH CPOK KOHTPO/IA H BHOCHTCH
COOTBETCTBYIOIAA KOPPEKTHPOBKA M0 JaTE HCHONHEHHA B XYPHa/I peructpauuy obparenuii nocne



YTBEPACHUS JAHAOTO PellleHHa mupekTopoM. ONHOBpeMeHHO HCTIOJHHTENEM HANPABISCTCH
SAABHTEIO YBEAOMICHIE O MPOIEHHH CPOKA PACCMOTPEHUs 0Oparents ¢ 060CHOBAHHEM IPHYIHH.
2.4.5 YBefloMIIeHHE O NPOUICHHH CPOKa PaccMOTPeHH: 0bpamenys HampasJifercs 3adBHTENTIO Nocae
YTBEPAKICHHA JIMPEKTOPOM NPONOHTALME CPOKA, HO HE TTO3JHES HeM 3a 3 JIHA /10 ero HeTeyeHns. o
34 paccMOTpeHHeM 00pALICHHA YCTAHOBIEH 0cO0bIH KOHTPOIb, TO HCIONHHTENL 0643aH He O3Hee
sem 3a 10 nHeii 10 HeTeUeHNS OKOHYATENBHOT0 CPOKA COTTIACORATE TIPOJUIEHHE CPOKa paccMOTpeHHA
oOpamieHnd.

2.4.6 CHATHE ¢ KOHTPOMA MOCTYITHBLINX B YIHIIHIIE oOpamenuii ocyImecTRAAETCS cekpeTapeM
YHUHIHITA: PH NPENCTABICHHH HCTIOTHATEIEM OTBETA M0 CYINECTBY NOCTABICHHLIX B obpameny
BOIIPOCOB, NPH NPENOCTABNCHHH JHPEKTOPOM HH(POPMATIHH 110 HTOTAM JIHIHOTO MpHEMA.

2.4.7 Marepuansl MO pe3y/IbTaTaM paccMOTpPeHHS o0paleHnii XPaHATCA B TEYEHHE IOJIa Y CeKpeTaps B
OT/EIBHBIX IANKAX, CHOPMEPOBAHKEIX 10 TEPPHTOPHATEHOMY HIH HHOMY NPH3HAKY, KOTOPHIC 110
HCTEHEHHH OJIHOIO rofa Nepe/laloTcs B apXHB YUHITHILA.

2.5 Oprasuzanns NposeIeHHs THYHOTO IPHEMA, Te/lehOHILIX NepPeroBOPOk

2.5.1 JIn4nLif npréM ocyIIeCTRAETCA IPH HENOCPEACTREHHOM ODpAIIEHIH 3ATBHTENS B MPHEMHYH)
YUHTHIIA, KOTOpas GYHKIHOHMPYET ¢ TIOHe/Ie/IbHHKA IO ATHHOY ¢ 8.00 1o 16.00, a Takxe Ha
OCHOBaHHH MHCBMEHIIONO 00palleH A HiH 00palleHns, MOCTYITHEIIETO B (opme 3MEKTPOHHOIO
JOKYMEeHTa, ¢ mpockboii 0 nHYHOM npHéMe,

2.5.2 JTuvnstii IpHéM NPOBOIHTCA JIMPEKTOPOM VYH/IHIIA, 3aMECTHTEAAMH [HPEKTOPA COrTIACHO
VTBEPEIEHHOMY rpadHKy.

2.5.3 Opranusamus NpoBeAeHAS TMIHOI0 NPHEMA BKIIOYAET B cels CICOyIOMME NPOTICAYPhl; THIHEIH
OPHEM JI0/DKHOCTHEIMH JIHIIAMH YUHITHINA; coDeceIOBAHHE C 3asBUTENEM, KOHCYIILTALHHA 110
NOCTaBICHHEIM BOTPOCAM, PETHCTPallks oOpalenus; paccMoTpeHie 0BpallieHnd B X01e JHTHOTO
NpHEMA IPH OTCYTCTBHH HEOGX0IMMOCTH AOMONHHTENBHOTO H3yUCHHAS BONPOCA HITH YTOMHEHHS
CBEIICHHH MO 3aBJICHHOI B 00paimeHnH npobiieme; KONTPOIb 33 CPOKAMH HCIIOTHEHHS MNOPY9EHHA IO
paccMOTpeHuto obpamenus, olopPMIEHHOTO TI0 HTOraM NPOBEIeHHs THYHOrO MPHEMA; MOJINOTOBKA
HCTIOTHUTENEM TTHCHMEHHOTO OTBETA 3aABHTENNO HIIH IPE/ICTARIEHAE YCTHOTO OTBETA Ha 00paleHHe B
X01e THYHOTO NPHEMA; AHATTH3 KOJHMYECTBA H XapaKTepa MOCTYIIHBIIHX oDpamenni, KauecTsa ux
PAacCMOTPEHHs; 0O(hOPMICHHE KAPTOUEK JIMYHbBIX IPHEMOB.

2.5.4 Jlnyueplii IpHEM 3asBMTENCH TIPOBOLUTCS B MOMEIUEHHAX, 00eCNeYHBAIOIINX JOCTYIHOCTE A
SAABHTENCH C OTPAHHHEHHBIMHE (DHIMYECKHMH BO3MOKHOCTAMM, 0OIICCTBEHHYIO | NOAAPHYIO
0e30MacHOCTh, HENOMYIICHHE Pa3IIaICHHS CBEACHHI, COAEPXKAIMNCA B VCTHBIX oOpatneHusx, a
TAKKE OTBEYAIOIIHX CAaHHTAPHOITH/IEMHOIOTHYECKHM TPeOOBAHHAM.
2.5.5 Mudopmanus o MecTe MpHEMA, a TAKKE 00 YCTAHOBIEHHBIX TS NpHEMA JHAX H yacax
AOBOIHTCA 110 CReneHnA rpakian. 'paduk nnunoro npuéma rpakian yTeepiiacTes AHPEKTOPOM.
[lps nuyHOM NpUéME rpaK/IaHAE IPEILARIAET TOKYMEHT, YIOCTOREPAOIIMH JINMHOCTE.

2.5.6 Bee 3a4BHTENH, NPHILIEIIIHC HA 1HYHEI TIPHEM, N0MKHE! ObITE TIPHHATHI, TIPH 9TOM BpEeMA
HPOA0TKATENLHOCTH JIMIHOTO NPHEMA 3ABHTENIA HE MOKET ObITh PeriaMeHTHPOBaHO, YuacTHwky 1
sssaTaLl Beimkoi OTedecTsenHo BOHNEL, N0METHEIC TPaKITAHE I'. A30Ba, HHBANHIE | TPYIIIbI,
GepeMeHHbIE KEHIHIEI H MATEPH ¢ MATOIETHHMH JIeTEMH IPHTIAIAIOTCH HA THYHLI NpPHEM BHE
OUCpesIH.
2.5.7 Cozep:xanHe yCTHOTO ODpalleH s 3al0CHTCS B KapTO4Ky THYHOTO NpHéMa rpaxaanina. Ecou
HINOECHHBIE B YCTHOM oOpaileHHs GpakTel 4 06CTOSTENbCTBA ABNAKOTCA OYEBHIHEIMH | He Tpebyior
SONONHHTENLHOH NIPOBEPKH, OTBET Ha 0GpALICHHE MOKET BBITh aH VCTHO B X0 THYHOTO npuéma, o
SCM B KapTOYKe IMYHOTO NPHEMA IpakIalHHa Je/IaeTcd Jan ek, B ocTalbHEX chy4asx
APSAOCTABIHETCA MHCHMEHHEIH OTBET IO CYLIECTBY MOCTABICHHLIX BONPOCOB B YCTAHOBICHHEE
IAKOHOAATE/IBCTBOM CPOKH,

=.5.8 lNocne 3ano/IHeHUS KAPTOYKH JTHYHOTO IPHEMA 3A9BHTENE CTABHT CBOIO TIOJIIIHCE,
FOATBEPAENAIOMYIO COOTBCTCTBHE COMIEPIKAHAS KaPTOUKH THYHOIO IPHEMA H3T0MKENHIO CYIIECTRa
NOCTABNCHHEIX B 00paleHHH BOIPOCOB M BEIPAKAIONIVIO €10 COTNACHE Ha obpaboTky ero
DEPCOHANLHBIX TAHHEIX,
2.5.9 B cayuae NOTyHeHHS HCYEPIEIBAIOUIENO OTBETA 10 BoeM NOCTARTCHHBIM B obpareHnu
SOUpOCAM B XOJ¢ IHYHOIO NPHEMA H HA/IHYHA COTNIACHS 3aABHTENS HA YCTHRIHA OTBET B KAPTOUKE



THYHOTO NpHEMa AenaeTcs 3anuce: «OTBeT Ha ofpaleHHe MoNny4eH B X0¢ THYHOTO mpuéMa. Ot
MHCEMEHIOrO OTBETd O0TKA3BIBAIOCEY, KOTOPasA NOATBEDHIASTCH MOJINHCHIO 3A9BHTE 4.

2.5.10 B xoie 1HYHOTO NPHEMA IPakIAHHH MOMET MPEIOCTARUTE MHCEMEHHOE oOpammenne, KoTopoe
NOLIEAKHT 0043aTe/bHOH PETHCTPALNH H DACCMOTPEHHIO B YCTAHOBJIEHHBIE 3aKOHOM CPOKH.

2.5.11 B xoj1e nMYHOTO MPHEMA IPAKIAHEIY MOKET GBITE OTKA3aHO B AaNLHeHIeM PacCMOTPEHHH
oOpallleH#ns, ecili eMy paHee yke OELT JaH OTBET MO CYMECTRY MOCTABICHHEIX B obpamenun
BOTIPOCOB.

2.5.12 Opranu3ai#io 1 NoAroTOBKY JIMYHOTO IPHEMA IMPEKTOPOM OCYILIECTRISET CeKpeTaph
YOHIHITA.

2.5.13 OTBeTCTBEHHOCTE 33 MOIFOTOBKY H OPraHH3allHI0 THYHOTO [IPHEMA 3aMECTHTETIAMH JIMpEKTOpa
BO3JIAracTes Ha 3AMCCTHTENICH AMPEKTOPA (Jasiee — JIHIA, OTRETCTBCHHbIE 3a paboTy ¢ ofpamenusvH),
2.5.14 Cekpetaps 00ecneuHBACT KOOPMHAIHIO JCATE IbHOCTH JHIL, OTRETCTREHHAIX 28 paboTy ¢
00pallcHHAMH, KOHTPOJIE 33 HCIIOJIHEHHEM OpYYeHHit 110 paccMOTPEHHIO 0DpalleHHH 1
coOmojieHHeM QefiCTBYIOMEro NOpAIKa OPTaHH3AIIME THIHOTO PHEMA | PaccMOTpeHHA o0pAIIEHHI.
/luug, OTRETCTBEHMHEIE 3a paboTy ¢ oOpaleHUsMH, 00CCIEYHBAIOT NIOTOTOBKY MATCPHANOB K
PaccCMOTPEHHIO BOIIPOCOB B XO/1€ JIHIHOTO HpHeMa.

2.5.15 Ha yctHble 0OpatieH s, IOCTYIUEBIIHE 10 TeNe(hOHaM yUHTHING, He TpeGyiommpe
AOTIOMHATENLHOTO H3YYEHHA MATCPHAJIOB, CBS3aHHLIX C MOCTABICHHLIMH B 00pAIICHUH BONPOCAMH,
OTBET JACTCA AOMKHOCTHEIM THIIOM YYH/IMIIA HETIOCPE/ICTBEHHO BO BPEMS HX npoeeaeHus. OTeeT no
TenehoRy JI0KeH GBITE MpojyO/iMpoBa OTBETOM B IUCEMEHHOMN (OpMe, eciii B 3TOM HMeeTes
He00x0IHMOCTE, 0D03HAYSHHAA 3a9BHTE/IEM.

PazpaBotait: ~
3am. aupexropa mo VITP AFEYL C.10. banyiuuna



