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1.1. Hacrosee Ilonoxenune o0 oOpaboTKe M 3alllMTe MEPCOHANIBHBIX (Jajiee -
[Tonoxxenue) nanubix paszpadorano st MBJIOY Ne 14 «Jlactouka» (nanee - /I0Y)
B cooTBeTcTBUU ¢ DepepanbHbiM  3akoHOM OT 27 utonst 2006 roga Ne 149-03 «O06
uHpopManuy, THPOPMAIIMOHHBIX TEXHOIOTUSAX U O 3aiuTe nHGopmanuu» (¢ u3M. u
nor., Beryn. B cuiy ¢ 10.01.2016), ®enepanbubiM 3akoHOM OT 27 uronst 2006 rona
Ne 152-®3 «O nepcoHanbHbIX NaHHBIX», [locranoBnenuem IlpaButensctBa PO ot
15.09.2008 No 687 «O06 ytBepxknenun [lomokeHus o0 0COOEHHOCTSIX 00pabOTKU
MEPCOHAIBHBIX JIAHHBIX, OCYHIECTBIIsIEMON 0€3 CpeicTB aBTOMAaTU3aI», Tpy10BbIM
KozekcoM, YcraBoMm JIOVY u pernameHTHpyeT MopsAoK paboThl ¢ MEPCOHATBLHBIMU
JaHHBIMU COTPYAHUKOB J[OY

1.2. OcHoBHas 1enb I[lonmoxenuss - oOecriedeHHWe 3alIUTHI MpaB U CBOOO
cotpyanuka JJOY mpu o6paboTke ero nepcoHaaIbHbIX JAHHBIX, B TOM YMCIIE 3aIlUThI
NpaB Ha HENPUKOCHOBEHHOCTh YACTHOM JKU3HHU, JIMUHYIO U CEMEIHYIO TailHy.

1.3. Hacrosium [onoxeHreM onpeaensieTcs NopsaoK MoiydeHus, 00padboTku,
XpaHeHus1, epejaun | APYroro UCIoIb30BaHUs MEPCOHATBHBIX JAHHBIX PaOOTHUKA
J1OY, a Taxkxe BeIeHHE €ro JIMYHOIO0 Jiea B COOTBETCTBUU ¢ 3aKOHOAATEILCTBOM PD

1.4. B Hactosiiem [lonoskeHuM UCTIONB3YIOTCS CIEIYIOIINE OCHOBHBIC MTOHSTHSA:

- pabomuux - (PU3NYECKOE JIMIIO, COCTOSAIIECEC B TPYAOBBIX OTHOIICHHUAX C
paboToaarenem;

- pabomooamens- 3aBenytonuit 10V

-npeocmasumenv pabomooamenss — PAOOTHUK, Ha3HAYEHHBIH MPUKA30M

paboromarensi OTBETCTBEHHBIM 3a cOOp, 00paOOTKy, XpaHEHHWE M I[epeaady
NEPCOHATIBHBIX JaHHBIX PAOOTHUKOB;

- nepconanvbHvle danuvie — M00asg MHPOPMAIIHSI, OTHOCSIIASCSA K ONPEIeIEHHOMY
WIK OIpeaessieMOMYy Ha OCHOBAaHMM TakoW HH(opManuu (puamdeckomy JIUIly
(cyOBeKTy MmepcOHANbHBIX AHHBIX), B TOM YHCJE ero (haMuivs, UMs, OTYECTBO,
rojl, Mecsll, JaTa W MECTO pOXIEHHUsA, aJpec, CEMEWHOoe, COIMaIbHOE,
UMYIIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHue, mpodeccus, TOXOAbl, JApyras
uHdopMaIms;

-00pabomka nepcoHalbHbIX OAHHBIX — JEUCTBUS (Omepalnn) ¢ MEePCOHATBLHBIMU
JaHHBIMH, BKIIIOYas cOOp, CUCTeMaTH3alllio, HAKOIUICHUE, XpaHEHHUEe, YTOUHCHHUE
(oOHOBIIEHHE, W3MEHEHWE), WCIOJIb30BaHME, pACIpPOCTpaHEHUE (B TOM YHUCIE
nepemady), oOe3nuuuMBaHUEe, OJIOKUPOBAHUE, YHUYTOKEHHUE TEPCOHATBHBIX
JTAHHBIX;

-pacnpocmpaHnenue NepcoHANbHbIX OAHHbIX — JICUCTBHS, HaNpaBJICHHBIE Ha
nepefayy IMEepCOHANbHBIX JaHHBIX OINpENeNEHHOMY Kpyry Jui (mepenaya
MEPCOHAIBHBIX JIAHHBIX) WJIM HA O3HAKOMJIEHHE C NEPCOHAIBHBIMH JTaHHBIMU
HEOTPAaHWYCHHOT'O Kpyra JHIl, B TOM 4YHCIe OOHAPOJOBAHHME TEPCOHATHHBIX
JAHHBIX B CPEICTBAX MacCOBOW MHGPOPMAIINH, pa3MelieHne B MHOOPMAITMOHHO —
TEJIEKOMMYHHKAIIMOHHBIX CETAX WM MPEIOCTaBICHHE JAOCTYIA K MEPCOHATbHBIM
JIAaHHBIM KaKUM — JIH0O MHBIM CIIOCOOOM;

-UCNONIL306AHUE  NEPCOHANbHLIX  OAHHbLIX  —  JIeUCTBUSA  (Omepauuu) C
MEePCOHAIBHBIMU JTaHHBIMHU, COBEpIIAEMbIE B IENSAX MPUHATHS PEUICHUN WU
COBEpIICHUS MHBIX JEUCTBUHM, MOPOXKIAOIMIMNX HOPUANYECKUE TOCIEICTBUS B
OTHOILIEHUH CYOBEKTa MEPCOHANbHBIX JAHHBIX WU JPYrux Jdil JUOO HHBIM



00pa3oM 3aTparuBaroIMX MpaBa U CBOOObI CYObEKTa MEPCOHANBHBIX JAHHBIX WIH
JPYTUX JINII;

- 3auuma nepcoHAIbHLIX OAHHBIX — JEATEIbHOCTh M0 00ECIEYEHHIO C TOMOILBIO
JIOKAJILHOTO PEryJIUpOBaHUS TOpsKa OOpabOTKH MEPCOHANBHBIX JaHHBIX U
OpraHU3aIMOHHO — TEXHUYECKUX Mep KOH(PUIASCHIUATBHOCTU HHPOPMAIUU O
KOHKPETHOM paOOTHHKE, TMOJY4YeHHOW paboToiaTeseM B CBSI3H C TPYAOBBIMU
OTHOIIECHUSIMU;

- OJ0KUpOBAaHUE NEPCOHANbHLIX OAHHLIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMAaTHU3allUM, HAKOTUICHUS, UCIIOIB30BAHUS, PACTIPOCTPAHEHHUSI TIEPCOHATIBHBIX
JAHHBIX, B TOM YUCJIE UX TIEpeIayn;

- VHUYMOMCEHUEe NEePCOHANbHBIX OAHHbIX — JEUCTBUS, B Pe3yJibTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTh  COJEp)KaHHE  TEPCOHANBHBIX  JIAaHHBIX B
MH()OPMAIIMOHHON CHUCTEME MEPCOHANBHBIX JAaHHBIX WU B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAOTCS MaTepUAIbHBIE HOCUTEIN MEPCOHATBHBIX IAHHBIX;

- obe3nuyueaHue NepcoHAIbHbIX OAHHLIX — JIEUCTBHS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  OMPENCIUTh  MPUHAJICHKHOCTh  TMEPCOHANBHBIX  JIAHHBIX
KOHKPETHOMY Pa0OTHUKY;

- KOH@uOenyuanrvuas ungopmayusi — 310 uHGOpMaIus (B JOKYMEHTUPOBAHHOM
WM DJIEKTPOHHOM BHJIE), JOCTYN K KOTOPOW OTPAHUYMBAECTCS B COOTBETCTBHH C
3aKOHOIaTeILCTBOM PO.

1.5. PaGoTHuKHu mipu nocTyIieHUU Ha padoty B JIOY moiKHBI OBITH 03HAKOMIICHBI
noJ pacnucky ¢ HactosmuM [lonoxenuem.

1.6. Hacrosmee IlonoxkeHue yTBepkKAAaeTCs 3aBEAYIOIIUM YUpEKICHUEM U
NENUCTBYET 1O NPHUHSTUS HOBOTO.

1.7. Bo BceM MHOM, HE OrOBOpEHHOM B HactosiieMm [lonoxxenun pabotonarens u
€ro MpeACTaBUTENN, a TaKkKe PaOOTHUKUA YUPEKIEHUS M HX MPEACTABUTEIH
pykoBojacTBytoTcs: Koncrurynuenn PO, TpynoBeiMm kogekcom P®, denepanbHbIM
3aKkOHOM «O MepCcOHaNbHBIX AaHHBIX» 152 — @3 ot 27.07. 2006 u apyrumu
3aKOHOJATEIbHBIMU U HOPMAaTUBHO — MPaBOBbIMU akTaMu POD.

2. CbOP, OBPABOTKA U 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

2.1. TlepcoHanbHble MaHHBIE PAOOTHHKA OTHOCSTCS K KOH(PHUACHIIMAIBHON
unpopmaruu. TpeGoBanusi Kk paboTe ¢ MEPCOHATBHBIMU JAHHBIMU PaOOTHUKA
ycTaHoBieHbl ¢T.86 TpymoBoro kojekca PD u sBistoTcsa 00s3aTENbHBIMHU JIJIS
CTOPOH TPYJIOBOT'O OTHOIIEHUS.

2.2. O6paboTKa MepCOHANBHBIX JAHHBIX MOXET OCYHIECTBIATHCS paboTomaTesieM
WU €ro MpEeICTABUTEISIMU TOJBKO C COIJIacusi pabOTHHKA, 3a HCKIIOUYECHHEM
CIIy4aeB, MPEeAYCMOTPEHHBIX II. 2.3 HacTosmero [lonoxenus.

2.3. Cornacus paboTHMKa Mpu O0OpabOTKE €ro NEPCOHAIbHBIX JAaHHBIX HE
TpeOyeTcs B clydasix, Korja:

2.3.1 OO0paboTka mepCOHATBHBIX JAaHHBIX pPaO0OTHHKA OCYIIECTBISIETCS Ha
OCHOBaHUU (peepajbHOr0 3aKOHA, YCTAaHABIMBAIOUIETO €€ 1elib, YCIOBUS
MOJIyYEHHUS MEPCOHANBHBIX JAHHBIX U KPYr CYOBEKTOB, MEPCOHAJIbHBIE JaHHBIC



KOTOpBIX TMOAJIe’)KaT o0pabOTKe, a TakKkKe ONPEICSIOUEro MOJHOMOYHS
paboToaarens u ero npeaCcTaBUTENEH.

2.3.2. O0OpaboTKa MepCOHAIBHBIX JAHHBIX PA0OTHHUKA OCYIIECTBIISIOTCS B LEISAX
MCIIOJIHEHHUS JIOTOBOPA, OJHOM U3 CTOPOH KOTOPOIO ABJISETCS caM pabOTHHK.

2.3.3. OOpaboTka mNepcOHANbHBIX JAHHBIX pPAOOTHUKA OCYIIECTBISAETCA IS
CTATUCTUYECKUX WJIM HWHBIX HAY4YHBIX IeJed MpU YCIOBUM 0O0s3aTEIBLHOTO
00€3TMYMBaHUS IEPCOHAIIBHBIX JAHHBIX.

2.3.4. O6paboTka MEPCOHANBHBIX JTAHHBIX PA0OTHHKA HEOOXOIUMa IS 3allUThI
KU3HU, 3JI0POBbS WU HMHBIX >KHU3HEHHO Ba)XXHBIX HHTEPECOB paOOTHUKA, €CIU
NOJIy4eHHE corjlacus pabOTHHKA HEBO3MOXKHO.

2.3.5. OOpaboTKa MEepCOHANBHBIX JAHHBIX PAOOTHHUKA HEOOXOoaMMa JJIsi TOCTAaBKHU
MOYTOBBIX OTIIPABJICHUM OpraHu3alMsIMU TIOYTOBOM CBSI3U, OCYIIECTBIICHUS
OlepaTopaMy JJIEKTPOCBA3M pacyETOB C TOJB30BATENIIMH YCIYI CBS3M 3a
OKa3aHHbIE YCIYTU CBSI3U, a TAKXKE JJI1 PACCMOTPEHUs MPETEH3U MOJIb30BaTENeH
yCIyTaMH CBSI3H.

2.3.6. OcymecTBisieTcs 00paboTka TMEPCOHANBHBIX JIAHHBIX PaOOTHHKA,
MOJIIEKAIIHUX OIMYOJIMKOBAHUIO B COOTBETCTBUU C (he/lepaIbHBIMU 3aKOHAMH.

2.4. Ilpu nocTyrnieHuu Ha paboTy B YupexaeHue pabOTHUKOM MPEIOCTABIISIETCS
paboTomarento WM €ro MpeACTaBUTENI0 TMepCOHAlIbHbIE JaHHbIE O cebe B
JOKYMEHTHUPOBAaHHOU opme:

- macnopT rpaxaanuHa PO;

- TpyAoBas KHIDKKA, 32 HCKIIOUEHHEM CJIy4yaeB, Korja TPYIOBOM JOTOBOP
3aKJII0YaeTCs] BIIEPBble WM PAOOTHUK TOCTymaeT Ha paboTy Ha YCJIOBUAX
COBMECTHUTEIIbCTBA,

- CTPaxoBOE CBUJETENHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOT'O CTPaXOBaHMS;

- UHH;

-TOKYMEHTbl BOMHCKOTO y4€Ta — JJI1 BOCHHOOOS3aHHBIX U JIUI], MOJJIEKAIINX
NPU3BIBY Ha BOGHHYIO CITYKOY;

-IOKYMEHT 00 o00pa3oBaHUM, O KBAIM(UKAIIMA WM HAJTUYUU CIEIHATbHBIX
3HAHWM TIPU TMOCTYIUIEHWH Ha paboTy, TPEOYIONIYI0 CHEIUATbHBIX 3HAHUW WIH
cHeyaIbHOM MOATOTOBKY;

- MEJMIIMHCKOE 3aKJIIIOYEHHE O BO3MOXKHOCTU BBIMIONHATH paboTy B YupeKIeHUu
I10 TOJDKHOCTH, Ha KOTOPYIO OH ITOCTYTIAET.

2.5. Tlocne Toro kak paboromareneM OyneT MPUHATO PEIICHHE O NpHuéMe
paboTHMKa Ha paboTry B YupexiaeHHe, a TakkKe B TMOCICACTBHM B IIpoliecce
TPYJIOBOM NIESITENBHOCTH K JOKYMEHTaM, COJEpKalllUM NEPCOHAJIbHbIC TaHHBIE
paboOTHHKA, TaKKe Oy yT OTHOCUTHCS:

- TPYJIOBO# IOTOBOP | MpHKa3 o0 mpuémMe Ha padboTy;

- CBEJCHUA O TMOOUIPEHUSIX M HArpaXKJICHUSX (HaJu4yue MOYETHBIX TpamoT,
0J1aro1TapCTBEHHBIX MUCEM, YIOCTOBEPEHHI O BETEPAaHCTBE U JP.);

- MpUKa3bl 00 U3MEHEHUU YCIOBHUI TPYJOBOIO IOrOBOPA;

- KapTtouka yHupuiupoBaHHoON ¢opmbl T - 2, yTBepkAEHHAS MOCTAHOBICHHUEM
I'ockomcTtaTta Poccuu ot 05.01.2004 Ne 1;

- IMYHOE JEJI0;

- CBEJICHHSI O CEMEWHOM IIOJIOXKEHUH (CBUAETENBCTBO O Opake, 0 pacTOpPKEHUU



Opaxa);

- CBEJICHUS O HAJIM4YUU JeTeil (CBUIETEIBCTBO O POKICHUU PEOEHKA);

- CBEJICHUS 0 OEPEMEHHOCTH KEHIIUHBI (CIIpaBKa 0 OEPEMEHHOCTH);

- CBEJIEHHs 00 MHBAIMIHOCTH (YAOCTOBEPEHNE NHBAIUAA) ;

- CBEJICHUS O JJOHOPCTBE (CMPaBKH O claye KPOBHU, YIOCTOBEPEHHE IOHOPA);

- CBEJICHUS O COCTaBE CEMbH (CIIpaBKa O COCTABE CEMBH);

- CBEJICHUS O JOXOJI€ C MPEAbIIYIIEro MecTa paboThI (CIIpaBKa);

- IpyTye T0KYMEHTHI.

2.6. Ecnu mepcoHanbHBIE JaHHbIE pPA0OTHHKA BO3MOKHO MOJYYHUTHh TOJIBKO Y
TPETbE CTOPOHBI, TO PabOTOJATENb YEpPE3 CBOErO MPEACTABUTENS YBEIOMIIIECT
paboTHHKa 00 ITOM HE MEHEe YeM 3a TpHU pabouuX JHS U MOJy4yaeT OT pabOTHHKA
NUCbMEHHOE coryiacue (MO0 MUCBMEHHBIM OTKa3), KOTOpOE TOT JOJKEH JaTh B
TEYeHHE TMATH pabouux JHEH C MOMEHTa TMOJydyeHUus OT pabdoTojaTeNs
COOTBETCTBYIOILIETO yBeJAOMJIEHUA. B mucbMeHHOM yBenomieHUH paboTojareib
JIOJIKEH TIOCTaBUTh paOOTHHKA B M3BECTHOCTH O TMOCJEACTBHUIX OTKa3a B Jjaue UM
corjacusi Ha TMOJy4YeHUE NEPCOHAJIBHBIX JAaHHBIX, BKJIIOYAas OTKa3 B NMpuéMe Ha
paoory.

2.7. PabGortomarenr W ero MpeACTaBUTENH, TMOdyyaroume B 00paboTKy
NepCcoHaJIbHbIE JaHHbIE pa0OTHHKA, O0s3aHBI COOMIOAATh KOH(GUICHIUATHHOCTD
uHpopmanuu. JJaHHOe MpaBUIIO HE PACIPOCTpaHsIETCs HA OOMEH NMEPCOHATbHBIMU
JaHHBIMU paOOTHUKOB B MOPSIKE, YCTAHOBJIEHHOM (pe/iepalibHbIMU 3aKOHAMHU.

2.8. 3ammra MEpCOHANbHBIX JaHHBIX pa0OTHUKA OT HEMPaBOMEPHOIO HX
UCMOJb30BaHUsI WM yTpaThl oOecneduBaercs paboroaareneM, 3a CU€T €ero
CpPEICTB, B IOpPAJKE, YCTaHOBJIEHHOM TpynoBbIM KoaekcoM P®, wuHbMU
(enepanbHBIMU 3aKOHAMHU.

3. XPAHEHHUE HEPCOHAJIBHBIX JTAHHbBIX PABOTHUKA

3.1. TlepconanbpHbie NaHHbIE PAOOTHUKOB YUPEKICHUS XPaHITCS HAa OYMa)KHBIX
HOCUTENIIX B KaOwHeTe 3aBemyromiero. JlJis 3TOrO HCIOJB3YIOTCS CHEIHATBLHO
o0opynoBaHHble KAl M CEMPBI, KOTOpPHIE 3aKPHIBAIOTCS Ha KIOY, TPH
HE0OXOMUMOCTH — ormeuaTteiBatoTcs. Kiou ot mkadoB u ceiidoB, B KOTOPHIX
XpaHATCS TEPCOHaNbHBIE NaHHBIE paboTHUKOB JIOY, HAXOAUTCS y 3aBEIYIOIIETO
JOY.

3.2. KoukperHeie 0053aHHOCTH TI0 00pabOTKe, XpaHEHHWIO ©  BbIJAYE
MEPCOHANBHBIX  JAaHHBIX PAOOTHUKOB: JUYHBIX JI€7, TPYAOBBIX KHIDKEK
(myOnmMKaTOB  TPYAOBBIX  KHUXKEK), HMHBIX  JOKYMEHTOB,  OTPAXAIOIUX
MEPCOHANIbHBIE JaHHBIE PAOOTHUKOB, BO3JIArarOTCs IO MPUKA3y HA KOHKPETHBIX
MpeacTaBUTENeld padoTojaTeNsi W 3aKpEIUISIOTCS B TPYMOBBIX JOTOBOpAX,
3aKJTFOYa€MBbIX C HUMH, U JIOJDKHOCTHBIX WHCTPYKIIHSIX.

3.3. B oTHOmIEHNH HEKOTOPBIX JOKYMEHTOB JCHCTBYIOIINM 3aKOHOJATEIHCTBOM
P® mMoryT ObITH yCTAaHOBIICHBI MHBIC TPEOOBAHUS XPAHEHUS, YEM TIPEITYCMOTPEHO
HactosimuM [lonokenneM. B Takux ciydasx paboTomaTens M €ro mpeaCcTaBUTEIH
PYKOBOJICTBYIOTCSI MIPaBUIIAMH, YCTaHOBIICHHBIMU COOTBETCTBYIOIUMU
HOPMATHUBHBIM aKTOM.



3.4. Cenenusa o pabotHukax IOV MoryTt takke XpaHUTBhCS Ha SJIEKTPOHHBIX
HOCHTEJISIX, JOCTYH K KOTOPBIM OTPaHUYEH MaPOJIEM.

3.5. PabGoronatenp U ero mpeacTaBUTENN 00ECIEUMBAIOT OIPaHUYEHUE J0CTyNa K
MEPCOHAJILHBIM JTAHHBIM PAOOTHUKOB JIU[AM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. JlocTtym K TE€pCOHAJIBHBIM JaHHBIM paOOTHHKOB 0€3 CHElUaTIbHOIO
paspernieHus: paboroaaTesis UMEIOT paboTHUKH, 3aHuMaroume B JIOY cnenyromue
JOJIKHOCTHU

- 3aBX03.

3.7. llpu m0ONYy4YEHUHU CBEACHUI, COCTABIAIONIUX IEPCOHAIBHBIE JaHHBIC
pabOTHUKA, BBILIENIEPEUNUCICHHBIE JIMIIA HMMEIOT MpaBO IOJydYaTh TOJBKO Te
nepcoHaJbHbIE JaHHble pAa0OTHHKA, KOTOpble HEOOXOJIMMBI JJisi BBINOJHEHUS
KOHKPETHBIX (DYHKIIHM, 3aaH1I MPU MOJTHOM COOJIIOICHUH KOHPUACHIIMAIBHOCTH.

4. IEPEJAYA ITEPCOHAJIbBHBIX JIAHHBIX PABOTHHUKA.

4.1. Tlpu mnepenade NEpPCOHATBHBIX AAHHBIX pabOTHHKA paboTojaTenb 00s3aH
coOmoaTh cienytouiue TpedoBanus (ctT.88 Tpyaosoro koaekca PD):

4.1.1. He cooOmaTe nepcoHalbHbIE JaHHblE PAOOTHHKA TPEThEeW CTOpoHE 0e3
MUCBMEHHOTO COrJIacusi pa0OTHWKA, 3a WCKIIOUEHHEM CJIydaeB, KOorja »dTo
HEOOXOIMMO B IENSIX MPEAYNPEXKIACHUS YIPO3y KU3HU U 30POBbIO pabOTHHKA, a
TaKKe€ B CJIy4yasiX, YCTAHOBJEHHBIX (elepalibHbIM 3aKOHOM. YYHUTHIBAs, YTO
TpynoBoii koaekc P® He omnpenenser KpUTEPUU CUTyallUH, MPEACTABIISIOMIMX
yrpo3y *KU3HU WIH 3[0pPOBbI0 pabOTHHKA, pabOTOAATENh B KaXIOM KOHKPETHOM
ClIy4yae JeJaeT CaMOCTOSTENbHYIO OIIEHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEIICHU
Takol yrpossl. Ecnmu ke nuio, oOpaTuBieecs ¢ 3ampocoM, HE YIOTHOMOUYEHO
dbenepaabHBIM 3aKOHOM Ha TIOJYYCHHE MEPCOHANBHBIX JTAHHBIX paOOTHHKA, JTUOO
OTCYTCTBYET TMHCBMEHHOE corjacue pab0OTHHMKA Ha TIPEIOCTABICHHE €ro
NEPCOHATIBHBIX CBEACHHM, 100, M0 MHEHUIO paboTomaressi, OTCYTCTBYET yrpo3a
KU3HM WM 370pOBbI0 pabOTHHWKA, padoTtojmarenab 00s3aH OTKa3aTh B
MPEIOCTABICHUN TEPCOHAIBHBIX JTaHHBIX JIMIY, OOpaTHUBIIEMYCS C 3allpoCoM, U
BbIJIaTh MMCBMEHHOE YBEIOMJICHHE 00 OTKa3e B MPEIOCTaBICHUH IMEPCOHAITBHBIX
JAHHBIX.

4.1.2. He cooOmiath nepcoHajabHbIE AaHHbIE PAOOTHHKA B KOMMEPUYECKHX LEIAX
0€e3 ero MMCbMEHHOTO COTJIacusl.

4.1.3. llpeaynpeauTh YIOJHOMOYCHHBIX JIMI], IIOJIYYalOIIMX MEPCOHAIbHBIC
JaHHbIE pa0OTHUKA, O TOM, YTO 3THU JaHHbIE MOTYT ObITh MCIOJIb30BaHbI JUIIb B
LEJSAX, IS KOTOPBIX OHM COOOIIEHBI, U TPeOOBAaTh OT ATUX JHI[ MOJATBEPKIACHUS
TOTO, YTO 3TO MPABUIIO COOJIIOJICHO.

4.1.4.0cymiecTBIsITh Tiepeaady NEPCOHATBHBIX JAHHBIX pa0OTHHWKA B Tpejenax
OJIHOTO paboTOAATElNIsI B COOTBETCTBUM ¢ HacTosiUM [lonoxxenunem.
4.1.5.Pa3pemiatb JA0CTYyn K TEPCOHAIbHBIM JaHHBIM PAaOOTHUKOB TOJIBKO
CIEUUAJIBHO YIOJHOMOYEHHBIM JIMIIaM, MPU 3TOM YKa3aHHbIC JIMIA JOJIKHBI
MMETh MPAaBO MOJIy4aTh TOJBKO T€ MEPCOHAJIbHBIC JIAHHbIE PA0OTHUKA, KOTOPHIE
HEOOXOUMBI ISl BHIIOJIHEHUSI KOHKPETHBIX ()YHKIIHMA.



4.1.6. He 3anpammuBaTh WH(OpPMAIMIO O COCTOSIHUM 3/I0POBbS pPaOOTHUKA, 3a
UCKJIIOYCHHEM TE€X CBEIEHUI, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS PAa0OOTHUKOM TPYAOBOH () yHKIIMH.

4.1.7.1lepenaBaTh TNEpCOHAJbHBIE JaHHbIE pPAOOTHUKA €ro MpPEJACTABUTENSM B
MOpsZIKE, YCTAaHOBIEHHOM TpPYIOBBIM KOAEKCOM M HacTosummuMm llomokennem, wu
OTpaHUYMBATh OTy HWHPOPMAIMIO TOIBKO TEMHU TEPCOHATBHBIMU JJTaHHBIMH
paboTHHKa,  KOTOpble  HEOOXOAMMBI /s BBHIMOJTHEHHWS  yKa3aHHBIMU
NPEICTAaBUTENAMU UX QYHKINH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTb PABOTHUKA U
PABOTOAATEJIA

5.1. B mensx obOecneyeHus JOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX PAOOTHHK
00s13aH:

- npu npuémMe Ha paboTy MNPENOCTaBUTh PYKOBOJIUTENIIO WA  €ro
YIOJIHOMOYEHHBIM JIUIIaM TOJIHbIE U JOCTOBEPHBIC JIaHHBIC O cebe;

- B Cllydac HU3MEHCHHS CBEJCHUMN, COCTABIISIIONIMX IEPCOHAJIbHBIC JIaHHBIC
pabOTHMKA,  HE3aMEIJIUTEILHO  TMPEJOCTaBUTh  JaHHYIO  WH(oOpMaImio
PYKOBOJUTENIO UIIN €T0 YIIOJTHOMOYCHHBIM JIUIIAM.

5.2. PaGoTonarenp U €ro ynoJHOMOYEHHBIC TIPEACTABUTENN 00S3aHBI:

5.2.1. Ocy1ecTBIATh 3aIIUTY NEPCOHATBHBIX JaHHBIX paOOTHUKA.

5.2.2. O0ecrieynTh XpaHeHHE NEPBUYHON YUETHON TOKYMEHTALMU 110 YUYETY Tpyaa
U €ro OoruaThl, K KOTOPOM, B YACTHOCTHU, OTHOCSITCS IOKYMEHTHI 10 YUYETY KaJpoB,
JOKYMEHTBl TI0 Y4Y€Ty HCIOJIb30BaHUs pabodyero BpeMEHM U pacy€ToB C
pabOTHUKOM I10 OIJIaTe TpyAa  JIp.

5.2.3. 3anoyiHEHHWE JOKYMEHTAllMH, COJAEpKalleld IMepCOHAIbHBIE JaHHbIC
pabOTHUKA, OCYIIECTBIATh B COOTBETCTBHHM C YHU(DHUIIMPOBAHHBIMU (dopMaMu
NEPBUYHON y4ETHOM JMOKyMEHTalMu 1o Yy4€Ty Tpyda H €ro OIUIaThI,
yTBEPKAEHHBIMU NocTaHOBIIeHHEM ['ockomcTtata Poccun ot 05.01.2004.

5.2.4. TlpenoctaBisiTh pabOTHHUKY WJIM €ro 3aKOHHOMY TPEICTaBUTEIIO
BO3MOXXHOCTh O3HAKOMJICHHUSI C TEPCOHAIBHBIMHU JAaHHBIMU PAaOOTHHKA, a TaKXKe
BHOCUTh B HHUX HEOOXOJIUMbIE HM3MEHEHUS, YHUYTOXAThb WM OJOKUPOBATH
COOTBETCTBYIOIIHNE MEPCOHANIbHBIE JAHHBIE 110 TPEAOCTABICHUIO PAOOTHUKOM WJIN
€ro 3aKOHHBIM MPEICTABUTEIEM CBEACHUMN, MOATBEPKIAIOIINX, YTO IEPCOHATbHBIE
JAHHbIE PAOOTHHUKA SIBIAIOTCA HEMOJHBIMU, YCTapeBIIMMH, HEIOCTOBEPHBIMU,
HE3aKOHHO MOJIYYE€HHBIMHU.

5.2.5.1lo nucCbMEHHOMY 3asIBIEHUIO paOOTHHKA HE MO3JIHEE TPEX AHEH CO OHS
MoJa4u 3asiBIICHUS, BbIAATh IOCIEIHEMY KOMUU JIOKYMEHTOB, CBSI3aHHBIX C
paboTOM.

5.2.6.B cmywyae peopraHuzaluyd WIM JIMKBUJALMM YUPEXKACHUA YYET U
COXPaHHOCTh JOKYMEHTOB MO JIMYHOMY COCTaBy, MOPSJOK IepeJayd uX Ha
rOCYJapCTBEHHOE XpaHEHHWE OCYIIECTBISITh B COOTBETCTBUM C MpPaBUIAMH,
MPEAYCMOTPEHHBIMU YUPEAUTEIbHBIMU JOKYMEHTAMH.

5.3. B mensx obecrnieueHusi npaB U cBoOOJ paOOTHUKa, paboTojarelb U €ro
MpEACTAaBUTENIN TpPU O0OpabOTKE MNEPCOHAIBHBIX JaHHBIX paOOTHUKA OOA3aHbI



cOOJII01aTh CIIEYIOUINE paBUiIa:

5.3.1. OO6paGoTka mNEpCOHAIBbHBIX JAaHHBIX paOOTHHKA  OCYIIECTBISAETCS
UCKIIIOUYUTEIBHO B LENsAX oOecnedeHus COOJIOJEHUS 3aKOHOB U HMHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB.

5.3.2. Bce nepcoHanbHble JaHHbIE pa0OTHHUKA PabOTOATENb U €r0 MPEACTaBUTENN
00s3aHbl MOJy4yaTh TOJBKO JIMYHO y paOoTHHKA. Ecoum mnepcoHanbHbIE JTaHHbBIE
pabOTHMKAa BO3MOXHO TMOJYYUTh TOJBKO Y TpPEThEH CTOPOHBI, TO PAOOTHUK
JOJKEH OBITh yBEJIOMJIEH 00 ATOM 3apaHee M OT HEro AOHKHO OBITh MOJTYYEHO
MICBMEHHOE COTJIACHE.

5.3.4. Jluma, BUHOBHBIC B HApPYIIEHUU HOPM, PETYJUPYIOUIUX IOJyUYEHUE,
00paboOTKy U 3alUTy TMEpPCOHAJIbHBIX JaHHBIX PaOOTHWKA, MPHUBIEKAIOTCS K
JTUCHUIUIMHAPHONW W MaTepUaIbHOW OTBETCTBEHHOCTU B MPSJIKE, YCTAHOBJICHHOM
TpynoBeim kogekcom P® wu uHbIMEH  denepanbHBIMU 3aKOHAMH, a TaKXKe
NPUBJIEKAIOTCA K TPa)XJAaHCKO - TPABOBOW, aJIMUHUCTPATUBHOM W YTrOJOBHOMU
OTBETCTBEHHOCTH.

5.3.5. PaboTHUK HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh JTOKYMEHTOB,
COCTaBIIIOIIMX €ro TMEpCOHAIbHbIE JaHHbIe, B TMOPSAKE, YCTaHOBICHHOM
3aKOHOIaTeILCTBOM PO.

5.3.6. Jluna, BUHOBHBIE B HapylmieHUU TpeOoBanuii denepanbHoro 3akoHa «O
NEPCOHANBHBIX TAHHBIX», HECET TPAKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JUCUUIUIMHAPHYID M HHYI0  IPEAYCMOTPEHHYH 3aKOHOJATENbCTBOM PO
OTBETCTBEHHOCT.

6. IPABA PABOTHHUKA 110 3AIIUTE NIEPCOHAJIBHBIX IAHHBbIX.

6.1. PaboTHUK MMeeT MpaBO Ha MOJYYCHHE CBEACHHH O CBOMX MEPCOHAIBHBIX
JAHHBIX, HAXOMSIIUXCS HA XpaHEHUU y paboToAaTeNss U €ro YHOJIHOMOYEHHBIX
71, TpeObOBaTh YTOYHEHHUS! CBOUX MEPCOHANBHBIX JAHHBIX, UX OJOKUPOBAHUS WU
YHUUTOXXCHHSI B CIly4ae, €CJIM OHHU SBJISIOTCA HEMOJHBIMU WJIM HE SIBISIOTCS
HEOOXOJMMBIMU i1 BBITIOJIHEHUS PAOOTHUKOM CBOMX TPYAOBBIX (GYHKIWN, a
TaK)Ke MPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOM MEPBI 10 3aIIUTE CBOUX IPaB.
6.2.CBeneHrs O HAIMYUM TIEPCOHATBHBIX JTAaHHBIX JIOJDKHBI OBITh MPETOCTABICHBI
pabOTHUKY TIO €ro 3ampocy B JOCTYIHON ¢opMe, B HUX HE JOKHBI CONEPKATHCS
MIEPCOHANBHBIC TAHHBIE APYTUX PAOOTHUKOB.

6.3. B memsx obecrniedeHus 3alIUThI IEPCOHANIBHBIX JAaHHBIX, XpaHsammxcs B 10V,
pabOTHUK UMEET MPABO Ha:

6.3.1.IlomHyt0 wHGOPMAIIUIO O COCTOSHUU CBOUX IIEPCOHAJIBHBIX JAaHHBIX M
00paboOTKe ITUX TAHHBIX pa0OTOATEIIEM U €T0 YIOJIHOMOYCHHBIMU JIUIIAMHU.
6.3.2.CB0OOAHBIN OeCTIaTHBIN TOCTYI K CBOUM MEPCOHAIBHBIM JIaHHBIM, BKITIOUas
MpaBoO HAa TMOJYYEHHE KOMUM JIF0OOM 3amucH, coJepkKalleil nepcoHaabHbIE TaHHbIE
pabOTHUKA, 3a HWCKJIIOYEHUEM CJIy4daeB, MPEeIyCMOTPEHHBIX (erepaabHbIMU
3aKOHAMHU.

6.3.3. OOxanmoBaTh B Cyja JIOOBIC HEMPaBOMEPHBIC JCUCTBUS WM O€3/1eHCTBUS
PYKOBOJUTENSI WJIM €ro YINOJHOMOYEHHBIX JIMI[ MPU XpaHEHUH, 00paboTke u
3allIUTE €T0 MEePCOHATbHBIX TAHHbIX.






