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MOJNOXKEHUNE

0 nopsaKe pa3paboTKU U YTBEPHKAEHUA JIOKAJIbHbIX aKTOB
MyHMUMNANBbHOrO 6I0AXXETHOro 0LWKO/IbHOro 06pa3oBaTe/IbHOro
yypexaeHua - getckoro caga Ne14 «Jlactouka» c.EnmsaBeToBKa



1. O6wWMe NoNoKeHUA

1 .HacTtoawmi Mopaaok pa3paboTKM M YyTBEPKAEHMSA JIOKA/IbHbIX HOPMATUBHbIX aKTOB
MyHUMUMNaNbHOro 6IOAXKETHOMO AOLLIKO/IbHOrO 06pa30BaTE/IbHOIO YUPEXKAEHUSA- AE€TCKOro caaa Nel4
«/JlacToyka» c.EnmsaBeToBKa (ganee - Nopsaaok) pa3paboTaH C Lesbio pa3rpaHMyYeHUs NOJIHOMOYMHM,
onpezeneHusa nopsaaka AeMCTBUM, U HarpaBieH BO M36eKaHMe HApYLUEHUM KOHCTUTYLIMOHHbIX
HOPM, HOpPM TPYA0BOI0 3aKOHOAATE/IbCTBA, 3aKOHOAATE/IbCTBA 06 06pa30BaHMM U MHbIX NPaB U
cB060A rpaxaaH.

HacToswmit Mopsaok onpeaenset oblwme Tpe6oBaHMS K NOPSAAKY pa3paboTKM NMPOEKTOB JIOKA/IbHbIX
HOPMAaTMBHbIX aKTOB, OCHOBHble TPEGOBaHMUSA K COAEPIKAHMIO JIOKa/IbHbIX HOPMATMBHbBIX aKTOB,
NOpAAKY NPUHATUA YKa3aHHbIX aKTOB, a TaKXKe BHECEHUE B HUX JOMOJIHEHWUI M U3MEHEHMN.

2. MNoHATME NoKa/ibHbIX HOPMATMBHbIX aKTOB

2.1. NMoHATUE NOKaNbHOrO0 HOPMATUBHOIO akTa. oz 0KasIbHbIMM HOPMATMBHBIMKU akTaMK B CMbIC/1E
HacToswero lMNopsaaka NnoHMMalTCA paspabaTbiBaeMble U NPUHMMaeMble B MyHMUMMNAIbHOM
GHAXKETHOM AOLIKOJ/IbHOM 06pa30BaTE/IbHOM YUYPEKAEHUM - AETCKOM cagy Ne 14 «JlacTouka»
c.EnusaBetoBka (aanee - [10Y) B COOTBETCTBMM C €M0 KOMMNETEHLMEN, ONpeeIeHHOM
[eMCTBYIOLWMM 3aKOHOAATEIbCTBOM U YcTaBom 0Y, BHYTPEHHUE JOKYMEHTbI, YCTaHaB/MBatoLue
HOPMbI (NpaBuia) o6LLErO XapaKTepa, NpeaHa3Ha4YeHHbIe 418 peryMpoBaHuUs NpoM3BOACTBEHHOM,
ynpaBaeH4yecKoM, (UHAHCOBOM, KaapoBOM M MHOM (DYHKLMOHAIbHOM AeATeNIbHOCTU BHYTpU [10Y.
JloKanbHbIM HOPMATMBHbLIM AKTOM BbICLLEN HOPUANYECKOM CUbI NpU3HaeTca YcTas A0Y.

2.2. JlokanbHble HOPMATMBHbIE aKTbl, perympytolme obpasoBaTesibHbii npouecc B 40Y. JaHHble
JIOKa/IbHble HOPMATUBHbIE aKTbl, peryampyolme obpasoBaTesibHbIM npouecc B 40Y
KOHKPETU3UPYIOT NpaBa M 06513aHHOCTM Y4aCTHUKOB 06pa30BaTe/IbHbIX OTHOLLEHMHM.

2.3. JlokanbHble HOpMaTUBHbIE aKTbl, perysmpyloLme Tpyaosble oTHoweHua B 40Y.

JlaHHble NIoKa/IbHble HOPMATMBHbIE aKTbl COCTAB/IAT 0CO6YI0 061aCTb OTHOLLEHUM MEXAY
pabotozatenem 1 paboTHMKamm AOY. PaszpabaTtbiBaloTca 415 peasmsauym npaB paboTHMKOB,
UCMOJIHEHMSA MMM 0653aHHOCTEN, NOAAEPIKAHUSA AUCUMINIMHBI B TPYA0BOM KonnekTmee A0Y. Hopmbl
JIOKaNIbHbIX HOPMATMBHbIX akToB J0Y, yxyaLwatoLlme nosoKeHne paboTHUKOB MO CPABHEHMIO C
YCTaHOB/IEHHbIM TPYAOBbIM 3aKOHOZATE/IbCTBOM M MHBbIMM HOPMATMBHbLIMU NPABOBbIMMU aKTaMM,
cofepallMMK HOpMbl TPYZAOBOro NpaBa, KOJIEKTUBHbIM JOrOBOPOM, COr/1IallEeHUAMM, a TaKxKe
JIOKa/IbHble HOPMATMBHbIE aKTbl, NMPUHATbIE 6€3 COB/IIAEHNA YCTAHOBEHHOMO CTaThen 372
Tpyaosoro Kogekca opraHa paboTHMKOB, He NOAEXaT MPUMEHEHMIO.

JlokanbHble HopMaTHBHble aKTbl [OY yTBepxJalTca paboTodaTesiem (3aBedyoWwmum) B npesenax
KOMMeTEHLUUU B COOTBETCTBMUM C TPYZOBbIM 3aKOHOAATE/IbCTBOM M MHbIMM HOPMAaTMBHbIMM
NpaBOBbIMK aKTaMM, COAepPKaLLMMU HOPMbI TPYAOBOrO NpaBa, KOJIEKTMBHbIMM JOrOBOPaMM,
cornaweHunamm (4. 1 ct. 8 TK PO).

2.4. YHnbUUMpoBaHHbIX HOPM A5 NPUHATMA NIOKa/IbHbIX HOPMATMBHBIX akToB J0Y He
yCTaHaB/MBaeTCA. MCKIIOYEHMEe COCTaBAAIOT WTaTHoe pacnuncaHue (dopma Ne T-3), rpadumk
oTnyckoB (dbopma Ne T-7) 1 bopMbl JIOKa/IbHbIX HOPMATMBHBIX aKTOB, POPMbI OCTa/IbHbIX JIOKa/IbHbIX
HopMaTMBHbIX akToB JOY paboTozaTtenb (3aBefytoLmi) onpeaenseT CaMoCToATeIbHO. TO MOTYT
6blTb: MHCTPYKLMU, METOAMKU, MONIOKEHUA, NPaBMAa, CTaHAAPTbI, NPUKasbl, U Ap.

3.Knaccudpurkauma nokanbHbIX aKTOB:
3.1. Mo cTeneHM 3HaYMMOCTHU:

- 0bA3aTeNbHble - COCTaB TaKMX JIOKa/IbHbIX aKTOB onpeaeseH TPyA0BbiM 3aKOHOAATE/IbCTBOM.
TpyaoBol KogeKc PO coaepKMUT NPAMOE YKasaHMe Ha NPUHATUE NMOAOOHbIX JOKYMEHTOB
(Hanpumep, cT. cT. 189, 135 TK PO).

- Heobs3aTe/IbHble - TAKME JOKYMEHTbI MPAMO HE MPeAyCMOTPEHbI TPY0BbIM 3aKOHOAATE/IbCTBOM,
pa6oTogaTesib MPUMHUMAET JIOKaJIbHbIE AKTbl MO CBOEMY YCMOTPEHMIO.

3.2. Mo chepe aencreuma:

- 06LLEero xapakTepa, pacnpoCTPaHSIOLMECS Ha BCIO OpraHM3aLumio;



- cneuManbHOro xapakTepa, Kacawwmecs oTAe /lbHbIX BOMPOCOB.
3.3. Mo Kpyry numu;:

- pacnpocTpaHALWMECA Ha BCEX PabOTHMKOB OpraHu3aumm;

- pacnpocTpaHAKLLMECA Ha ONpPeAeIEHHY0 KaTeropmio paboTHUKOB;
3.4. Mo cnocoby NpUHATHA:

- MPMHUMaeMble paboToaaTesiemM eAMHOINYHO;

- NMPMHMMAEMBIE C Y4ETOM MHEHMA NpeACTaBUMTENIbHOrO opraHa paboTHUKOB. B aTom ciyyae npu
NMPUHATMM JIOKA/IbHbIX aKTOB HEO6XO0AMMO COB/1I01aTh NOPAAOK, NPpeayCMOTPEHHbIM cT. 372 TK PO.

3.5. Mo cpoky aencTeus:

- MOCTOSAHHOIO AEMCTBMSA - 6ECCPOYHbIE;
- C onpeAeneHHbIM CPOKOM AENCTBUS.
3.6. Mo CpoKy xpaHeHus:

- MOCTOAHHOIO XpaHeHUs;

-75 ner;

- gpyrue.

4. CTpyKTypa 1 coaepxaHue /10KaJibHbIX HOPMATUBHbIX aKTOB
4.1. CTpyKTypa U coaeprKaHuWe NoKabHbIX HOPMATUBHbIX aKTOB 3aBUCAT OT Kpyra BONpoCoB, B
OTHOLUEHWM KOTOPbIX HEOH6XOAMMO MPUHATUE TaKMX aKTOB.

YCNOBHO CTPYKTYPY /IOKa/IbHbIX aKTOB MOXHO PasfeNiuTb Ha CleAyroLme YacTu:

- 06LLME NONOKEHUA: NepeYeHb peryIMpyembix BONPOCOB; HOPMATMBHbIE MPaBOBbIE aKTbl, B
COOTBETCTBUM C KOTOPbIMM JIOKAJIbHbIM aKT NPUHMMAETCS; NOAPa3AE/IEHUA MU KaTeropum
paboTHMKOB, NoAnajatoLLpe noj AEMCTBUE JIOKAIbHOTO aKTa;

- OCHOBHAA 4YacTb: MpaBa M 0643aHHOCTU paboTHUKA M paboToaTtens; npoueaypbl, He
onpejeneHHble 3aKOHOAaTe/IbCTBOM; MOPAJO0K B3aMMOAEMCTBMA CTPYKTYPHbIX NoApasaeneHui B
3aBMCMMOCTM OT CrneumMdUKM IOKa/IbHOrO aKTa; AEMCTBUA CTOPOH, CPOKM, OTBETCTBEHHOCTb M Mp.

- 3aKJ/IN4YNTEJIbHbIE MOJIOXKEHUA: BPpEMA BCTYMNJIEHMA JIOKAJ/IbHOIO akKTa B CHJY, NepeyvYeHb JIOKaJibHbIX
adKTOB MJIM OTAEJIbHbIX I'IOI'IO)KEHMFi, npekpalwiarowmx ,qeﬁcmwe C NPUHATHEM HOBOIO aKTa.

JloKasibHble aKkTbl MOTYT cojepiXKatb NpUnoxKeHnA, Kacarowmeca BonpocoB, OTparKeHHbIX B 3TUX
aKTax.

4.2. TeKCT NoKasIbHOro HOPMATMBHOMO aKTa COCTAB/IAETCA Ha PYCCKOM A3blKe.

5. Pa3pa6oTKka HOpMaTMBHOIO JIOKa/IbHOIrO aKTa

MpoeKTbl IOKa/IbHbIX HOPMATMBHBIX aKTOB pa3pabaTtbiBaloTCA Mo pelleHuto Megarornyeckoro
coBeTa, O6LLero cobpaHMsa paboOTHMKOB YUYpeXAeHUA M agMmMHUcTpaumm 0Y B 3aBUCUMMOCTHM OT
UX KOMMETEHUUM, onpesie/IeHHOM 3aKOHOM M YcTaBom J0Y.

5.1. J1anbl pa3paboTKM NPOEKTOB JIOKAJIbHbIX HOPMATMBHbIX aKTOB:

5.2. OnpegeneHue BOMPOCOB, N0 KOTOPbIM TPEGYOTCS pa3paboTKa U YTBEPKAEHUE JIOKA/IbHOro
HOPMATMBHOr0 aKTa. MoTPe6HOCTb BbISB/IAETCA B XOA€E COBELLaHMM, cobpaHmi. Camm paBOTHMKM
ZA0Y MOryT BbICTYNMTb C MHULMATUBOM CO3AaHMA JIOKA/IbHOrO HOPMATMBHOMO aKTa MpU BbiAB/EHWM B
xoZie paboTbl HEYperyIMpoBaHHbIX BONPOCOB.

5.3. Co3gaHure paboyei rpynnbl Mo pa3paboTKe JIOKA/IbHOrO HOPMATUBHOIO AKTa.



5.4. Ha3zHauyeHWe OTBETCTBEHHOrO PyKOBOAMTENA paboyei rpynrbl, KOTOpbIM 6yaeT
KOOPAMHMPOBATb YYaCTHUKOB M KOHTPOJIMPOBATb YCTAHOBJIEHHbIE CPOKM Pa3paboTKM JIOKAJIbHOIO
HOPMAaTMBHOro akTa. OCTanbHble YaeHbl FPynMbl BPaBe BHOCUTbL NPEeAJIOKEHUS U 3aMeYaHus B Xoae
NOAroTOBKM MPOEKTa JOKYMeHTa. [py He06X0AMMOCTU OTBETCTBEHHbIM MCMOIHUTE b AOpabaTbiBaeT
€ro0 C YY4ETOM BHECEHHbIX 3aMEYAHMM.

5.5.CornacoBaHue NpoeKTa JIOKa/IbHOro akta. Ha JaHHOM 3Tane NpoeKT HeobX0AMMO COorJlacoBaThb C
y4YaCTHMKaMM paboyer rpynnbl U ApyrMMU 3aMHTEPECOBaHHbIMU JIMLAMM

5.6.Mocne cornacoBaHMA NPOEKT NepefaeTca Ha YTBEPKAEHUe paboTogaTtento. Ecnm ana npuHaTus
JIOKaJIbHOrO aKTa He06X0AMMO YUUTbIBaTb MHEHME MpeACTaBUTE/IbHOrO opraHa

paboTHWKOB (Mpodcoto3a), To A0 YTBEPKAEHMA paboTojaTenieM NPOEKT AOKYMeHTa M 060CHOBaHMe
Nno HeMy AOJIKHbI ObITb HaMpaBJ/IEHbl B 3TOT opraH, (CT. 372 TK P®.)

6. Mp1HATHE NOKa/IbHbIX HOPMATUBHbIX aKTOB
6.1.CornacHo cT. 12 TK PO noKanbHbIM aKT BCTYNAET B CMY CO AHS €ro NpUHATUA paboToaaTeNiem
WK CO AHA, YKa3aHHOro B 3TOM [JOKYMEHTE.

Pa6oToaaTeslb MOXKET MPUHATb JIOKaJIbHble aKTbl CeAYIOLLMMM COCo6aMu:
- YTBEPAMUTS;
- M3/1aTb NPUKa3 (pacnopsKeHne) 06 YTBEPKAEHUM JIOKA/IbHOrO aKTa.

6.2.YTBEpXKAan /IOKa/IbHbIM aKT, paboToAaTeslb A0JIKEH NOCTaBMUTb NOANMMChL B pekBusmTe “I'pud
yTBEPXAEHUA JOKYMEHTa”. 3TOT PEKBU3MT pacrnosaraioT B MPaBOM BEPXHEM Yy JOKYMEHTA.
MomMrmo noanmcu rpmc AosxKeH cocToAaTb u3 cnosa YTBEPKAKD (6e3 KaBblueK), HaUMEHOBaHUA
JOMKHOCTM MU, YTBEPXKAAIOLWEro JOKYMEHT, ero MHMUManoB, daMmManmn 1 AaTbl NOANMCAHMA.

6.3.Mpu yTBEPKAEHUM JOKYMEHTA HECKO/IbKMMM IO/IXKHOCTHBIMM JIMLIAMM MX MOAMMCKU pacnonaratTt
Ha OZIHOM YPOBHE.

6.4./10Ka/IbHbIM aKT MOXKET NPUHMMATLCA NYTEM U3JaHUS NpUKa3a (PacrnopsXKeHUs).
YH1bMUMPOBaHHOM (hOPMbI 115 TAKOro NMpMKasa He NpeAyCMOTPEHO, NO3TOMY paboTofaTe b
BNpase onpejesnTb ee CaMOCTOATE/NIbHO. B npuKase 06 yTBepXAeHMM JIOKa/IbHOrO akTa
Heo6Xo0AMMO OTpasuThb:

- ATy BBEJEHMUA JIOKAJIbHOMO aKTa B AEMCTBME;

- YKa3aHWe 06 03HaKOM/IEHMM PAaBOTHMKOB C JIOKa/IbHbIM aKTOM M CPOKM AJ/1A 3TOrO;
- paMUIMKU 1 JOMKHOCTM /1ML, OTBETCTBEHHbIX 3a COBM0AEHMNE NIOKA/IbHOTO aKTa;

- Apyrue ycoBus.

7. O3HaKOMJIeHMe y4acTHMKOB 06pa3oBaTe/IbHOro npouecca € JIoKa/lbHbIMU

HOPMAaTUBHbIMM aKTaMM1

7.1. PaboTHMKM opraHm3aumm (4actb 2 ctatbu 22 TK P®) B 06A3aTe/IbHOM NOpAAKE A0KHbI ObITb
03HAKOMJIEHbI MOJ JIMYHYI0 POCMMCb CO BCEMM JIOKA/IbHbIMM HOPMATMBHBIMM aKTamM,
NPUHUMAEMBIMM B YUPEXKAEHUN HENOCPEACTBEHHO CBA3aHHbIMM C UX TPYZOBOM AE€ATENbHOCTbIO.
Ecnm nokanbHbIM aKT KacaeTcs 06yYatoLMXCaA, UX pOAMTENEN, OH AO/TKEH ObiTb JOBEAEH A0 UX
CBeAeHMS.

7.2. Poautenm (3aKOHHble I'Ipe,D,CTaBMTe}'IM) 3HAKOMATCA C JIOKaJ/IbHbIMM HOPMATUBHbIMKX aKTaMU NMpH
nocTynjieHnn1 B AOLWKOJIbHYHO o6pa3OBaTeanylo opraHmsaumio.

7.3. JlokanbHble HOPMATUBHbIE aKTbl Pa3MeLLAOTCA Ha odurumManbHOM carTe J0Y.

8. M3MeHeHMe NIoKaJIbHbIX HOPMATHUBHbIX aKTOB
8.1.P360TOA8Te}1b BrpaBe BHOCUTb M3MEHEHWNA B JIOKaJIbHbIE aKTbl:



- B CBA3U CO BCTYNMJIEHNEM B CUJTY IMB0 U3MEHEHMEM 3aKOHaA UK Apyroro HopMaTMBHOIro NpaBoBOro
aKTa, cojepXalwero Hopmbl TpyA0OBOro npaea, KOJIJIEKTMBHOIO A0rosopa, corsalleHuA;

- M0 COBCTBEHHOMY YCMOTPEHMIO. B 3TOM c/lyyae BaxkHO, YTOObI MPMHMMAEMbIE JIOKA/IbHbIE aKTbl HE
YXYALWAAN NOJIONKEHMA PaBOTHUKOB MO CPABHEHMIO C TPYAOBbIM 3aKOHOAATE/IbCTBOM,
KOJINEKTUBHBIMM AOrOBOPaMM, COrialleHmamm (4. 4 ct. 8 TK PO).

8.2.M3MeHeHUs BHOCATCA B TOM e MOpAJKe, B KOTOPOM JIOKa/IbHbIM aKT pa3pabaTbiBaics U
yTBEpKAaNCA NepBOHaYaibHO. HE06X0AMMO YUYMUTbIBATb, YTO M3MEHEHMA MOTYT 3aTparmBaTb
onpezesieHHble CTOPOHaMM YC/I0BUS TPYZAOBOro A0OroBopa, a CorsliacHo ct. 72 TK PO 310 gonyctumo
TOJIbKO NO COrJlaleHMI0 CTOPOH. PaboTogartenb BnpaBe B O4HOCTOPOHHEM MOPAAKE U3MEHATb
YCJI0BUA TPYAOBOro AOroBoOpa TOJIbKO B C/lyvae OpraHU3aLMOHHbIX UM TEXHOIOrMYECKMX
U3MEHeHMIM ycnoBui Tpyaa. Mpu 3ToM Heo6xoaAMMO Cob610AaTh NpoLeaypy, onpeaesieHHyto B CT. 74
TK PO.

9. OTMeHa JI0KaJIbHbIX aKTOB.
9.1.CornacHo cT. 12 TK PO oCHOBaHUAMM A5 NPEKpaLLeHMs A4EUCTBMA JIOKA/IbHOMO aKkTa MM
OTAE/bHbIX €r0 NMOJIOKEHUM ABNAIOTCA:

- MCTEYeHMe CpoKa AercTBMA. Takaa CMTyaums BO3MOXKHA, €C/IM MpM pa3paboTKe /IOKaJIbHOro akTa
6blN1 onpeAeneH nepuoa ero aAenctema. Mpu HaCTYNIEHUM YKa3aHHOrO CPOKaA JIOKasIbHbIN aKT
aBTOMATUYECKM yTpaumBaeT cuiy. OT paboTogatens He TpebyeTca M3aHMsa AOMONHUTEbHbIX
ZIOKYMEHTOB, MOATBEPXKAAOWMX 3TOT (haKT. B KayecTBe NnpMmepa MOXKHO NPMBECTM rpacuK
OTNYCKOB. B cu1ny npsAMoro ykasaHusi 3akoHa rpacuk OTNyCKOB YTBEPKAAETCA EXKEr0AHO U
npeKpaLLaeT AeMCTBME MO OKOHYaHUM KasleH4apHOro roaa;

- OTMEHa (MpM3HaHMe YTPaTUBLUMM CUJTY) JIOKAJIbHOTO aKTa JIM60 OTAE/IbHbIX €r0 NOJIOKEHUM
APYTMM JIOKa/IbHbIM aKTOM;

- BCTYNJIEHUE B CMJTy 3aKOHA MJIU [1pyroro HOPMaTMBHOIMO NMPaBOBOro aKTa, COZEPIKaLLEero HOpMbl
TPYAOBOro npasa, KOMIIEKTMBHOMO J0roBopa, COr/lalleHums, KorAa yKasaHHble akTbl yCTaHaBAMBAOT
60/1e€ BbICOKMIA YPOBEHb rapaHTMiM paboTHMKAM MO CPaBHEHUIO C AEMCTBOBABLUMM JIOKA/IbHbIM
aKTOM.

9.2.EC/v NpUHSAT 3aKOH W/IM APYroi HOPMATMBHbIM NMPaBOBOM aKT, YCTaHaB/AMBaOLWMIM 6oniee
BbICOKMI YPOBEHb rapaHTMIM PaboTHMKAM MO CPAaBHEHMIO C JIOKA/IbHbIM aKTOM, AeMCTBUE
JIOKAJIbHOTO aKTa M/IM OTAEJIbHbIX €ro NOJIOXKEHMIM NpeKpallaeTcs.



