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0 3aI1HTE NMepeoHAbHbIX JaHHbIX palOTHHKOB
MYHHIHITAJIBHOTO 010/UKETHOr0 J0INKO IBHOI'0 00pa30BATETLHOTO YUPEKICHHS JICTCKHIH cal
No 17 «Kookoasuney

1. O6mue nostoxenus

1.1. Hacrosiuee Ionosxkerne pa3padoTaHo B cOOTBETCTBIH ¢ DesepatbHbiM 3aKkoHOM No 149-d3 o
27.07.2006 r «O6 uHpopmarmH, WH(OPMAIMOHHEIX TEXHOJOTHAX W O 3aIiTe HH]pOpMAITHHY» B
perakiu ot 19 wions 2018 r, ®enepansupiM 3akorom Ne 152-B3 or 27.07.2006 T «O
HEPCOHATBHBIX  NAHHBIX) B pefakuuu ot 31 mexabps 2017r: Koncruryrwmeit  Poccuiickoit
Qenepanint w1 TpynosbiM  kogekcom  Poccuiickoii Oenepannn,  VeraBoMm  OMIKONLHOTO
00pa30BATENBHOIO  YUPEKICHNS. Ipn cocraBnennn yureno Ilomoxkenue o6 0COOEHHOCTSIX
00paboTkM  TepcOHaNBHBIX  TAHHBIX, OCYIIECTRISIEMOH  ©€3  HCIONB30BaHMs  Cpe/IcTh
ABTOMATH3ALAHK, yIBepKIeHHOe IlocTanosnennem [lpasutensctea PO No 687 or 15.09.2008r;
TpeGoBanus K 3ammTe NEPCOHANBHBIX TaHHbIX NP1 HX 00padoTKe B HHOOPMALTMOHHBIX CHCTEMAX
TIEPCOHATIBHBIX  TAaHHBIX,  YTBEPIKIACHHBIC |lOCTAHOBIICHHEM IIpaButenbcrBa  Poccuiickoit
®eneparu Ne 1119 or 01.11.2012r.

1.2, Jlannoe Tlonoxenwe ompeenser oCHOBHbIE TpeboBanus Kk 3awmre, obpadoTke. TTOPSIIKY
TO-LyHCHNA, XpaHCHHU S, HCTTOJIB30BAHMS | TTepe1auH TIepCOHATBHEIX JaHHbIX COTPY/THUKOB JETCKOIO
Caja, a TaKkKE OTBETCTBEHHOCTh 3a HapylleHHe HOpM, peryimpyrommx obpaboTky u 3ammuTy
lIEPCOHATBHBIX IAHHBIX B JOTIKOIBHOM 00pa3oBaTe/IbHOM YUPCHKACHNH,

1.3. Tlonoxenne ycTaHABTHBACT OCHOBHBIC OHSTHS H COCTaB HICPCOHANBHBIX JIdHHBIX PabOTHHKOB B
HOY, permamentupyer popmupoBarue u BeeHIE JTHUHBIX JEI1, ONpEJIeIsieT IpaBa U O0A3aHHOCTH
PabOTHHKOB MO 3amIMTE TEPCOHATBHBIX AQHHBIX, & Takie OOA3aHHOCTH COTPYAHHUKOB [0
00CCTIEICHUIO IOCTOBEPHOCTH TIEPCOHATBHBIX TAHHEIX,

1.4, Lempio Hactosutero [lomokenus smigercs obecrievyeHne 3aUThl MPaB W CcBOGOI
TICJIArOrHYECKNX PaGOTHIKOB M 0GCIy KHBAIOTIEro MepeoHaa npn 00paboTKe HX TMEPCOHAIBHBIX
AAHHBIX, B TOM HHCJIC 3aIUMTHI ITPAB Ha HEMPHKOCHOBEHHOCTh YaCTHOM KH3HM, JIMYHYIO TalHY.

1.5. Ilpw omrpenenenun oGbema u COACPIHARMSA [ICPCOHATIBHEIX JIAHHBIX PAOOTHHKA aIMMHHCTPAILHSI
OV pykosoxcersyercs Konertutyumeit Poccuiickoii OQenepanny, DeIepaTbHBIMA 3aKOHAMH ¥
HacTosmwM [lomoxkeruneM.

1.6. IlepconanbHble NaHHBIE OTHOCHTCS K KaTeropuu KOH(UIeHIHANbHON HHpOpMaiin. Pexim
KOH(UICHIIMATEHOCTH TIEPCOHATBHBIX JIAHNBIX CHAMACTCS B ciaydasx 00e3TMUUBAHUS WM 10
VCTCYEHUH 75 JIeT CpoKa XpaHEHHs!, ¢CliM HHOE He OTIPEACIIEHO 3aKOHOM.

1.7. Hacrosee ITonoxenue smnsercs BHYTPCHHUM JIOK&/IbHBIM HOpPMATHBHBIM akTom J{OV,



00s13aTeNbHBIM ISl MCIIOJIHEHUST BCEMH pPAaOOTHHUKAMH, WMEIOIIUMHU JIOCTYI K TEePCOHATBHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKICHUS.

2. OCHOBHBIE TOHSITHA M COCTAB MEPCOHAJIBbHBIX JAHHbIX PA00OTHHKOB
2.1. Ilepconanvhvie Oanmvie - nr0Oas WHPOpPMAIKS, OTHOCAMIASACA K OIPEACICHHOMY WIH
orpezeieMOMy Ha OCHOBaHUH Takoil nHbopMaiuu pusndyeckoMy JIMILY, B TOM YUCIIe ero haMuis,
UMsI, OTYECTBO, TOJl, MECSII, JlaTa ¥ MECTO POXKICHHS, a TaKKe aapec, CeMeHHOoe, COIMAlIbHOE,
UMYIIECTBEHHOE MOJIOKEeHUE, 00pa3oBaHue, mpodeccusi, T0X0Abl U Apyras HHPOopMaIus.
2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHGoOpMaIs, Heodxoaumas 3aseayromemy 10V B
CBSI3H C TPYAOBBIMU OTHOILICHUSIMHU U Kacaroiasicsi KOHKpeTHOro cotpyanuka. [log undopmarueit o
pabOTHHUKE MOHMUMAIOTCS CBEACHUS O (PaKTax, COOBITUSAX W OOCTOATENLCTBAX KU3HM PaOOTHUKA,
MO3BOJIAIOIINE UICHTU(DHUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe pabOTHUKA CoAepKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO yueTa pAOOTHUKOB - IMYHOM JieJie paOOTHHKA.
2.3. Obpabomka nepconHanbHbIX OAHHBIX — 3TO NEHCTBUS (OTepaliK) ¢ IEPCOHATLHBIMU JTAaHHBIMH,
BKJItOUasi cOOp, CHCTEMAaTH3aIMIO U HAKOILJICHHE, XpaHEHHUE, yTOUHEeHNE (OOHOBIICHUE U I3MEHEHHUE),
MCIIOJIb30BaHUE U PAaCIIPOCTpaHeHue (B TOM UHKCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHLIX - JIGACTBHS, HANpaBJICHHBIE Ha Mepeaady
MEPCOHANBHBIX JTAHHBIX OIMpEAEICHHOMY KpYry JuIl (mepeaaya MepCOHANbHBIX TaHHBIX) WM Ha
O03HAKOMJICHHE C IIePCOHAIbHBIMU JAHHBIMH HCOTPAHUYCHHOTO Kpyra JIHMI, B TOM YHCIE
oOHapoJ0BaHKHE MEPCOHATbHBIX IaHHBIX B CpPEJCTBAX MaccoBOW HWH(OpMalUU, pa3MelleHUE B
UH(OPMAIIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX WJIU MPEIOCTABIICHUE TOCTYIA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbHbix OaHHbIX - NEUCTBUS (ONEpaIiu) ¢ MePCOHATLHBIMU JTaHHBIMH,
cosepiraembie JJOY B ensx NpUHITUS PEIICHUI UM COBEPIICHUS MHBIX ACHCTBUMA, TOPOKAAOIINX
IOPUIMYECKHC TTOCIICJCTBUS B OTHONICHUM PAOOTHHWKA WM JPYIHX JHI[ JIHOO WHBIM 00pazom
3aTparvMBaroIUX MpaBa U cBOOObI paOOTHUKA WU JPYTUX JIULI.
2.6. Obwedocmynuvie nepconanvivie OanHble - IEPCOHATBHBIC JaHHBIC, TOCTYI HEOTPAHHUYECHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBIEH C cOriacusi pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbeneparTbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOOBaHUE COOIIOICHHS KOH(UIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOSAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEIEHUS O TPYJOBOM U OOIIEM CTaXKe;

* CBENIEHUS O COCTAaBE CEMbH;

*  [aCIOPTHHIC JaHHBIC;

* CBEIIEHUS O BOMHCKOM Y4YETe;

* CBEIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBENICHUS O COIHMANBHBIX JIbIOTAX;

*  CIEIHATHHOCTB;

* 3aHMMaeMas JOJKHOCTh;

* aJpec MecTa JKUTEIbCTBA U TeNe(oH;

e MecTO paboThI UM Y4eObl YWICHOB CEMbH M POJICTBEHHUKOB;

*  CcoJepXXaHHe TPYIOBOTO JIOTOBOPA,

* MOJIMHHUKU U KOIUH MPUKA30B;

e JIMYHOE JICJIO U TPY/IOBasl KHIDKKA COTPY/IHHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MarepHasibl 1O TIIOBBINMICHUIO KBATH(PHUKAIIMA ¥ TIEPEIOJATOTOBKE COTPYAHHKA, €ro

aTTecTalluu, CIIy>KeOHBIM paccleI0BAHUSM.

2.8. JImunoe geno padorHrka JIOY HaXOIUTCs B JOKYMEHTAITUH JICTOPOU3BOIUTENS H COCTOUT U3
CIEYIOIINX JIOKYMEHTOB:

* aHKeTa;

* aBtoOuorpadus;




*  KOIHHU JOKYMEHTOB 00 00pa30BaHuUU;

* kaprtouka ¢opmsl T-2;

*  KOmHMs MpHKasa o npuéme Ha paboTy;

*  TPYIOBOW JOTOBOD;

* JIOKyMEHTHI, CBSI3aHHBIC C TIEPEBOJOM M TepeMelieHneM paboTHUKA (KONMUH MPHUKA30B,
3asiBJICHUS PaOOTHUKA U T.I1.);

* BBIMUCKHA (KONMHUHM) M3 JIOKYMEHTOB O TMPUCBOCHHWH IMOYETHHIX 3BAHH, yYEHOW CTEICHH,
HarpakJIeHUU TOCyJapCTBEHHBIMH HArpaaMu;

*  KOIMU HArpaJHbIX JUCTOB;

*  aTTeCTAllMOHHBIE JUCTHI;

*  KOIMU MPHUKA30B O MOOMIPEHUSX, B3BICKAHUSIX;

*  XapaKTepUCTUKU C MPEIbIIYLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJHHEHUU;

*  Komus MpHKa3a 00 yBOJbHEHHH,

* 3asgBineHHe paboTHHKA 00 o3HakoMiieHHMH ¢ JokymeHTtamu JIOY, ycTaHaBIMBAIOIIMMU
NOpsAI0K 00pabOTKU TMEPCOHANIbHBIX IaHHBIX PAOOTHHUKOB, a TaKXEe O €ro mpaBax H
0053aHHOCTSIX B 3TOH 00J1aCTH;

e JIpyrue JIOKYMEHTHI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jeiie OyaeT mpu3HaHO
11EJIECO00PA3HBIM;

* B JHMYHOE Jel0 paboTHHKA JOIIKOJIHHOIO OO0pa30BaTEIbHOTO YUYPEKICHHS BKIIOYACTCS
TaK)Ke OIMUCh BCEX IOKYMEHTOB, HAXOISAIIUXCS B JIEIIe.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAECO C pPabOOTHHUKAMHU
COTPYIHUKH pa3pelaroT MyTeM MPEIOCTABICHUS COTIacks Ha 00pabO0TKy NEPCOHABHBIX JTAHHBIX B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. ITepconanpHbIe nanHbie pabotHrka JJOY sBisSOTCS KOH(DHISHIIMAIBHON HHDOpMAaNUel 1 He
MOTYT OBITh HCIIONB30BAHBl COTPYAHHKAMHU JIOIIKOJIHHOTO 00pa30oBaTEIbHOTO YUPEKICHUS B
JUYHBIX TEISX.

3. llopsaaok moJry4yeHus, 00padOTKH M NMepeAavy NepCOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. Ilox 06paboTKoii nepcoHaNbHBIX JaHHBIX padoTHUKA JIOY nmoHumaeTcs noinydeHue, XxpaHeHue,
KOMOMHUpOBaHME, Iepeadya MIM J000e Jpyroe HCHOJIb30BaHUE IEPCOHAIBHBIX JIAaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIBHOTO YUPEKICHHS.

3.2. B nensax obecrnieueHus npaB U CBOOO YeTOBEKa U FpaKIaHWHA MPU 00pabOTKe MepCOHATbHBIX
JaHHBIX pabOTHHKA 00s3aHbl COOMIOIATHCS CEYIOUINe 001re TpeOOBaHUS:

3.2.1. Ilony4yenue, xpaHeHue, KOMOMHMpPOBAaHUE, NepeAaya WM J000e APYroe HCIOJIb30BaHHE
NEPCOHANBHBIX JaHHBIX paboTHHKa J[OY MOMXET OCYIIECTBISATHCS HCKIIOUUTENFHO B IIEIISX
oOecrieyeHHs COOJIIOJICHUsSI 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBHS
paboTHUKaM B TPYAOYCTPOWUCTBE, OOYUYEHUU W TPOABUKEHUU MO CIyk)Oe, oOecredeHus: JTUIHOU
0€30MaCHOCTH COTPYAHMKOB, KOHTPOJS KOJHMYECTBA W KadyecTBAa BBINOJHAEMONH paboOThl M
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX IMEPCOHATIBHBIX JIaHHBIX
pabotHuka 3aBenyrommii JIOY nmomken pykoBoactBoBaThes Koucrutymmei  Poccuiickoit
®eneparun, Tpy1oBBIM KOJIEKCOM U MHBIMH (heZiepalibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE PAa0OTHHUKA IMONYYArOTCS y HEro caMoro. Eciu mepcoHanbHbIE
naHHble coTpynHuka JIOY BO3MOXXHO MOJXYYHUTH TOJIBKO y TPEThEH CTOPOHBI, TO pAaOOTHHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JI0JKHO OBbITh MOIYYeHO MUCHbMEHHOE COIJIacue.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM JOKEH COOOIIUTh PAOOTHUKY
0 IEJISIX, MPEATOIaraéMbIX UCTOYHHUKAX M CIIOCO0aX TOJTYYEHUS IePCOHATBHBIX JAaHHBIX, a TAKKE O
XapakTepe MoAJIeKAIIUX MOTYyYSHHIO TIEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a COTPYIHUKA
JIaTh MUCHbMEHHOE COTJIACHE Ha WX TIOJTyYeHHE.

3.2.5. He nomyckaercst monyueHue U oOpaboTka mepcoHaNbHbIX JaHHBIX paboTHHka JIOY o ero
MOJIMTUYECKUX, PETTUTUO3HBIX U UHBIX YOSKIEHUSX M YACTHOM KM3HH, a TAKXKE O €ro WICHCTBE B




OOIIECTBEHHBIX OOBEAMHEHHSIX WM €ro MpOQCOI03HOM NEeATENbHOCTH, 32 UCKIIOYEHUEM CITy4yaes,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonarens He UMEET MPaBo MOIy4aTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIE pAOOTHHUKA
O €ro 4ICHCTBE B OOILIECTBEHHBIX OOBEJUHEHUSAX WM €ro MNpO(COI3HOM IesITEeIbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMHU.

3.2.7. Ilpu mpuUHATUM pELIEHUH OTHOCUTENbHO PAOOTHUKA HAa OCHOBAHMU €r0 IEPCOHAIBHBIX
JTaHHBIX HE JIOIYCKAeTCsl UCIOJIb30BAHUE JIaHHBIX, MOJYYEHHBIX HCKIIOUUTENBHO B PE3YyIbTaTe UX
aBTOMAaTU3UPOBAHHOM 00pabOTKH MM JIEKTPOHHOIO MOJTY4EHHUS.

3.3. [IpuHiuner 06paboTKM NEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH LieJIel U cr1oco00B 00pabOTKHU MEPCOHANBHBIX JaHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBUS ILieJieil 00pabOTKU MEPCOHANBHBIX JAHHBIX LIEJISM, 3apaHee ONpeeCHHBIM U
3asBJICHHBIM IPH cOOpEe MEPCOHAIBHBIX JAHHBIX, a TaKXe IIOJIHOMOYMUAM pabOTHHKA,
OCYILECTBIISIONIETO0 00pabOTKY MEPCOHATBHBIX TAHHBIX;

* COOTBETCTBUS O00bEMa M XapakTepa 0OpabaThIBaA€MBIX NEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM EPCOHANBHBIX JaHHBIX LEISIM 00pabOTKH MEPCOHATBHBIX JAHHBIX;

* JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX, HMX JIOCTAaTOYHOCTH Ui Iejel oOpaboTku,
HEJO0IYCTUMOCTH 00paOOTKHU EPCOHANBHBIX JaHHBIX, U30BITOYHBIX IO OTHOLLEHUIO K LENSIM,
3as1BJICHHBIM IIPU COOPE NEPCOHANBHBIX JIaHHBIX;

*  HEJONMYCTHMOCTH OOBEIMHEHHS CO3JaHHBIX JJISi HECOBMECTUMBIX MEXAY COOOH 1erneil 6a3
JTAHHBIX MH(MOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B cinydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOLIEHHM, B COOTBETCTBUU
co ctT. 24 Koncturyuuu Poccuiickoit denepannu BO3MOXKHO MOJTy4eHHE U 00pabOTKa JaHHBIX O
YaCTHOM JKU3HM pabOTHUKA JOLIKOJIBHOIO OOpa30BaTENbHOIO YUPEXKACHUS TOJIBKO C €ro
HNUCbMEHHOTO COTJIACHSL.

3.5. K o06paboTke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMEThH JIOCTYI
COTPYAHUKH JJOUIKOJIBHOI'O 00pa30BaTeIbHOI0 YUPEKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATIBHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUU C IIEIISIMH,
OTIpeNIeIMBIINMH UX ToyudeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJB30BAaHbI B IIEJSAX
NPUYMHEHUS UMYLIECTBEHHOTO U MOPAJILHOTO Bpea IpaxkJaHaM, 3aTpyJHEHHS pealu3aluu Ipas u
cBoOoj rpaxad Poccuiickoit @eneparun. Orpanudenue npas rpaxaan Poccuiickoit @enepanum Ha
OCHOBE HCIIOJIb30BaHUA HH(popManuu 00 HX COLHAIBHOM TPOMCXOKJIEHUU, O PacoBOH,
HAI[MOHAJIbHOM, SA3BIKOBOM, PEIMTMO3HON U MAPTUIMHON NMPUHAIIEKHOCTH 3aMIPEIIECHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Ilepenada mepcoHaIbHBIX JIAHHBIX PAOOTHHMKA JIOLIKOJIBHOTO 0OpPa30BATENBHOTO YUPEKICHUS
BO3MO>KHA TOJIBKO C COTJIacusi pabOTHUKA B CIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccutickoi denepanum.

3.8. Ilpu mepenavye mepcoHATBHBIX JAaHHBIX paboTHHKa 3aBexyiommid JIOY nmomkeH cobiromaTh
cleAyIoye TpeOoBaHus:

* He coo0maTh MepcoHalbHbIE JaHHbIE PAOOTHHKA TpPEThel CTOpPOHE 03 MUCHhMEHHOTO
coryacusi pabOTHHMKA, 3a HUCKJIIOUYEHHEM CJIydaeB, KOrja 3TO HEOOXOAMMO B HENAX
NpeNyNpexaeHus Yrpo3bl JKU3HU U 3JI0pOBbI0 pabOTHHKA, a TakXke B Clydasx,
YCTAHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

* He cooOlaTh IMepcoHalbHbIE JaHHbIE pPa0OTHHKA B KOMMEpYECKHX IeNsix 0e3 ero
MMCBbMEHHOTO COTJIACHS;

*  MpeaynpeIuTh JHI, MOJYYaloIUX MNEepCOHATbHbIE JaHHblE PAaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh HCIIOJB30BaHbl JIMIIb B LENSIX, A KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JHIl TMOATBEPXKAECHUS TOTO, YTO 3TO MpaBWiIO coOmoaeHo. Jluna,
NOJTyYarolie NepcoHalbHbIe JaHHbIe pPa0OTHHKA, 00s13aHbI COOII0AATh PEXKUM CEKPETHOCTH
(koHpUOEHIIMATLHOCTH). JlaHHOE TIOJNIOKEHHE HE  PACHpOCTpaHseTcss Ha O0O0MeH
NEPCOHANBHBIMM JaHHBIMU paOOTHUKOB B TMOpPSJAKE, YCTAaHOBJICHHOM (enepaabHbIMU
3aKOHaMHU;

* pagpemate JOCTYH K TMEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO




YIIOJTHOMOYEHHBIM JTUIaM, ONPEIeIeHHBIM npuka3oM 1o IOV, mpu 3ToM yKa3aHHbBIE JTUIA
JOJKHBI UMETh IMPaBO MOJIydaTh TOJBKO T€ MEpPCOHAIbHbIE JaHHblE PabOTHHKA, KOTOpPbHIE
HEOOXOUMBI JUISI BRITIOJTHEHHUS KOHKPETHBIX ()YHKITUH;

* HE 3ampamuBaTh UHGOPMAIUIO O COCTOSHUU 370POBbsl pabOOTHHKA, 32 UCKIIOUEHUEM TEX
CBEICHHI, KOTOPBHIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH BBIIIOJHECHUS PAOOTHHKOM
TPYJAOBOH (QYHKIIUU;

* MepeaaBaTh MEPCOHATbHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM TpYyJIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MHGOPMAIUIO TOIBKO TEMH
MEPCOHAIBHBIMU  JIaHHBIMH ~ pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI ISl  BBIMOJTHCHHUS
YKa3aHHBIMH MPEACTaBUTEISAMU UX (DYHKIUH.

3.9. [Ipu nepenade mepcOHANBHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHX IIEJIsX) 3a
npeaensl JJOY 3aBeayromuil 1eTCKUM CaJioM HE JOJDKEH COOOIIaTh 3TU JAaHHBIC TPEThEH CTOPOHE
0e3 MTUCHhMEHHOT0 COTJIacHsi pabOTHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTIa 3TO HE0OXO0UMO B IIEJIAX
NPEIyNpexACHNUs yrpo3bl JKU3HH W 370POBbI0 pAaOOTHUKA WJIM B CIydasx, YCTAaHOBJICHHBIX
(benepabHBIM 3aKOHOM.

3.10. Ilepenavya mepcoHaNbHBIX AAHHBIX PAOOTHUKA B MpejaenaxX IOIMIKOJILHOTO 00pa30BaTeIbHOIO
YUPEKICHUS OCYIIECTBISICTCS B COOTBETCTBUU C JIOKATHHBIMA HOPMATHBHBIMU aKTAMH YIPEHKICHHUS.
3.11. He nomyckaeTcsi 0TBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeayeii mepcoHanbHON HHGOpMaIuu
1o TeneoHy uiu akcy.

3.12. Bce Mepsl KOH(DHUISHIIMATILHOCTH ITpU cOope, 00paboTKe U Iepenavu MmepCoOHATbHBIX TaHHBIX
COTPYIHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMa)kHBIE, TaK M HA JICKTPOHHBIC (AaBTOMATU3HPOBAHHBIC)
HOCHUTEIN UH(POPMAIIHH.

4. ®opMupoBaHNe U BeJleHUE JUYHBIX JeJ1 padoTHukoB 10Y

4.1. Jlmunoe neno pabOTHHUKA JTOIMIKOJILHOTO 00pa30BaTEIbHOTO YUPEXACHUSI (POPMHUPYETCS MOCIe
U3JJaHKs IPUKa3a o ero npuéme Ha padory.

4.2. IlepBoHaYalbHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COJEpKalllfe NepCOHAITbHEIC
JaHHble pa0OTHUKA, B MOPSJIKE, OTPaKAIOLIeM IIpoliecc Npuéma Ha paboTy:

* 3asgBJICHHE paOOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* asrobuorpadus;

*  XapaKTepUCTHKa-PEeKOMEHIALNS;

*  KONWU IMpHKa3a o mMpuéMe Ha paboTy B IOMIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 oO3HakOoMJIeHHMH ¢ jAokymeHTamu JIOVY, ycraHaBIuBaromuMu
MOPSIIOK  00paOOTKM TMEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 3TOM 00JIaCTH;

* pacrucka pabOTHHKAa OO0 O3HAKOMIJICHMH €ro C JIOKAJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHHSI; BHYTPEHHSISI OTHCh.

4.3. Bce MOKyMEHTBI JMYHOTO Jeja MOJIIMBAIOTCS B OO0JIOKKY 00paslia, yCTaHOBJIEHHOIO B
JIOUIKOJILHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 00JIOKKE JODKHBI OBITh (PaMUIIHSL, UMSI, OTUYECTBO
COTPY/IHUKA.

4.4. JlugyHOMYy JieNy IpUCBauBaeTCs HOMEP, KOTOPBIN (PUKCHUpYeTCs B KypHalie yuéTa JIMYHBIX JIe.
Howmep nmuvHOTO /1e7a COTpYAHUKA ETCKOTO Cajia TPOCTABIISIETCS] B BEPXHEM JIEBOM YTy OOJ0KKH
Jena.

4.5. K aHkere B JIMYHOM jefne mpukienBaerca Qororpadus padoTHuka (6€3 roioBHOro yodopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHsS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHUS B JIEJI0, KOJMYECTBO JIMCTOB, a TaKXke JaTa
U3BSATHS JOKYMEHTa W3 JleJila C YKa3aHWUeM JIMIIA, MU3bSBIIETO JOKYMEHT, M NMPHYUHY H3bATHA. B
cllyuyae BPEMEHHOT'O M3bATHUS JOKYMEHTAa BMECTO HEro BKJIA/bIBACTCS JHMCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO JIeJla IMPOW3BOAUTCS WCKIIOUUTEIHHO C pa3pelieHus] 3aBeayIOIero
JOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXJACHHEM. BHYTpeHHssI  OmHMCh  TOJIMCHIBAETCS




JIeNTOTIPOU3BOIUTENEM, C YKa3aHHEM JaThl COCTABJICHUS.
4.7. Bce JOKYMEHTBI, IOCTYHAIOIINE B INYHOE JEJI0, PACIIONATAIOTCS B XPOHOJIOIMUECKOM HOPSIZIKE.
4.8. He nonyckaercs BKJIHOYATh B JINYHOE JEJI0 TOKYMEHTHI BTOPOCTEIIEHHOTO 3HaYEHMsI, UMEIOIIIHE
BpeMeHHbIe (10 10 J1eT) CpoKu XpaHEHUs, HapuMep, CIIPaBKU C MECTa )KHUTEIbCTBA, O COCTOSHUU
3710pOBbSI, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeJ10 paOOTHHUKA JOLIKOJIBHOIO 00pa30BaTeIbHOIO
YUPEXKJIEHUS, HYMEPYIOTCS.
4.10. AHKeTa SABJISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOIO JeJ1a, MPEACTaBIAIONUIM COO0H NepeueHb
BONPOCOB 0 Omorpaduyeckux MaHHBIX COTPYAHHKA, €ro O0Opa3OBaHHH, BBIIOIHIEMON paboTe C
Hayasa TPYAOBOM eATENIbHOCTH, CEMEHHOM I10JIOKEHUH, MECTE IPOIUCKU WK NPOXKUBAHUA U T.II.
AHKeTa 3amoJHSETCS PAaOOTHUKOM CaMOCTOATENbHO NpH odopmieHnu npuéma Ha paboTy B
JIOUIKOJIbHOE 00pa30oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3amoHEHNH aHKETHl paOOTHHUK JOJDKEH 3aIOIHATE Bee e€ rpadpl, Ha BCE BONPOCHI 1aBaTh
IIOJIHBIE OTBETHI, HE JIONYCKATh UCIPABICHUN WM 3a4€PKUBAHUSA, IPOYEPKOB, IOMAPOK, B CTPOrOM
COOTBETCTBUH C 3aIUCSMH, KOTOPHIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareibHbIe
OTBETHI B Ipadax aHKEThI 3alUChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. lpu 3anonHeHuu rpadul «OOpa3zoBaHue» CIEAYeT MPUMEHSTh clenyromue GOpMyIUpOBKU B
3aBHCUMOCTH OT TOT'0, KAaKOM TOKYMEHT UMEETCsl Y PaOOTHHKA!

*  «BBICIIEEY;

*  (HEIOJHOE BBICIIEEY;

*  «CpeIHee CIenraIbHOoey;

*  (HEIOJIHOE CPeIHEe».
4.13. B rpade «bnmxaiiiie poICTBEHHUKI TIEPEUUCIISIOTCS BCe WIEHBI ceMbH padoTHuka [0V ¢
yKa3aHHEM CTENEeHU pOJCTBa (OTel, MaTh, MYX, X*KEHa, CblH, I04b, POJHbIE OpaT U cecTpa), Jajee
NEPEYUCIIAIOTCS OJIM3KUE POIACTBEHHUKH, IIPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBarOTCs
(bamuus, UMs, OTYECTBO U JIaTa POXKIAEHUS KaKIOro 4jIeHa CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hayaia TPyAOBOU NEATETLHOCTHY» OTPAXKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBHMHU C 3alUCAMHU B TPYAOBOW KHUXKKE. B TpyloBYIO JeATENbHOCTh HE
BKJIFOYAETCSl BpeMsi y4eObl B 00I11e00pa30BaTeNbHBIX MIKOJIaX, MPOPECCHOHATIBHO-TEXHUYECKUX U
JpYyruX TpPUPABHEHHBIX K HHUM Yy4YeOHBIX 3aBelJeHMsX. Bce 3ammcu mnpousBoOAsTCS B
XPOHOJIOTUYECKOM MOPSAJIKE.
4.15. AHkeTa TOAMNMCHIBAECTCS JMIIOM, NPUHMMaeMbIM Ha palboTy, M JEIONPOU3BOJIUTENEM
JIOLIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKJIECHUS MOCIIE CBEPKHU CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JJOKYMEHTAMH U 3aBEpseTCs eUaThlo.
4.16. ABroOmorpadust - JOKYMEHT, COJEpXalluii OMUCaHWEe B  XPOHOJIOTHYECKOH
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeTeNbHOCTH puHUMaemoro B JIOY paGoTHuka.
ABToOuMOTrpadus cocTaBiseTcs B MpOU3BOJILHON (hopme, 0e3 IMOMapOK U UCTIPaBICHUH.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJDKHBI ObITh OCBEIIEHbI B aBTOOMOTpaduu:

*  (hamwns, ©IMs, OTYECTBO;

*  YHCIO, MECAL M TOJI POKICHHUS;

* TModydeHHoe oOpa3oBaHue (T€, KOrja, B KaKMX YYeOHBIX 3aBEIEHHSX, IO KakKoi

CIIEIUATBLHOCTH ),

* BpeMs Hayajia TPYIOBO 1eATeNbHOCTH;

*  IPUYHMHBI IEPEX0JIa Ha APYroe MecTo padoThI;

*  OTHOLIEHHE K BOMHCKON 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIWYME NPAaBUTENIbCTBEHHBIX HArpaJl, MOOIPEHUH;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

*  J1aTa coCTaBJIeHUs aBTOOMOrpaduu 1 JTUUHAS MOANUCH COCTABIISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HE00XO0/IMMOCTH BHECEHUs U3MEHEHUI WM JOTIOTHEHUH, OHU (PUKCUPYIOTCS Ha OT/IEIBHOM JIUCTE,
MOJMUCHIBAIOTCS] pAOOTHUKOM C YKa3aHHEM JaThl M MPUOOIIAIOTCS K IEPBUUHOM aBTOoOMOrpadun. B
ciyyae OONBIIMX H3MEHEHHH Ouorpaduyeckux MaHHBIX paOOTHHKAa OT HEr0 MOXET OBITh




3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.

4.19. ABtoOuorpadusi He 3aBepsETCS MOIIMUCIMH 3aBEAYIONIETO JOMKOILHBIM 00pa30BaTeIIbHBIM
YUPEKICHUEM WIIH M€YaThIO.

4.20. Kormuu 10KyMeHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM TOJIIUCHIO JCIOMPOU3BOIUTEIS
MOCJI€ CBEPKH UX C MOAJIMHHUKAMU JJOKYMEHTOB.

4.21. Jlmanoe neno Benércs Ha MPOTSHKEHUHW BCEH TPYAOBOM JesTeabHOCTH paboTHuka JIOVY.
V3MeHeHus, BHOCUMBIC B JIMYHOE JIETO, JOJDKHBI OBITh TOJITBEPKICHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAUTENb NPUHUMAET OT MPHUHUMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI,
MIPOBEPSIET MOJIHOTY WX 3alOJHEHUS W MPABHJIBHOCTh YKA3bIBAEMBIX CBEJCHUU B COOTBETCTBHUH C
MPEAbSIBICHHBIMH UM JIOKYMEHTAMH.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. JIuuneie nena, B KOTOPBIX XPaHSATCS IMEpPCOHATIbHBIC JNaHHbIE paOoTHUKOB JIOVY, sBISIFOTCS
JIOKyYMEHTaMU «/1J11 BHYTpEHHET 0 MOJIb30BAHUSD.

5.2. JIuyHO€ N1€J0 perucTpupyercs, 0 4eM BHOCUTCA 3anuch B <«OKypHan yuéra JUYHBIX JAEI».
KypHan cogepkut caeayrouie rpadsol:

*  IOPSAKOBBIA HOMEp JIMYHOIO JENIa;

e (amunus, UMs, OTYECTBO pabOTHHKA TOMIKOIHHOTO 00pa30BaTEIbHOTO YUPEKACHHUS,

*  JlaTa MOCTAaHOBKH JI€Jia Ha y4eT;

*  J1aTa CHATHS JIeJia C y4erTa.

5.3. JInunble fena pacnosararoTcs B MOPSAKE COTIACHO UX HOMepaM Jr00 B ain(aBUTHOM MOPSAKE.
5.4. Ilocne yBoiabHEHHS pabOTHUKA JOMIKOJILHOTO 00pa30BaTEIBHOIO YUPEKICHHS B JTUUYHOE JEJI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHUE O PACTOPKEHUH TPYIOBOI'O JIOIOBOPA, KOMHUS
MpHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JIOrOBOPA), COCTABISETCS OKOHYATENbHAsL OMUCH, CAMO JIMYHOE
neso oopmiiseTcs ¥ nepeaaeTcs A XpaHeHusl.

5.5. Jluunble nena COTPYAHUKOB, yBOJeHHBIX u3 JIOVY, XxpaHsTcs B apXuBe IOUIKOJIBHOTO
00pa30BaTeNbHOTO YUPEXkKACHUS B aj(paBUTHOM IMOPAIKE.

5.6. He nonyckaeres:

* cooOuarh NepcoHalbHbIE JaHHbIE pA0OTHUKA TPEThEeil CTOpOHE 0€3 MMCHbMEHHOTO COTacusl
pabOTHHUKA, 32 UCKIIOUYEHHEM CIy4aeB, KOIrJa 3TO HEOOXOAMMO B IIENSAX MperyNnpekIeHus
yrpo3bl JKM3HU M 3/I0pOBbI0 pabOTHHKA, a TakXe B CIy4yasX, YCTaHOBJIEHHBIX
3akoHoarenbeTBOM Pocceuniickont denepanuy;

* cooOuiarh nepcoHaibHbIE JAHHbIE pA0OOTHHKA B KOMMEPUECKHX LEeNIIX 0€3 ero NiCbMEHHOTO
corjiacus;

* 3ampamuBaTh HMHPOPMAIMIO O COCTOSHUHU 370pOBbsi pabOTHUKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJIHEHHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

5.7. JlocTym K TMEpCOHANbHBIM JAaHHBIM pPAOOTHUKOB pa3pemiaeTcs TOJBKO —CHeNHaIbHO
YIOJHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbIE JIMLA JO0JDKHBI UMETh IPaBO MOJIy4YaTh TOJBKO TE
nepcoHaNbHBIE JaHHble pabdoTHuKa JIOY, KOTOpble HEOOXOMUMBI ISl BBIIOJHEHUS KOHKPETHBIX
GyHKIHIA.

5.8. Bce Mephl KOHOUICHIMATFHOCTH MPU yYETEe U XPAaHEHUU TEPCOHANBHBIX TaHHBIX COTPYIHUKA
pacnpoCTpaHSIOTCA Kak Ha OyMaKHble, TaK U HA 3JEKTPOHHBbIE (aBTOMAaTU3UPOBAHHBIE) HOCUTEIN
uHpOpMaLnH.

5.9. XpaHeHne nepcoHaTBbHBIX JAHHBIX JOIDKHO MPOMCXOIUTH B TIOPSIKE, HCKITFOYAIONIEM HX YTpaTy
WIM UX HETIPAaBOMEPHOE HUCIIOJIb30BAHHUE.

6. JlocTyn K nmepcoHabHBIM AaHHBIM padoTHHKOB [1OY

6.1. BuyTpeHHU# OCTYM (JIOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo J1ocTyma K NePCOHANbHBIM JaHHBIM paboTHHKa JIOY UMEIoT:

6.1.2. IlepeyeHp nul, UMEIOIUX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB, ONpEAEIseTCs




MPUKA30M 3aBEIYIOIIET0 W TMHCHbMEHHOTO 00s3aTENbCTBA O HEPA3TJANICHUH MEePCOHATBHBIX
JIAHHBIX PAaOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K wu4ucimy wmaccoBbIX MOTpeOHUTeNell MEepCOHAJbHBIX JaHHBIX BHE JOHIKOJBHOTO
00pa3oBaTeNbHOIO YUPEXKACHUS MOXXHO OTHECTHM TOCYJapCTBEHHbIE M HETrOCY/IapCTBEHHbIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMalMU TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. OpraHuzanuu, B KOTOpPBIE COTPYJHUK MOXKET OCYIIECTBIATH IMMEPEUYUCICHHS JIEHEKHBIX
CpelcTB (CTpaxoBble KOMIIAHUHU, HErOCYJapCTBEHHbIE NMEHCHOHHBIE (OH[bI, 0JaroTBOPUTEIbHbBIE
OpTraHM3aINH, KPEIUTHBIC YYPEXKICHHUS), MOTYT MOJYyYUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenayua nepcoOHAIBHBIX JaHHBIX cOTpyaHuKa JIOY Apyrum opraHu3amusm:

* CBeleHHUs O paboTarolleM COTPYAHHUKE UM YK€ YBOJIEHHOM MOTYT OBITh MPEJOCTaBICHBI
JIpYrol oOpraHu3alMud TOJBKO C THCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aldu, ¢
MPUIIOKEHUEM KOITMH HOTapuaibHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA,;

* TIEpPCOHAJbHBIE JaHHbIE pabOTHHKA JETCKOrO0 Ccaja MOTYT OBITh IPEJOCTABJICHBI
POJCTBEHHUKAM WJIM YI€HAM €ro CeMbU TOJBKO C MHCHbMEHHOTO pa3pelIeHUs CaMoro
COTPYIAHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOLIKOIHHOE
00pa3oBaTebHOC YUPESKICHUE C IMHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOW TUIATHI
cotpyaHauka 6e3 ero cornacus (YK PD).

7. 3amMTa MepCcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM OMacHOCTBIO YTPAThI MEPCOHATBHBIX JAHHBIX MMOHUMACTCS SIUHUYHOE WIIN
KOMIUIEKCHOE, peallbHO€ WM [OTEHIHAIbHOE, AaKTUBHOE WJIM T[aCCUBHOE TMPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WJIM BHYTPEHHHUX HCTOYHUKOB YTPO3BI CO37aBaTh
HEONMaronpusITHBIE COOBITHS, OKa3bIBaTh JECTaOWIHM3UpYIOIIee BO3JACHCTBHE Ha 3alIUIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl r00bIM HMH(DOPMALMOHHBIM pecypcaM CO3/al0T CTHUXUIHBIE O€ICTBUA,
IKCTPEMATBLHBIC CUTYAIHH, TEPPOPUCTUICCKUE JACHCTBHSI, aBapUU TEXHUYCCKUX CPEJICTB M JIMHUI
CBSI3H, IpyTue 00bEKTUBHBIE 0OCTOSTENBCTBRA, a TAKKE 3aMHTEPECOBAHHBIC I HE3aWHTEPECOBAaHHBIC B
BO3HUKHOBEHUH YIPO3bI JIUTIA.
7.3. 3amuTa MEpPCOHATBHBIX JAHHBIX MPEACTABISAET COOOW KECTKO pErIaMeHTUPOBAHHBIN U
JTUHAMUYCCKH-TEXHOJIOTHYECKHIA  TMPOIecC, MPEeAyNpPexTAOMNUNA  HapYIICHHE JIOCTYITHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(QUACHIMATHLHOCTU TMEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cyere, OO0ECrmeYMBaIOIMUM JOCTATOYHO HAJEKHYIO O€30macHOCTh HWH(OpPMAIMU B MPOIECcCce
yIpaBIEHUYECKOW H  MPOU3BOJCTBEHHOM  JEATENBHOCTH  JOUIKOIBHOTO  00pa3oBaTENbHOTO
YUPESKICHUS.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX MCIOJB30BAHMUS HITU YTPATHI
JoJpKHA ObITh oOecriedeHa 3aBeayromuM JIOY 3a cder cpeacTB AOMIKOIBLHOTO 00pa30BaTEIHHOTO
YUpEXKIEHUS B TIOPSIKE, YCTAHOBIEHHOM (peiepaTbHBIMH 3aKOHAMH.
1.5. "Buympennsnsn 3awyuma''.
7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JTaHHBIM
SIBIIIETCS, KaK MTPABUIIO, IEPCOHAIT, pabOTAIOIIHIA C JOKYMEHTaMH U 0a3aMH JTJaHHBIX. PeriiaMmenTarus
JOCTyNa MepcoHalla K KOH(PUACHIIMATbHBIM CBEICHUSM, TOKYMEHTaM U 0a3aM JIaHHBIX BXOAWT B
YHUCJI0 OCHOBHBIX HAIPABIICHUH OpPTaHW3AI[MOHHOW 3alIMTHl MH(POPMAIMK W TpeTHa3HAYCHA ]IS
pasrpaHUYeHHs] TIOTHOMOYMM MEXIy aJMHHHCTpAIlMel U  CHEMUAIUCTAMU  JIOMIKOJIHHOTO
00pa30BaTeNbHOTO YUPEKIACHHUS.
7.5.2. Jlna obecnedeHus BHYTpEHHEH 3alllUThl NEPCOHANBHBIX JIaHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOJI0IaTh PSI MEp:

* OrpaHHWYCHHE U pErJIAMEHTAlUsl COCTaBa PAaOOTHHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUMH;

* CcTporoe m30WpaTeNbHOE M OOOCHOBAHHOE PACIpECIICHHE IOKYMEHTOB W HHGOpMAIUH
MEXly paOOTHUKAMU JE€TCKOrO caja,

* palUOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJIFHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIIIH;

* 3HaHMe pab0OTHUKOM JOLIKOJIBHOIO  OOpa30BaTENbHOIO  YUpEeXKICHUS TpeOOBaHUU
HOPMAaTHBHO-METOMYECKUX JOKYMEHTOB I10 3aIUTe HHPOPMALIUU U COXPAHECHUH TaiHBbI;

* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

* ONpeleeHHEe U perjiaMeHTaIisl coCcTaBa pabOTHUKOB, UMEIOIIMUX MPaBo J0cTyna (BXo/a) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTENbHAS TEXHUKA;

* OpraHu3zalus NOopsaKa YHUYTOKEHUSI HHPOpMAIUY;

* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBaHMI Pa3pelIUTEIILHON CHUCTEMBI JOCTYIa
pabOTHHUKAMU;

* JIMYHBIC JleJla MOTYT BBIAABATHCS JEIONPOU3BOAUTENIO (CEKPETAPIO) TOIBKO 3aBEAYIOIINM
JOVY u B UCKITIOUUTENBHBIX CIyYasiX, 10 MUCbMEHHOMY Pa3pelIeHUIO 3aBEIYIOIIET0 JETCKUM
calioM, - PYKOBOAMTENIO CTPYKTYPHOTO WOJpa3JesieHus (Hampumep, NpU TOATOTOBKE
MaTepuasoB JUIsS aTTECTallMd PaOOTHHKA).

7.5.3. 3amura nepcoHalIbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSAX.

Bce nmanku, conepikaliie nepcoHanbHble JaHHbIE COTPYIHUKA, JODKHBI OBIThH 3alIHUILEHBI TapOJIeM,
KOTOPBII COOOIIAETCSI PyKOBOAUTEIIO CITYKOBI YIIPABJICHUS IEPCOHATIOM M PYKOBOJIUTEIIO CITYKOBI
UH(OPMALIMOHHBIX TEXHOJIOTHA.

7.6. "Buewnsn 3zamuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCS TO00€ JIHMII0, HE HMMEIOIIee HEMOCPEICTBEHHOTO
otHomeHus K aestensHocTn 1OV, moceturtenu, pabOTHUKH APYrUX OPraHU3aIMOHHBIX CTPYKTYD.
[TocTopoHHue NHIla HE AOJKHBI 3HATh pacupesenenue GpyHkuui, paboune mporecchl, TEXHOJIOTHUIO
COCTaBJICHUS, 0POPMIICHHSI, BEICHUS M XPAHEHUS IOKYMEHTOB, JIMYHBIX JIeT U pad04nX MaTepHaIIOB
y JeJIONPOU3BOJUTENS (CeKpeTaps).

7.6.2. [1yis obecnieveHrs BHEIIHEH 3aIIUThI TEPCOHATBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMO
coOIr0aTh PSI Mep:

*  TOPSAOK IpUEMa, y4eTa U KOHTPOJIS JeSITeTbHOCTH TOCETUTENICH;

* TOPSAAOK OXPaHbl TEPPUTOPUH, 3/1aHHI M TMOMEIIEHUI TOLIKOJBHOIO 00pa30BaTENbHOIO
YUPEKACHNUS,

* TpeOOoBaHUS K 3aIIUTE UH(OPMAIMK ITPU UHTEPBHIOMPOBAHUU U COOECETOBaAHMSIX.

7.7. Bce nuuia, CBsA3aHHBIE C TIOJYYeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHATBHBIX JAHHBIX, 00s3aHbI
HOJNKCaTh 00s3aTEIbCTBO O HEPA3TJIAIICHUH MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB JOUIKOJIBHOIO
00pa30BaTENIbHOTO YUPEKIACHHUS.

7.8. Kpome Mep 3aMThl EpCOHATIbHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit
®enepalyy, 3aBeIyIOMINNA JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKACHUEM, a TaKKe COTPYAHHUKHU
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIMUTHI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB IOY 1o 3ammTe UX MEPCOHATBHBIX JAHHBIX
8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIUTy €r0 IEePCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM WH(pOPMALIUU O HEM.
8.2. PabOTHWKHM MOKHBI OBITH O3HAKOMJICHBI TIOJ] PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHUS, YCTAHABIUBAIOIIUMH TOPSIOK 00paOOTKU MEPCOHANBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 MX IpaBax U 00S3aHHOCTSX B ATOM 00IACTH.
8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30BAaTENbHOTO YUPEXKICHHS OO0S3yeTcsl IMpeloCTaBIAThH
MePCOHANIbHBIE TaHHbIE, COOTBETCTBYIOIINE AEHCTBUTEIHLHOCTH.
8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJHYIO HH(OPMAIHIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00Pa0O0TKE 3TUX JAHHBIX;

* cBOOOIHOrO OECIUIATHOTO JOCTYMAa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIJIIOYasl MPaBO Ha




NOJIydeHUEe KOMUM JII00OW 3amucH, cojepiKalieidl NMepcoHajbHbIE NaHHbIE paOOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit @eaepanuu;

*  HAa ONpEJEJICHUE CBOUX MPEACTABUTENICH JIJIsl 3aIIUTHI CBOMX MEPCOHABHBIX JTAHHBIX;

* J0CTyHa K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TMOMONIBIO MEIAUIIMHCKOIO
CIIELMATIMCTA TI0 CBOEMY BHIOOPY;

* TpeOoBaTh UCKIIOYNUTH WIIM UCIIPABUTh HEBEPHBIC WMJIM HETIOJIHBIC MIEPCOHAIIbHBIC JIAHHBIE, a
TaKXe JJaHHbIe, 00pabOTaHHbBIE ¢ HAPYIICHUEM TPEOOBAHMIA;

* npu oTkaze 3aBenytomero JOY UCKIIOYUTh WM HCHPABUTH IEPCOHAIbHBIC JAHHbBIC
paboOTHUKA UMEET MPABO 3asBUThH B MUCbMEHHOU (DOopMe 3aBEAYIOMIEMY O CBOEM HECOTIIACUHU
C COOTBETCTBYIOIIMM 00OCHOBAaHHUEM TAaKOT'O HECOTJIACHSI;

* [EpCOHAJbHBIC JAaHHBIC OIICHOYHOTO XapakTepa pabOTHHK JETCKOTO cajla HMMEET IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeboBaTh W3BEINCHUS 3aBEAYIONIMM JIETCKHM CaJOM BCEX JUI, KOTOPHIM paHee ObLIU
COOOIIICHbI HEBEPHBIC WJIM HEMOJIHBIE IePCOHANIbHBIC JaHHbIE paboTHHWKa, 000 BCeX
MPOU3BE/ICHHBIX B HUX UCKIIIOUECHUSIX, UCIIPABICHUSAX HIIA JOTIOJTHEHUSX

e o0xanoBaTh B CyJe JOObIe HEMpaBOMEpPHbIE NEHCTBUN WM O€3MeHCTBHUS 3aBEAYIOLIETO
JOIIKOJIBHBIM ~ 00pa30BaTEeNbHBIM  YUPEXKACHHEM T1pu o0paboTke W  3alUTe €ro
MEePCOHAJIbHBIX JaHHBIX.

8.5. B nensix obecneyeHus JOCTOBEPHOCTH MEPCOHATbHBIX JaHHBIX Pa00THUKHU JIOY 00sA3aHbI:

* 1npu opopMICHUU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOpSIKE U 00bEME,
IIPEeAYCMOTPEHHOM  HacrosuuM IlomokeHnemM © 3aKkoHOZATensCcTBOM — Poccuiickoin
®enepanuu;

* B ClIy4ac WU3MCHCHHUsS CBOUX IEPCOHATBHBIX ITAHHBIX, COOOIIATh 00 ATOM 3aBEIYIOIIEMY
IEeTCKUM cagoM B TedeHue 10 nneid.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B w3BeCTHOCTh 00 HW3MEHEHWH (GaMIINW, UMEHH,
OTYECTBA, JaThl POXKIAEHHUS, YTO IOJIYy4aeT OTPAKEHHE B TPYJOBOM KHHUKKE HAa OCHOBaHUU
MPEICTABICHHBIX JIOKYMEHTOB. [Ipr HEOOXOIUMOCTH HM3MEHSIOTCS JaHHbIE 00 OOpa3oBaHUU,
npodeccuu, crenuaIbHOCTH, MPUCBOSHUH HOBOTO pa3psiaa U mp.

8.7. B mensx 3amMTBl YaCTHOW >KM3HH, JIMYHOW M CEMEWHON TailHBl paOOTHUKUA HE JIOJDKHBI
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00paOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C MX COIJIACHs,
MOCKOJIBKY 3TO MOXKET MOBJIeYh MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpe/a.

9. OTBETCTBEHHOCTH 3a pa3rjanleHne KOH(QUAeHUHAIbHOH WH(OpPMaNMU, CBA3aHHOH C
NEePCOHAIbHBIMY TaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJABHBIX TpPeOOBAaHWA K OpTaHU3AIUH
(YHKLIIMOHUPOBAHUS CUCTEMBI 3aIlIUTHl NEPCOHANBHOM HH(pOpPMAaLUU U 00s3aTeIbHOE YCIOBHE
obecrieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTaHOBJIEHHBIX 3aKOHOAaTeIbCTBOM PD 1 HacTosium [TonoxeHnuem,
OCYLIECTBIISIETCA CYIOM B LEIAX IPECEUEHUs HENPAaBOMEPHOIO HCIIOIb30BAHMS INEPCOHAIBHBIX
JTAHHBIX paOOTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX MPaB M BO3MEIICHUS TPUYMHEHHOTO yIepoa, B
TOM YHCJIE MOPAJIBHOTO Bpea.

9.3. Kax1plii COTpYIHUK JOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHUS, 0Tyl st paboThI
KOH(UICHIMATBHBIA JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEJS U
KOH(HICHIIMATIBLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIE B HAPYIICHUHW HOPM, PETYIUPYIOIIUX IOJNydeHHE, 00pabOTKy W 3amuTy
NEpCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JAUCHUIUIMHAPHYIO,  AJMHUHUCTPATHBHYIO,
IPaXAaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaibHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HewcIOTHEHNE WIIM HEHaJIe)Kallee UCTIOTHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KECHHBIX Ha
HEro o0sf3aHHOCTEH MO COONIONEHUIO YCTAHOBICHHOIO TMOpsAKa pabOThl €O CBEACHUSMU
KOH(pHUACHIMAIBbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSITh TPETYyCMOTPECHHBIC
TpyRoOBbIM KOJIEKCOM AUCLUUIIIIMHAPHBIE B3bICKaHMS.
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9.6. JloJDKHOCTHBIE I, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEACHHE IEPCOHANBHBIX JIaHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaXAOMY BO3MOXKHOCTh O3HAKOMIIEHHUS C JIOKYMEHTaMU U
MaTepHajaMH, HENOCPEICTBEHHO 3aTParuBalOLIMMH €ro IpaBa M CBOOOBI, €CIM HHOE HE
IPeIyCMOTPEHO 3aKkoHOM. HenpaBomepHbIii 0TKa3 B IPe10CTaBIEHUN COOPAHHBIX B YCTAHOBIEHHOM
NOPSAJKE JOKYMEHTOB, JUOO HECBOEBPEMEHHOE IPEAOCTABICHUE TAaKUX JIOKYMEHTOB WJIM HMHOMN
UHpOpPMALUU B CIIydasiX, HPEAYCMOTPEHHBIX 3aKOHOM, JMOO IpeJOCTaBIECHUE HENOJIHOH WM
3aBEIOMO JIOKHOW MH(OpMaIMK - BI€YET HAJOKEHHE Ha JOJDKHOCTHBIX JIMI] aJMUHUCTPATHBHOTO
mrpada B pazmepe, onpenenseMoMm Kogekcom 006 aqMUHUCTPAaTUBHBIX IPABOHAPYLICHUSX.

9.7. B cootBercTBHM C ['pa)IaHCKUM KOJEKCOM JUIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
UH(POPMALIMIO, COCTABIISIOIIYIO CIIY)KEOHYIO TailiHy, 00s3aHbl BO3MECTUTh NPUUMHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs ¥ Ha paOOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapyllEHHE HENPUKOCHOBEHHOCTH YAaCTHOM >KM3HHU (B TOM
qycjie HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHMW O YacTHOM JKU3HU JuIa,
COCTABJIAIOLIETO €ro JIMYHYIO WM CeMEHHYI0 TaiiHy, 0e3 ero coriacus), HepaBOMEPHBIH 10CTYyI K
OXpaHsSEMOW 3aKOHOM KOMITBIOTEPHOW HMH(OpMAIMH, HENPaBOMEPHBIH OTKa3 B MPEJOCTaBICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEJICHUM (€CJIM 3TU JesIHUS IPUUYUHUIN BpeJl
IpaBaM M 3aKOHHBIM HMHTEpEcaM TIpa)/aH), COBEPILICHHBbIE JIMLOM C MCIOJIb30BAaHUEM CBOETO
CJIy’K€OHOT0 MTOJIO’KEHMsI HaKa3bIBaeTcsl Tpadom, 1100 JIMIIEHHEM [IPaBa 3aHUMATh OIpeieTICHHbIE
JIOJIKHOCTHU WJIM 3aHMMATbhCS OINPENEICHHON IeATENbHOCThIO, JIN0O apecToM B cOOTBETCTBUU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIBHOCTH OPTraHOB rOCYIapCTBEHHOH BJIACTH U OpraHU3alni 1o cOopy U
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

10. 3ak09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee [lonoxxenue siBasieTcs JOKalIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
O6meM cobpanuu pabOTHUKOB, coriaacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM M YTBEPHKIIAETCS
(iubo BBOAWTCS B JEWCTBHE) TMPUKA30M 3aBEAYIONIETO JOMIKOJbHBIM 00pa3oBaTelbHBIM
YUPEXKIECHUEM.

10.2. Bce usmeHeHMs M JOIOJIHEHUS, BHOCHMble B Hactosuee Ilomoxxenue, opopmisiorcs B
NUCbMEHHON (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOaTeabcTBOM Poccuiickoit denepannu.
10.3. TlomoxeHWe TPUHUMAETCS HAa HEONPENEICHHBIM CpOK. V3MEHEHWs ¥ JIOTOJHEHUS K
[Tono>keHNIO MPUHUMAIOTCS B MOpsiAKe, peaycMoTpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Tlocne npunstus llonoxkeHus (WM W3MEHEHWH M JIOTIOJHEHUH OTIENBHBIX IMYyHKTOB H
pa3ziesoB) B HOBOW peJaKkIK MpeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITy.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxon om 10.09. 2018 2. Ve 3
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