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[Monoxenue
0 paBoTe ¢ NePCOHANLHBIMH IaHHBIMH PADOTHHKOB.

1.001mee mooKeHHeE.

Hacrosiuee TTonokerne paspaboraHo B cooreTcTBUM co ¢T.24 KoHctutyunn PO ot

12.12.93 1. (c U3MEHEHHAMH H [OIOIHEHUsIMH), | pakIaHCKMM KOACKCOM PO ot

26.01.96.r. No 14 — ®3 ( ¢ U3MEHEHUSIMI U JIONOTHEHUsIMH), HaloroBeIM KOZAEKCOM

Pd (yacts nepsast) ot 31.07.98 r. Ne 146 — ®3 (¢ W3IMEHEHUSIMH U JIOTIOTHEHHAMH),

TpyzosiM  kozekcom ot 30.06.2006r. Ne 90 — ®3, 3akonom PD «O0O

WH/IMBHAYQJTHBHOM YUETe.

Hacrosiiee moaoKeHHe pacipocTpaHseTcs Ha BCEX cmpy,anmmﬁ, ¥ BCE OHM JOJDKHBI

OBITH 0O3HaKoMIIeHB! ¢ [lomoxkenHeM Mo/1 paCIucKy.

|1 TlepcoHanbHbie JaHHbIE pabOTHHKA — MH(OPMALKA, HeoOXxoauMas padoTojIaTeo
B CBS3W C YCTAHOBJEHHEM TPYNOBBIX OTHOIICHHH W Kacalol@ACH KOHKPETHOTO
paboTHuka. OHM BKITIOYAIOT: ONO3HABATE/BHbIC JIAHHBIC (OGUO, nara U MeCTO
pOKICHHA, Tpy/aoBas Ouorpadus, QaKTel 6uorpadun); JHIHBIC XapaKTCPHUCTHKH
paboTHuKa ( TPaXJIaHCTBO, HAIMYME HAY4YHBIX TPYAOB, n300peTeHrH u T.JL.);
CBE/ICHHA O CEMEHOM TONOKEHHH, COCTaBe CeMbH; (PUHAHCOBOM IOJIOKEHHUH. K
NpeaoCTaBiseMblM MEPCOHATBHBIM JAHHBIM paboTHHKA OTHOCHTCS: WHMOpMAIH,
cojleprKanasscs B TPYAOBOH KHIHKKE, CTpPaxOBOM  CBH/ETEIbLCTBE
rocy/[apCTBEHHOTO NEHCHOHHOTO CTPaXOBaHHA; uadopmais o6 00pa3oBaHHH,
kBaTHbUKAMK;, WHpOpMaUUs MEIHIMHCKOro  XapakTepa, uadopManuii B
JOKYMEHTaX BOMHCKOTO y4eTa M B JIPYyrHX, KOTOphie CONEpXKaT MAanHbIC,
1e0OX0MMBIe paboTOAATENIO B CBSA3H C TPYAOBBIMK OTHOIICHHUAMHE.

|.2 O6paboTka [EPCOHAIBHBIX JIAHHBIX pabOTHUKA OCYLUECTBIACTCA B LeELAX

oBecrieueHns cobI0Ie N 3aKOHOB | IPYI'MX HOPMATHBHO — MPABOBBIX AKTOB.



1.3 1Tpu onpeac/ieHun obbeMa M COICpIKaHMA obpabaTbiBaMbIX nepcoHANbHBIX
naHbIX pabOTHHKa padoTOAATENb PYKOBOJICTBYCTCS (heaepanbHbIMU 3aKOHAMH.

| 4 PaboTojlatenb BrpaBe MPOBEPSTH nepcoHa/IbHBIC AAHHBIC paGOTHUKOB C LEIbIO
hOpMUPOBAHUA KaIPOBOTO pe3epBa.

1.5 [lpu npueme Ha paboTy, 3aK/FoYeHHH TPY/IOBOIO  [10TOBOPA, 30 THEHUH
EHIKETHI:I?;E naHubIX paborojarenh He HMECT npasa noONTy9arb H 0600111aTh
uH(OPMALHIO O PEIUIHO3H BIX, TIOMIMTHYECKUX U APYTHX yOexAeHUIX pabOTHHUKA.

1.6 Bce nepconanbHbie AAHHBIC paboromarenb MOMYHACT TONBKO OT CamMoro
pabOTHHKA.

1.7 llepconankHbie TaHHBIC paboTHHKA MOKHO [ONYYHTD Y TpeThel CTOPOHBL B TOM
ciyuae, eciu paboOTHHK yBeOMIISeTCA o6 3TOM B TedeHHWH 5 HHEH M OT HEIO
[IOJIY4EHO ITHCHMEHHOE COracHC.

| 8 VeenomieHue padboTopateiis HcEMenHoe corsiacue paboTHUKA othopMIIAETCS
JIOKYMEHTOM . PaBGOTHMK QOMKeH pacrnucarhes, HTO OoH JlaeT corjacHe Ha
[O/TyyEeHHE ero NepPCOHATBHBIX JI@HHBIX Y TPETHUX JHIL.

1 9 Paborojarens nony4act H obpabarpiBaeT AaHHBIE O qacTHOM JKU3HHA PabOTHHKA
TOJNBKO ¢ ero MHCHMEHHOTO COTACHL.

1 10 Paborogarens coo0maeT pabOTHHKY 1IN, peAnon0KUTCIbHBIC WCTOYHHKH,
cr1ocO0B! MOMyUeHHs TepCOHANbHBIX NAHHBIX, WX XapakTep H [mocieacTBUS 0TKa3a
paboTHHKa J1aTh [TMCBMEHHOE COTJIacue Ha MX [10JTy4eHHUE.

.11 Tlpu DpUHATAH PpeLICHHY pelieHn paGorojarenh HE HMEET npasa
OCHOBBIBATHCH HA TMEPCOHATBHBIX NAHHBIX, [MOJYYEHHBIX MCKTIOYMTEJBHO B
pe3yJIbTaTe uX ABTOMATU3UPOBAHHOM 06paboTKH WITH MOTYHEHHA 110 2JIEKTPOHHOH
noute. llepenanHble AaHHBIC NOJDKHBI TIPOBEPSTHCA  TIO [peaocTaBICHHBIM
JOKyMEHTaM, U3 KOTOPBIX OHM OBUIM TICpEeHECEHBl B aRTOMATH3MPOBAHHYIO
cHCTEMY.

1.12 Tlomyyarb MEPCOHAIBLHBIC janHbie pabOTHHKOB Ha OocHOBAHWM 3aKOHA MOTY:

HAJOTOBbIE OPraHsl, [Tencuonnsii ¢onn PO, POHL COLMABHOTO CTPaXOBaHuUs

- PO, ®@encpalibhad urpcrexuust Tpyaa. Vicmose30BaHHC MepcOHANBHBIX JAaHHBIX



JOITYCTHMO TOJIBKO B COOTBETCTBHH C LEJISMH, onpeNeanBIIMMA WX MOTyHEHHE.
[lepeada nepcoHalbHbIX aHHBIX pabOTHHKA BO3MOXKHA TOIBKO © ero coruacusl.

1 13 PaBoromaren, HMeeT NpaBo cobupath NEPCOHAIBHYIO uHbopMalInIo,
coaepKanlyocs B JOKyMCHTaX, npeaocTaBIeHHbIX pabOTHUKOM TPH MPHEME Ha
pabore.

| 14 PaboTrojatenb MPOM3BOAMUT pactiet 1 BBILIATY HAJIOIOB 3@ paGoTHUKAMH ITYTEM
y/epKaHus HX u3 3apabOTHOM I1aThl, UMECT npasa codbupath IpeAyCMOTPEHHBIE
HK P® csencHus O Ha/TOronjaaTeNbIHAKe.

1.15 HMaunoe [TlonoxeHHC peJoTBpalliaeT HecaHKIMOHAPOBAHHBIH  AOCTYN K
unpopmanvu, €€ IPOTHBOTIPABHOC KOTMpPOBaHHe, MCKAKCHUE, rpeAHaMepeHHOe
PacIpoOCTPaHEHHC HeIOCTOBEPHON HH(pOpMaluH, dcronb3opanne uHGoOpMalldy B

npecTYITHbIX M KOPLICTHBIX LENsTX.

2. Mopsnok XpaHeHHsl, ACMONL30BAHUS W mepefatin 1epcoOHAIbHBIX

AAaHHbIX.

XpaneHHe NepCOHANBLHBIX JAHHBIX JOJDKHO UCKIIHOYaTh HX yTpary WK HerpaBu/IbHOE
WCTI01h30BAHHE.

2.1 XpaHenue, Bbl/1a4a TPYAOBLIX KHHIKEK (ny6uKaToB TPYAOBBIX KHWKEK),
xpaHeHHe JIMYHBIX Jed H MHBIX JOKYMEHTOB, OTpakarolnx nepcoHANIbHbIE JIAHHBIC
paboTHMKA, Bo3jiaraloTes Ha pyKOBOAUTEN, JeJIONPON3BOANTENS  H pabOTHHKOB
OyxrajiTepuu.

2.2 TlepcoHaibHbIE JAHHBIC paGOTHHKOB BMECTE C HeoBXOIAMBIMH JIOKYMEHTaMH
octaforcs y paborojarens HIH Wlla, OTBETCTBEHHOTO 34 odopmieHye rpueMa
XpaHeHME JIHYHBIX AC COTPY/IHUKOB. [Tops0K XpaHCHHH TPYAOBBIX KHWDKEK
yCTaHOBICH WHCTPYKIAEH .

73 Paborojarens 0decnedHBacT XpaHeHue MepBUIHBIX JOKYMEHTOB, CBA3aHHBIX €
paGoToil IOKYMCHTALHH MO yuery Tpy/a, Kaapos H oriaTel TPY/@ B Opranv3aliiny. B
GyxranTepui XpaHaTCA JOKYMEHTEI 10 YHETY HCrionb30BaHus pabovero BPEMEHH X
pacyeTam ¢ NepcoHanoM Mo ornnare Tpyaa.

2.4 ' [Ip nepena4e repcoHaJIbHBIX gaHHBIX paboTHHMKA paboToaate)ib NOIKEH

cobmionarts TpedoBaHMA.



2.4.1. He coobumarhk MepcoHATbHbIE JaHHBIC TPETBEH CTOPOHE 0e3 MUCBMEHHOTO
cornacus paboTHMKa, 3a MCKIIOYCHHEM Ciy4aes, Korja 3TO HEOOXOOUMO B LEJSX
npeaypeXKaAeHusl Yrpo3bl JKU3HW M 310pPOBbIO pabOTHHKA, a TaKke B CiydasX,
YCTaHOBJIEHHBIX (peJiepalbHBIM 3aKOHOM.

2.4.2. He coobumarhk MNEPCOHATIbHbIE MaHHBIC B KOMMEPUECKMX HEIAX 0e3
[IMCHMEHHOI0 COriacHs padboTHHUKA.

2.4.3. IlpenynpejnTb null, MOMYYalOMHX [IEPCOHAILHBIE TaHHBIC paboOTHHKA, O FOM,
4TO OHW MOIYT OBITb MCTIONIB30BAHBI JHIIE B LCJIAX, A4 mrdpm_x OHHM COOOILEHBI, H
tpeboBarh OT ITHX JMI [OATBePKACHHSA, HTO TIPaBUJIO _cobmoneHo. Jlwma,
[ONy4alolIHe [IepCOHANbHBIE JaHHBIe pabOTHHUKA, 0bs3anbl - cOOMONATh PEXHUM
CeKpeTHOCTH (KoH(uaeHIHaNbHOCTH). TlonokeHre He pacnpoCTPaHAETCs Ha oOmeH
rnepcoHanbHbIMA AaHHBIMH Pa0OTHHKOB B TIOPsi/IKE, YCTAHOBJICHHOM dhenepaIbHBIMU
3aKOHAMMU.

2.4.4. Pazpemiath AOCTYN K MEPCOHATBHLIM JaHHBIM pabOTHUKOB TOJIBKO CHIELIHAIIBHO
yNoNHOMOYEHHbIM JinnaM. [Tpu 5TOM yKasaHHBIE JHOA AQKHBL MMETh IpaBso
0V4aTh TOJMBKO Te MepCOHANbHbIE JaHHbIC, KOTOPBIC HeoOXOIUMBI JUTS BBINOTHEHHS
KOHKPETHBIX (PYHKIHH.

2.4.5. He zanpammBath WHGOPMALHIO O COCTOSHHH 3/I0POBbA paboTHUKaA, 34
HCKITIOYEHHEM T€X CBEJCHHI, KOTOPBIC OTHOCATCS K BO3MOYKHOCTH BBINOJHECHHA MM
TPY/10BOH (yHKIMH.

2.4.6. TlepenaBaTh nepcoHalbHbIE NAHHBIE NPEACTABHTEIIAM pabOTHUKOB B MOPSJIKE,
yu'raﬁﬂmeﬂﬁﬂm TK P®, u orpaHuyMBath O5Ty HHOOPMALUIO TOJIbBKO TEMH
NepCOHANILHBIMU JIAHHBIMH, KOTOpbIE HEOOXOAMMEI LS BBINOIHCHHA yKa3aHHbIMH
MpeACTABUTENAMH UX QYHKLUAH.

2.5 Tlepesaya NepcOHANbHBIX AaHHBIX pabOTHHKA B TpeAeiax OpraHu3alliH.

7.5.1. Pabotozarens npeaocTaBiseT HHGOPMAIMIO U HHBIE CBE/ICHHA, He0OX0AUMEIe
a5 TIPOBEPKH TPABHIBHOCTH MCYHCIEHHST M yIiaTbl HAIOIOB, 00s3aTeIbHbBIX
wiatedkeil B TOCYJAPCTBEHHYIO  OMOKETHYIO — CHCTEMY; JIOKYMEHTBI O
nnalemecnucnﬁﬂncm CBeCHHS O YMCIEHHOCTH, COCTaBe paboTaloNuX, 3apaboTHOH

fUiaTe M YCJIOBHSIX TPYIa, HATHYHUM CBOOOTHBIX pabo4MX MecT; JOKyMEHTEL 00 ymiare



HATOIOB 110 TPeOOBAHHMIO OpraHOB YIPABICHHS, PABOOXPAHUTENBHBIX OPraHoB,
EﬂpHJIH'-lECKHK M1, HMeloIlHX Ha 3TO Ipasa.
2.5.2. [Tlpenocrapisemasd uabopMalEs A0NKHA OBITh YCTHOM ¥ ITMCHMEHHOH. Bo

BTOPOM ClIydae 3aBepeHa nedarbo MOAMTUCAMM ONpeeIeHHbIX JHL.

3.06s3anHocTy padoroaarelisi 10 XPaHCHHIO H 3alHTEe MEPCOHAIBHbIX

AAHHLIX pA00THHKA.

3.1 Paboroparens obecrieuuBaeT 3alIHTY epcoHabHbIX HaHHBIX pabOTHHKA oT
HHenpaBOMEPHOTO WCIOJL30BAHUA  WIH yTpaThl 3a CYeT COOCTBEHHBIX CPEACTB B
ropsake, ycTraHoBICHHOM derepanibHbIM 3aKOHOM. |

3.2 Pabotojaresb 3HAKOMHT paboTHHKAa MOA PACNMCKy CO BCEMH BHYTPEHHUMH
TOKYMEHTaMH, KacatolMMHUCs TIOPAIKA 06paboTKH, nepeadt MepCoOHaIbHbIX JIaHHBIX,
¢ npapamMu M 00s3aHHOCTAMH B 3TOi 001aCTH.

33 Paforoparenb obecmeunBaeT IOCTYN K [EpPCOHA/IBHBIM IaHHBIM paboTHHKA
TONILKO YITOJIHOMOYEHHBIM JIHLAM.

3.4 ¢BOGOAHBIH HOCTYI K HHPOPMALKH O pabOTHHKAX, XPAHALICHCS B KOMITBIOTEPAX,
sanpellieH JUIS COTPYIHHKOB JIOY, 3a MCKIIOYeHHEM PYKOBOIUTEIA, OyxranTepoB u
JAEIOTIPON3BOIUTENA.

3.5  PykoBOJMTENb 3aKpemiseT B TpUKasc [0 Y4YpeAKASHHWIO pacnpelecHue
obszanHOCTell o 00paboTke NEPCOHAIBHBIX naHubX. J[enonpon3BOAUTEIL HUMECT
ApaBO AOCTYNa KO BCEM [MEPCOHATBLHBIM naHHEBIM; Oyxraarep — K CBEACHHIM O
cyKebHOM TOIOKEHHH, O 3aHH MACMOIl IOJPKHOCTHOH Harpyske, COCTaBe CEMBHU, K
CBEJICHMSAM, HMMEIOIHM OTHOLICHHUE K 3apaboTHO} TUIaThl, HAYHCICHHIO HaJIo0roB H
HHBIX  00S3aTeNbHBIX TMIaTeXeH. 3aMecTUTElb 3aBelyIoUIETo 10 MBP umeer 1ipaBso
jlocTyna K CBeNeHHAM O KBanupuKalum, OrbiTe paboThl, HajAHYHEe METOMHCCKUX
pa3paboTOK.

3.6 3anpeinaercs obpadoTka uudopMallil B NPHCYTCTBHHM HHBIX nauil, KpoMme
UMEIONMX MpaBoO AOCTYNa K IEpCOHATBHLIM naHHBIM paboTHUKA. PYKOBOAMTENID
XPAHHUT [IOKYMEHTBI (TpYHOBBIE KHHXKKH B ceiipe); pexOMeHAYETCs TIPH 00paboTKe
JAHHETX C TIOMOUIBIO ~KOMIIbIOTEpa  3aKpbiBath maporem  (aiiibl, HMEOLIHE

l'li:pCElHElﬂI:HBlﬂ JaHHbIC.



4. [lpasa pa0dOTHHUKOB HA 3ALIUTY NEPCOHAJIBbHBIX JaHHBIX,

Cornacro c¢T1. 89 TK P® paboTHUKH UMEIOT 1PABO HA:

4.1 TlonHyro uHpOpMaLHIO O CBOUX MEPCOHANBHBIX JaHHBIX U UX 00padoTke.

4.2 Mmers cBoOojiHbIM  OecriiaTHbId  JAOCTYN K CBOMM IepCOHANBHBIM JTaHHBIM,
Bﬁnmqaﬁ MpaBO Ha MNOJy4YeHHe Konud 000N 3amHcH, CcojepKalleh
IEPCOHANILHLIE  JIaHHbIE, 338 MCKJIIOYEHHMEM  CiydaeB, IpeIyCMOTpPeHHBIX
(herepanbHbBIM 3aKOHOM. :

4.3 Onpeaeauts NpeACTaBUTEICH IS 3allMThl CBOMX NEPCOHANBHBIX JaHHBIX.

4.4 Umers acctyn K CBOMM MEAMUIMHCKHM JIaHHBIM C MOMOIIBI MEIMIIMHCKOIO
crieLHanucTa 1o ero Beibopy.

4.5 TpebopaTh MCKIIOYEHUS WM HCOpPABIeHUS HEBEPHBIX [EPCOHAIBHBIX JAaHHBIX, a
TaK/Ke JIaHHbIX, 00padoTaHHBIX ¢ HapylieHuem nonoxenuit TK PO. [lpu otkaze
paboTtonarens MCKIIOYMTh WM MCIPABUThL MNEpPCOHANbHbIE JaHHBIE pPabOTHHK
MOJKCT 3asiBUTH B IMUCBMEHHOHW (hOpME O CBOEM HECOrjJacHuu ¢ COOTBETCTBYIOIIUM
obocHoBanueM. [lepcoHanbHbIe JaHHBIE OLIEHOYHOIO XapakTepa pabOTHHK UMeeT
paBso il{f;ll{JJIl-lHTh 3asBJICHUEM, BbIPAXKaIOLIMM €ro TOYKY 3pEHHS.

4.6 TpeOosarh wu3BelleHuss pabdorojaresieM BCeX JIML, KOTOPbIM paHHee ObLIH
COOOIEHBI HEBEPHBICE MJIM  HEMNOJIHbIE [epCoHalIbHbIE jlaHHbIE, O BCeX
[IPOU3BE/IEHHBIX B HUX UCKJIKOUYEHHUSIX, UCITPABJICHHSX WJIH JAOIOJIHEHUX.

4.7 ObxanoBate B cyae J0oOble HeNpaBOMEpHble OEHCTBHA WM 0e31eHCTBUA

paborojiarens npu 06padboTKe v 3alMTe NepCoHalIbHbIX J@HHbIX padOTHHKA.
5.01BeTCTBEHHOCTHL padoTOAATE. 151,

5.1 Jluua, BUHOBHBIE B HApPYLIEHHH HOPM, PeryJIHPYIOIIHUX IIOJIVUYeHHe, 00paboTKy H
3AUMTY  [NEePCOHANIBHBIX  JIaHHBIX  pabdoTHHMKa,  HECyT  AUCLHUIIHHAPHYIO,
aJMUHHCTPATHBHYIO, IPAXKIaHCKO — TPABOBYIO WJIH YIrOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ (peepalbHBIMH 3aKOHaAMH.

5.2 K COTpYZHHKY, OTBETCTBCHHOMY 3a XpaHCHUE NEPCOHAIbHONW HH(OpPMaLUH,
paboTojaTens BIpaBe MNPUMEHHMTbL OJHO W3 JIMCUMIUIMHUPOBAHHBIX  B3BICKAHHUH,
npeaycmorpeHHerx cr. 192 TK P®O: 3ameuanue, er:mﬂp, yBOJIbHEHHE. K

HHCIIHI'IJEHHHPHDH OTBETCTBEHHOCTH TIPHBJICKAKOTCA TOJIBKO TC pﬂﬁOTHHtﬂd, KOTOPBIC



[0 YCHOBHAM CBOMX TPYZOBBIX JIOTOBOpOB 00si3aHBI c00/I0/aTh MpaBuia padoTEI ¢
nepCcoHallbHBIMH AaHHBIMH.

5.3 Pa6otoaarens BpaBe MO CBOEH HHUILMATHBE PaCTOPrHYTh TPYAOBOH JOroBOp MpH
DPA3TTIALLCHUM OXPaHAEMOM 3aKOHOM TaifHBI, CTaBLICH H3BECTHOH PaDOTHHKY B CBA3H C
UCTIOJIHEHHEM MM TPYAOBBIX 00S3aHHOCTEH.

5.4 TlepconanbHbie JaHHbIC ABIAIOTCS OJHUM M3 BUIOB OXPaHSIEMOH 3aKOHOM TauHbl,
¥ 3amuThl UX KOH(MACHIHANBHOCTH, COTJIACHO KOTOPOH B CHUTYyallWH, €cCiu JHIIO,
MMEloIlEee TOCTYN K TaKoH MH(pOPMALHM B CBA3H C HCMOJHEHHEM CIYKECOHBIX KM
npodecCHOHAIBHBIX ~ O0A3aHHOCTEH,  PasIaCWIo  CBEICHHS,  COCTABJISIOIIME
epcoHalbHBIE JaHHbIE, aIMUHMCTPATHBHbIH mTpad Oyner coctaBiath oT 40 — 50

MPOT.



	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7

