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MOJONKEHHE .

0 3ALIHTE NePCOHAILHBIX JAHHBIX paloTHHKOB H 00yualmIHXCH
0Dpa3zoBaTE/IBHOH OPraHH3aAlHe B
Mysnuunansnom doxxeTHoM 001eodpa3oBaTeILHOM YUpeKIEHHH
XpueTH4aanckoii ocnoBHo# 00meobpazoBaTe/ibHOI KOIE
A30oBCcKOro paiona

Hacrosmee [Tonoxenue o 3amure NepCOHATBHBIX JaHHBIX pAOOTHUKOB M 00yJarONTUXCs (ajiee —
[TonoxkeHne) pa3paboTaHO € IENBIO 3aIUTHl HHPOPMAITUH, OTHOCSIIEHCS K JIMYHOCTH U JINYHOU
KHU3HHU pAaOOTHUKOB M 00YYAIOIINXCSl MYHHUIIMITATBHOTO OI0/PKETHOTO 001Ie00pa3oBaTeIbHOTO
yupexeHuss XPpUCTUYaHCKOW OCHOBHOM 0011eo0pa3oBaTenbHoil mKkodbl (nanee — 00), B
COOTBETCTBUU C MMyHKTOM | ctathu 23, crarbed 24 Koncturyuu Poccuiickoit @eneparmu,
I'naBoii 14 Tpynosoro koaekca Poccuiickoii @enepanuu u OenepanbHbIMUA 3aKOHAMU
HOpMaTHBHBIMU akTamu oT 27 utonsg 2006 roxa Ne 149-03 «O6 undopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTHAX U 0 3amuTe nHpopMaruny, ot 27 uronst 2006 roma Ne 152-D3 «O nepcoHanbHBIX
JTaHHBIX» (¢ M3MeHeHus MU Ha 23.12.2010).

1. OO0mme moJI0:KeHHS
1.1. IlepconanbHble JaHHBIE — JIF00ast UH(OPMAIHS, OTHOCAIIASICS K OTPENEIEHHOMY HITH
OIpe/IeTIEeMOMY Ha OCHOBaHUU Takol MHGopmanmy puzndeckomy nuiy (cyObekTy
NEPCOHAIBHBIX JAHHBIX), B TOM YHUCIIE €ro (haMUIIns, IMs, OTYECTBO, TOM, MECSIL, 1aTa U MECTO
POXKIEHUS, afpec, CEMEHHOe, COIIMANbHOE, UMYIIIECTBEHHOE IOJIOKeHNE, 00pa3oBaHue,
npodeccusi, T0X0Ibl, Apyrast HHHOPMAITHSL.
1.2. IlepcoHanbHble TaHHBIE pA0OTHUKA — MHPOpMaLUs, He0OXo uMas pab0TOAATEINIO B CBA3H C
TPYZOBBIMU OTHOIICHUSIMHU M KaCAIOMIAsACsl KOHKPETHOTO paOOTHHKA.
[lepconanbHble naHHBIE oOOywaromuxcs — uHpopmanus, Heoboxomumas OO B cBs3U C
OTHOIIEHWSIMHA, BO3HUKAIOMIMMU MEXAy OOydJaromMUMCs, €ro pOAMTEISIMH (3aKOHHBIMHU
npencrasutensamu) u OO.
1.3. O6paboTka nepcoHaIbHBIX AAHHBIX — JIEHCTBUS (ONepaluu) ¢ MepCOHAIbHBIMUA JTAHHBIMU,
BKJIIOYasgs cOOp, CHUCTeMaTH3allMio, HaKOIUIEHHe, XpaHEeHue, YyTouHeHue (OOHOBIIEHHE,
U3MEHEHHUE), HCIOJIb30BaHUE, pPAacHpOCTpaHeHuEe (B TOM YHUCIE Mepenady), oOe3IMYMBaHUE,
0JIOKMpOBaHKE, YHUUTOKEHHE NEPCOHATbHBIX JAHHBIX.
PacnpocTpanenne mepcOHANBHBIX JAHHBIX — JICHCTBHSA, HalpaBlIeHHbIE Ha Mepeaavy
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KpYTy JUI] (Iepefadya NepCOHaNbHbIX JaHHBIX) MU Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI[, B TOM 4YHCIE
00Hapo/I0BaHNE MEPCOHAIBHBIX JTAHHBIX B CPEICTBAaX MaccOBOW MH(OpMaIUH, pa3MelleHHe B
UHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  TPENOCTaBICHHWE  JIOCTyla K
NEPCOHATBHBIM JAaHHBIM KaKUM-TTM00 UHBIM CIIOCOOOM.
Hcronp30BaHue MEPCOHANBHBIX JaHHBIX — MEHCTBUS (ONEpaIiy) ¢ MEPCOHATBHBIME JTAaHHBIMH,
COBEpILIAEMbIE ONEpPaTopoM B IENSAX MPUHATHS PEHICHUH WIM COBEPLICHHS HHBIX JCHCTBHIA,
MOPOXKTAIONINX FOPUANYECKHE TIOCIEACTBHS B OTHOIICHUHM CYOBEKTa MEePCOHATBHBIX TaHHBIX
WIA JApPYruX JWI JMOO HMHBIM 00pa3oM 3aTpardBaloOIlMX IIpaBa M CBOOOABI CYOBEKTa
NEPCOHATBHBIX JaHHBIX WM JPYTUX JIHII.
OO01enocTynHbIe MepCOHANIbHBIE JaHHbIE — MEPCOHAJIbHBIE AaHHBIE, JOCTYI HEOrpaHHYEHHOTO
Kpyra JIMI] K KOTOPHIM TIPEIOCTABICH C COTJIACHs CYyObeKTa MEepCOHATBHBIX JaHHBIX WIM Ha



KOTOpbIE B COOTBETCTBUMHU C (efepalbHbIMU 3aKOHAMHM HE paclpoCTpaHseTcs TpeOoBaHHE
coOro1eHnsT KOH(PUIEHITNATLHOCTH.

1.4. K mepcoHanbHBIM JaHHBIM pPAOOTHHKA, IMOJy4aeMbIM pabOTOAATENeM U MOJJISKAITIM
XpaHEHUIo y paboToaTens B HOPSAKE, IPEAYCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOAATEILCTBOM U
HacToAMM [losokeHneM, OTHOCATCS CIIENYIOIHUE CBEIEHUS, COIEPIKALUECS B JUYHBIX J€lax
PaOOTHHUKOB:

— MMacHOPTHHIE JaHHbIE Pa0OTHHKA;

— VHH;

— KOIHSI CTPAaXOBOI'0 CBUJIETENIBCTBA FOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPAaXOBAHMUS,

— KOMHSI JJOKYMEHTa BOMHCKOrO y4yeTa (IUii BOEHHOOOSI3aHHBIX M JIMI[, MOJJIEKAIINX
NPU3BIBY Ha BOCHHYIO CIIYKO0Y);

— KOMHs TOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMHI WU HATMYUH CTICUAIBHBIX 3HAHU;

— aHKETHBIC JIaHHbIC, 3alOJIHEHHbIE PAOOTHMKOM IPH IMOCTYIUICHMH Ha paboTy WM B
npouecce paboTel (B TOM uyucie — aBToOuorpadus, CBEACHHUS O CEMEHHOM MOJIOKEHUU
paboTHUKa, TepeMeHe (paMUINH, HATMYUN IeTEH U MOKIUBEHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETeH U MECTE UX O0yUYEeHHUS;

— JIOKYMEHTBI O COCTOSIHUM 3/I0POBBS JI€TEH U APYTrUX POJICTBEHHUKOB (BKJIIOYAsl CIPABKU
00 MHBaJIMIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00JICBaHMUIA);

— JIOKYMEHTBl O COCTOSIHMM 3/10pOBbsl (CBEIEHHUS 00 MHBAIMIHOCTHU, O OEPEMEHHOCTH U
T.IL);

— WHBIE JOKYMEHTBI, KOTOpBIE C y4YeToM crneunpukd paboTbl M B COOTBETCTBUH C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu TOMKHBI OBITh MPEIbSBICHBl PAaOOTHUKOM IPU
3aKJIIOYEHUH TPYJOBOIO JIOTOBOpa WM B IEPUOJ €ro JAeWCTBUS (BKJIIOYAs MEIULIUHCKHE
3aKJIIOUEHUsl,  MpeAbsBisAeMble  pabOTHUKOM  TpPH  MPOXOXKICHHH  00s3aTEeNbHBIX
IIPEJIBAPUTENBHBIX U MEPUOINYECKUX METUIIMHCKUX OCMOTPOB);

— TPYIOBOM TOTOBOP;

— KOTIHMH MPUKA30B O MPUEMe, IEPEBOIaX, YBOJIbHEHUHY;

— JInyHas kapTouka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEIIbHBIC U CITy>KeOHBIE 3alMCKH PaOOTHHUKA;

— TIOKYMEHTHI O TIPOXOKICHUN paOOTHUKOM aTTECTALlNH, MOBBIIICHUS KBaTH(pUKany;

— HHbIE JOKYMEHTBI, COJIepKalllie CBEACHHMS O pabOTHHMKE, HaXOXICHHE KOTOpPBhIX B
JUYHOM Jiejie pabOTHUKAa HEOOXOAMMO il JOKYMEHTAJIbHOrO O(OpMIIEHUS TPYAOBBIX
NPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYash TPUTOBOPBHI Cylda O 3alpere 3aHUMAaThCs
NeAarorn4eckon JesTeIbHOCTIO MIIM 3aHUMAaTh PYKOBOJISIINE JTIOJKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOywaromuxcs, mnoayyaeMbiM OO U HOIeXKALIIM
xpaHeHuto B OO B mopszake, NPeIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM U
HacToAMM [loo)keHneM, OTHOCATCS CIENYIOIIHME CBEIEHUS, COJEPKALIUECS B JIMYHBIX JIENax
00ydJaronuxcs:

— JIOKYMEHTBI, YIOCTOBEPAIOIINE JINYHOCTh 00ydarouerocs (CBUAETENbCTBO O POXKACHUU
WJIM N1aCIopT);

— JIOKYMEHTBI O MECTE NPOKUBAHNUS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— MMacHOPTHBIE JaHHbIE POAUTENeH (3aKOHHBIX Mpe/IcTaBUTENeH) o0ydaronerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro JJjsi TMOCTYIUIEHHUS B
COOTBETCTBYIOIIHH KJIacC (JIMYHOE J1eNI0, CIIPaBKa € MPEAbLAYILEro MecTa y4eOsbl U T.11.);

— MOJUC METUIIUHCKOTO CTPAaXOBaHUS;

— JIOKyMEHTBl O COCTOSIHUM 3[0pOBbsS (CBelE€HUS 00 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHe 00 OTCYTCTBUU MPOTHUBOMOKA3AHUN ISt
o0yuyeHHsT B 00pa3oBaTENbHOM YUPEXKACHUU KOHKPETHOIO BHMJAa M THUIIA, O BO3MOYKHOCTH
W3YYEHHUS MIPEIMETOB, MPEACTABISAIONIUX MMOBBIIIEHHYIO ONACHOCTh JAJISl 3/I0POBBS U T.I1.);

— JIOKYMEHTBI, ITOATBEP)KIAOIIUE NTpaBa HA JONOJHUTENIBHBIE FAPaHTUU U KOMIIEHCALUU
0 OIpeIeJICHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM 3aKOHO/IaTEIbCTBOM (POAUTETU -UHBAIH/IbI,
HETOJIHAsl CeMbsl, peOCHOK-CUPOTA U T.I1.);



— HHBIE JOKYMEHTHI, COJEpKalllue MEepCOHAIbHbIC JaHHBbIE (B TOM YKCIIE CBEACHUS,
HEoOXO0IUMBbIE JJIs MTPEIOCTaBlIeHUsI 00yUaroleMycs rapaHTUi U KOMIIEHCAlUH, YCTaHOBIEHHBIX
JIEACTBYIOIIMM 3aKOHO/IaTEILCTBOM).

Poputenu (3aKOoHHBIE IPEACTABUTENH ) MOTYT COOOIIUTH UHBIE CBEICHUS, C KOTOPHIMU CUUTAIOT
HY>KHBIM 03HAKOMHUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHbBIE YCJIOBHS MPOBeAeHUsI 00pa00TKH MePCOHATbHBIX JAHHBIX

2.1. OO6pa3oBarenbHas oOpraHu3anusi ompenenser o0beM, coJepkaHue o0padaTbiBaeMBbIX
NEPCOHANBHBIX JAaHHBIX paOOTHUKOB M OOydalomMXcsi, PYKOBOACTBYsACh KoHcTuTyImei
Poccuiickoit ®denepanuu, TpynoBeiM koaexkcoM Poccuiickoit ®@enepanuu, 3akoHoM PO ot
29.12.2012r. Ne 273-®3 «O06 oOpazoBanun B Poccuiickoii @enepanuu» W HUHBIMU
benepanbHBIMU 3aKOHAMH.
2.2. O6paboTKa MEePCOHANBHBIX JAHHBIX Pa0OTHUKOB OCYIIECTBIISCTCS UCKIIOYUTENBHO B IENSIX
oOecrieueHUs COOJIIOJICHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
pabOTHUKAM B TPYJIOYCTPOUCTBE, OOYUCHUHU U MPOABIKEHUH 10 CIyk0e, a Takke obecredueHus
JUYHON 0e30macHOCTH pPabOTHUKOB, COXPAaHHOCTH HWMYILIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.
O0paboTka mepcoHaNbHBIX JTAHHBIX 00YYaIOMIEroCs] MOXKET OCYHIECTBIATHCA UCKIIOYUTEIHLHO B
HensIx o0ecredeHust CoOMI0IeHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB; COACHCTBUS
oOydaromuMcsi B OOy4eHHUU, TPYAOYCTPOWMCTBE; oOOecleyeHusl MX JHYHOM O0e30MacHOCTH;
KOHTPOJIS KauecTBa 00yueHHs 1 00eCTIeYeHHs COXPaHHOCTH UMYIIECTBA.
2.3. Bce nepcoHanbHbIe TaHHBIE PaOOTHUKA MPEJOCTABISAIOTCS PAaOOTHUKOM, 332 MCKIIIOUEHUEM
CJIydaeB, MPEeTyCMOTPEHHBIX (eepalibHbIM 3aKOHOM. Ecni nepcoHanbHbIe TaHHBIE pabOTHHKA,
BO3MOXKHO, MIOJTYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO paboToaaTenb 00s13aH 3apaHee yBEIOMUTh
00 3TOM pabOTHUKA U TMOJIYYUTh €ro MUCbMEHHOE corjiacue. PaboTomaTenb MOMIKEH COOOIUTh
pabOTHUKY O LEJsAX, MPEANoyiaraeMblX HCTOYHHKAX M CIOCo0ax MOJIY4YeHHs MEepCOHAbHBIX
JaHHBIX, a TaKXKe O XapakTepe MOJICKAIUX [ONYUYEHUI0 TMEPCOHAIBHBIX JaHHBIX U
MOCJIECTBHSIX OTKa3a paOOTHUKA IaTh MMCbMEHHOE COTJIACHE HA X MOJydYCHHUE.
2.4. Bce nepcoHallbHbIE JaHHBIE HECOBEPIICHHONIETHErO 00yUarolerocss B Bo3pacre a0 14 mer
(MayoNeTHETr0) MPEAOCTABISIOTCS €ro POIUTENSIMH (3aKOHHBIMH IpeICTaBUTENsIMHU). Ecmu
HEepCOHANbHbIE JaHHbIE OOYYarOLIerocs BO3MOXKHO MOJIYYHTh TOJBKO Yy TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENHN) OOYYaIOIIETOCs JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJTY4YE€HO MMCbMEHHOE COTjlacue Ha MOJTy4YeHHe MepCOHATbHBIX
JAHHBIX OT TPEThel CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O0YYAIOMIETOCS JTOJDKHBI
OBITh TIPOMH(GOPMUPOBAHBI O WENSIX, MPEANoJiaraéMbIX HCTOYHHUKAX M CHOco0ax MOTydeHHs
NIEPCOHANBHBIX JAHHBIX, & TAK)KE O XapaKTepe MO UIeKAIIIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
Y TIOCTIEICTBUSAX OTKa3a JIaTh MUCHbMEHHOE COTJIacke Ha UX MOTy4YeHHeE.
2.5. OO =He uMeer mpaBa mHojydyaTb U 00pabaTbIBaTh IEpPCOHAIbHBIE IaHHbIE PaOOTHHKA,
00yYaroIerocst 0 ero MOJUTUYECKHUX, PETUTHO3HBIX U MHBIX YOEXKJICHHUSIX U YaCTHOM >KHU3HHU 0e3
MMCbMEHHOTO COTJIacHs paOOTHHUKA, POJUTENCH 00yUdaroIerocs.
OO He wumeer mpaBa TmolydyaTh U O0O0padaThIBaTh TNEPCOHAIBHBIE JaHHBIE pPabOTHUKA,
oOyJarolierocss 0 €ro 4iIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro mpodcor3HON
JeSITeIbHOCTH, 33 UCKJIFOUEHHUEM CITy4YaeB, IPEeyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.
2.6. OO BmpaBe OCYHIECTBIATH COOp, mMepenady, YHHYTOXKEHUE, XpaHEHHEe, HCIOJIb30BAaHUE
uH(GOpPMAIIUK O TOTUTHYECKUX, PEIUTHO3HBIX, APYTUX YOCKICHUIX M YACTHOM JKU3HU, a TAKKe
uHpOpMANINK, HapyIIAoNmed TailHy TIepenuckd, TeIeQOHHBIX IEePErOBOPOB, ITOYTOBBIX,
TesierpaHbIX U MHBIX COOOICHUI:

— pabOTHHKA TOJBKO C €ro MHUCHbMEHHOTO COTJachs WIM Ha OCHOBAaHHH CYIEOHOTO
peleHHs.

— o0yuyaromierocst TOJIBKO C MUCHMEHHOTO  COTJIACHS ponuTenel (3aKOHHBIX
IpeCcTaBUTeNel) MaJOJEeTHEr0 HECOBEPLICHHOJIETHET0 OO0YYalolerocs HJIM Ha OCHOBAHUU
CyZ1e0OHOTO PEIICHHS.



3. XpaHeHue, 00padoTKa M HCNOJIb30BAHUE MEPCOHAJIBHBIX JAHHBIX
3.1. TlepconanbHbie TaHHBIE paOOTHUKOB U 00ydaromuxcss OO XpaHaTcs Ha OyMaXHBIX U
AIIEKTPOHHBIX HOCUTEIISX, B CIICIIUAIBHO MPeIHA3HAYCHHBIX IS TOTO MTOMEIIEHUSIX, B MECTaxX
o0ecrevynBaroIIMUX 3aIIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mporiecce XxpaHEHUs MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB U 00y4aromuxcs OO HOKHBI
o0OecrieunBaThCs:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABJIHMBAIOIIUX IIPAaBUJIa XPaHEHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPaHHOCTh MMEIOLINXCS JTAHHBIX, OFPAaHHMYEHHE JIOCTYNa K HUM, B COOTBETCTBUHU C
3aKoHoJaTenbCTBOM Poccuiickoit @enepannu u HacTosimuM [lonoxenuem;

— KOHTpOJIb 32 JIOCTOBEPHOCTHIO M TOJHOTOW MEPCOHAIBHBIX JAHHBIX, MX PEryJIsipHOE
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOUINX U3MEHEHUH.

3.3. JlocTym K nepCcOHaIbHBIM TaHHBIM paOOTHUKOB U o0ydaronuxcs OO uUMeroT:

— IUPEKTOP;

— 3aMECTUTENIM JAMPEKTOpa Mo y4eOHO-BOCIMTATENbHONH paboTre (MepcoHalbHbIE TaHHBIC
TOJIbKO paOOTHUKOB, HAaXOMSIIMXCS B UX HEMNOCPEJACTBEHHOM MOJYMHEHHH, 1O HAIPABICHUIO
JIeSATEIbHOCTH);

— 3aBEAYIOUINI X035ICTBOM (TI€pCOHAIbHBIC IaHHBIE TOJIBKO PAOOTHUKOB, HAXOISIIUXCS
B UX HETOCPEACTBEHHOM NOJYMHEHHH, TI0 HAIIPABICHHUIO IESTEILHOCTH);

— KJIACCHBbIE PYKOBOIMUTENU (TOJIBKO K TMEPCOHATBHBIM JIaHHBIM OOYYalOUIMXCS CBOETO
KJ1acca);

— UHBIE pabOTHUKH, oOmpenenseMble MpukKazoM aupektropa OO B mpenenax cBoei
KOMITETEHIIHH.

3.4. Ilomumo naun, ykazaHHbiXx B 1. 3.3. Hacroswmero IlomoxeHus, mpaBo JOCTyma K
NEPCOHATBHBIM JTAHHBIM PAOOTHUKOB M O0YYAIONIUXCS UMEIOT TOJIBKO JIUIA, YITOJTHOMOYEHHBIE
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluna, uMmeromue J0CTyN K MePCOHAIbHBIM JaHHBIM 0053aHbI HCIIOIB30BaTh EPCOHAIILHBIC
JaHHbIE PA0OTHUKOB M 00YYAIOIIMXCS JIUIIB B HEJSIX, ISl KOTOPBIX OHU OBUTH TIPEAOCTABIICHBI:

3.5.1. IlepconanpHble JaHHBIE OOYYAIOLIUXCS UCIIOJNB3YIOTCSA JUIsl LIEeNieH, CBSI3aHHBIX C
OCYIECTBIICHHEM Y4E€OHO-BOCIUTATEIBHOTO TpoLecca. AIMHHUCTPAIUS M IEJaroruvyeckue
pabOTHUKM TIKONBI ~ HWCIONB3YeT TEepPCOHANbHBIE MaHHBbIE MM (HOPMHUPOBAHHS KIACCOB,
COCTaBJIGHUS y4eOHOTO TIUTaHA, COCTABIICHUS OTYETOB B  BBIMICCTOSINE OPTaHU3AINH,
dbopMUpOBaHUA pA3NMUYHBIX  0a3 JaHHBIX, Ui BO3MOXXHOCTH TOJIEPKHUBATh CBS3b C
poaUTENSIMU (3aKOHHBIMU IIPEJICTABUTENISIMU), YUUTHIBaTh OCOOEHHOCTH O0YUYaIOLIUXCSl IIPH €ro
00y4eHUHU U BOCTIUTAHUU.

3.5.2. TlepcoHanpHble JaHHbIE paOOTHUKA WCIOJIB3YIOTCS I II€J€H, CBS3aHHBIX C
BBIMIOJTHEHUEM  TPYAOBBIX (YHKIUNA. AJMUHHCTpAIUS HIKOJBI HCIOJNB3yeT IMepCOHATbHBIC
JTAHHBIe, B YaCTHOCTH, IS PEIICHUS BOMPOCOB aTTeCTallH, (OPMHUPOBAHUS YI€OHOTO IJIaHa,
COCTaBIIEHUS OTYETOB B BBIIIECTOSIINE OpraHU3alluu, (OPMUPOBAHUS PA3NUYHBIX 0a3 NaHHBIX,
MPOJIBIKEHHST PaOOTHUKOB IO CIYyKOe, yCTaHOBIIGHMsS pa3Mmepa 3apruiatel. Ha ocHoBanuu
MEPCOHANBHBIX JaHHBIX pEIIaeTcs BOMPOC O JOMycke paboTHHKA K UWHGOpMaIuy,
COCTaBJISIOLIEH CITy’)KeOHYIO TaliHy.

[Ipy mpUHATHM pelIeHUi, 3aTparuBarOIIMX HHTEpechl pabOTHHKA, aJMHUHHCTpAIUS HE HMEeT
IpaBa OCHOBBIBATHCS HAa IEPCOHATBHBIX JAHHBIX, MIOJYYEHHBIX UCKIFOUATEIBHO B PE3yIbTAaTE MX
ABTOMATU3UPOBAHHONW 00paOOTKM WM DIEKTPOHHOTO Tony4deHHs. PaboTomaTens Takke He
BIIpaBe MPUHUMATH PEIICHHs, 3aTParuBaroIie HHTEPEChl pa0OTHUKA, OCHOBBIBASICh HA TAHHBIX,
JOTTYCKAIOIUX IBOSIKOE TOJKOBaHHE. B ciiyuae ecnum Ha OCHOBAaHUM TMEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH Kakoi-mubo ¢akt, paboronarens mpeniaraeT paboTHUKY
MIPEJICTAaBUTh MICHhbMEHHBIE Pa3bICHEHUS.

3.6. IlepconanpHble AaHHbIE PAaOOTHUKA OTPAXKAIOTCSA B JIMYHOU KapTouke paboTHuka (popma
T-2), koTopas 3amoiHseTCs IOCJe W3JaHusd TpHKaza O ero mpuemMe Ha padory. Jluunbie
KapTO4YKH pabOTHUKOB XPAaHATCS B CIEHHAIBHO OOOpPYIOBAaHHBIX HECTOpaeMbIX MKadax B
andaBuTHOM TopsifKe. JIMUHbBIE Nena U INYHbIe KapTOYKH PAOOTHUKOB XPAHITCS B OyMaKHOM



BUJEC B Tamkax B CIEHUATbHOM celide, TocTym K KOTOPOMY HMEET CEKpeTapb U IUPEKTOp
IIKOJIBI.

3.7. TlepcoHanbHble NaHHBIE COTPYIHHUKOB MOTYT TaK)K€ XPAaHUTHCS B AJIIEKTPOHHOM BHJE B
JIOKaJIbHOW KOMITbIOTepHOU ceTu. [locTosHHBIN gocTyn (B mpejaesiax CBOCH KOMIIETCHIIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COAEP)KAIIMM IEPCOHANbHbIE TaHHbIE PAaOOTHHKOB, HMEIOT
TOJIbKO aMMHUCTpanus mkojasl. JlocTynm Apyrux paGOTHUKOB K IEPCOHANbHBIM JaHHBIM
OCYILIECTBIISICTCSI HA OCHOBAaHMHM NHCBMEHHOI'O pa3peuieHus pabOoTHHKA M  PaCIOPSKEHHS
JUPEKTOpa LIKOJIBL.

3.8. Maponu qya noctyma K 37eKTpoHHOH Oaze maHHbIXx OO yCTaHaBIMBAIOTCS AUPEKTOPOM U
coO0LIAl0TCd MHIUBUAYAIBHO COTPYIHUKaM, HUMEIOIIUM JOCTYNl K I[E€PCOHAIbHBIM JIaHHBIM
COTPYAHUKOB. MI3MeHeHue naposieil mpoucXoauT He pexe, 4eM | pa3 B Tpu MecsIa.

3.9. KomnupoBarh M JenaTh BBIIUCKUM U3 IEPCOHAIBHBIX JAHHBIX PaOOTHHKA pa3peliaercs
UCKJTIOUUTENIFHO B CIY)KEOHBIX LEISX C MUCbMEHHOTO pas3pelieHusi pabOTHHKAa M TUPEKTOpa
IIKOJIBI.

3.10. IlepconanbHble JaHHBIE OOYYaIOUIETOCS OTPAXKAIOTCA B €ro JUYHOM JIEJE, KOTOpOE
3aIl0JIHACTCA TOCHe U31aHus Npukas3a o ero 3auucienus B OO. Jluunble nena oOyvarommuxcs B
anaBuTHOM TOpsiAKE (HOPMUPYIOTCS B IMANKax KIACCOB, KOTOPHIE XPAHATCA B CHEIHMAIBHO
000pyOBaHHOM HIKady, JOCTYN K KOTOPOMY HMMEET aJMMHUCTpPALUS IIKOJBI U KJIAacCHBIE
PYKOBOJUTEIIH.

3.11. BeneHnue IUUHBIX Jiel U OTBETCTBEHHOCTh 33 COXPAHHOCTb JIMYHBIX JIe] BO3JI0KEHO Ha
KJIACCHBIX PYKOBOJUTEIICH.

3.12. YactuyHo cBeieHus: 00 00y4JarOUIMXCsl COAEPKATCS B KIIACCHOM XKYpHaJe, KyJa 3aHOCATCS
KJIACCHBIM pyKoBoauTeneM. KilacCHbIe KypHalbl XpaHATCS B YYUTEIBCKOW B CHEIHAIHLHOM
mkady.

3.13. IlepcoHanbHble aHHbIE OOYYAIOIIMXCS MOTYT TaK)K€ XPaHUTbCA B 3JIEKTPOHHOM BHJE B
JOKaJbHOM KoMIblOTepHOU ceTu. [IpaBo mosiHOro mocTyna K 3JIEKTpOHHBIM 0Oa3zaM JaHHBIX,
COJepXKAlUM [E€PCOHAJbHBIE JaHHble OOy4aromuxcs, umeeT aaMuHUcTpauusa. OcranbHble
nearornyeckiue padOTHUKKM HMMEIOT JIOCTYII TOJNBKO K TOW HWH(POPMALUHU, KOTOpas UM
Heo0Xo0/1uMa B IIpejiesiax UCIOIHEHUs UX JOJDKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlaponu poctynma k 0a3e MAaHHBIX YCTAaHABIMBAIOTCS AUPEKTOPOM U COOOIIAOTCS
UH/IMBUYaJIbHO paOOTHUKAM, UMEIOLIUM JIOCTYH K ePCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KonmpoBate W JenaTh BHIMACKHA W3 MEPCOHANBHBIX JAaHHBIX OOYYarOIIMXCs pa3peniaeTcs
UCKJTIOUUTENIFHO B CIIY’K€OHBIX LENIAX C MUCbMEHHOIO Pa3pelleHUsl poauTened  (3aKOHHBIX
NpeCTaBUTENeH ) U TUPEKTOPA IIKOJBI.

4. [lepenaya nepcoHAJBHBIX JAHHBIX
4.1. Tlpm mnepemaye NEepCOHANbHBIX JaHHBIX pPaOOTHUKOB U oOywaromuxcs OO npyrum
opuaAnYeckuM U ¢pusznyeckuM unaMm OO nomkHa coOoaaTh ciaeayrone TpeOoBaHus:

4.1.1. IlepcoHanbHble AaHHBbIE PaOOTHHMKA, OOYYAIOIIErOCsi HE MOTYT OBbITh COOOILEHBI
TpeTbeil CTOpoHe ©0€3 NHCbMEHHOro corjacus pabOTHHKA, poauTeneil  (3aKOHHBIX
npeACTaBUTeNei) HECOBEPILEHHONETHEro (MaJIoJIETHEr0) OOYYaroLIerocsi, 3a HUCKIIOYEHUEM
CITy4aeB, KOTJia 3T0 HEOOXOIMUMO AJIsl IPEeIyNpEeKACHHS YTPO3bl KH3HN U 310POBBIO PaOOTHUKA ,
00y4JarolIerocs, a TakXke B CIy4asiX, yCTAHOBJICHHBIX (peaepaabHbIM 3aKOHOM.

4.1.2. Jluma, mosydaroniue NepcoHaNbHbIE JaHHbIE paOOTHUKA, 00Yy4aroIIerocs JOJIKHBI
OpPeayNnpexaaThCsl O TOM, YTO ATHU JAHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LENAX, IS
KOTOPBIX OHU cooO0mieHsl. OO gomkHA TpeOOBAaTh OT ITHX JIUIl MOJATBEPKACHHUS TOTO, YTO 3TO
npaBuiIo coOmoeHo. JInna, noiydaromie nepcoHalbHble JaHHbIe paO0THHKA, 00y4aromerocs
00s13aHbl cOOMIOAATh PEXXUM KOH(UIEHIIMAIBHOCTH. JlaHHOE MOJI0KEHUE HE PaclpOCTpaHsIeTCs
Ha OOMEH MEepCOHAIbHBIMH JTAHHBIMH PAOOTHHUKOB B MOPSAKE, YCTAaHOBIEHHOM (eaepaTbHbIMU
3aKOHAMH.

4.2. Tlepenaua nepcoHaNIbHBIX JaHHBIX PAOOTHUKA, O0YJAIOLIETrOCs €ro MPeICTABUTENSIM MOXKET
OBITH OCYIICCTBJICHA B YCTAHOBJICHHOM HGfICTB}H-OHIHM 3aKOHOAATCIBCTBOM IOPAAKE TOJIBKO B
TOM OOBbEeMe, KOTOpBIH HEOOXOIUM [UIs BBINOJHEHHUS YKa3aHHBIMH IPEJICTABUTEISIMU HUX

GyHKIHIA.



5. IIpaBa paGOTHMKOB, 00YYAKOIIMXCSA HA 00ecredeHue 3aMThI MePCOHATbHBIX JAHHBIX

5.1. B nensix obecrieueHus 3aluThl IEPCOHANBHBIX AaHHBIX, XpaHsuamxcs B OO, paOOTHHKH,
poautenu (3aKOHHBIC MPEACTABUTENN) MAJIOJIETHETO HECOBEPIICHHOJETHEro 00Yy4arolerocs,
UMEIOT MPABO:

5.1.1. Ilomyyats moaHY0 MHGOPMALIHIO O CBOMX IMEPCOHABHBIX TaHHBIX U UX 00paboTKe.

5.1.2. CBoGogHOTO OECIIaTHOrO JOCTyNa K CBOMM IIE€PCOHAJIBHBIM JaHHBIM, BKJIIOYas
MPaBO Ha MOJyYEHUE KOTHH JIF0OO0M 3amuCH, COIepKalleii MepCOHANbHBIC JaHHBIC PAOOTHHKA, 32
HCKIIFOYCHHEM CJIy4yaeB, IMPEIYCMOTPEHHBIX (enepanbHbIMU 3aKoHamMu. [lonyueHue yka3zaHHOU
uH(OPMAIIUK O CBOMX TMEPCOHAIBHBIX JAHHBIX BO3MOXKHO MPH JIMYHOM OOpaIleHUuu padOTHUKA,
ponutenell (3aKOHHBIX TMPEACTABUTENCH) — K OTBETCTBEHHOMY 3a OpTraHM3alldio |
OCYIIECTBIICHUE XPAHCHHS MTEPCOHATBHBIX JAHHBIX PA0OOTHUKOB.

5.1.3. TpebGoBath 00 HCKIIOYCHUH WJIA HCIPABICHUN HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JIaHHBIX, a TakKXKe JaHHbIX, 0O0pabOTaHHBIX ¢ HapyluleHHeM TpeOoBaHUN
JIEHCTBYIOIIETO 3aKOHOJATEIbCTBA. YKa3aHHOE TpeOOBaHUE JOHKHO OBITh 0(OPMIICHO
MUCHhMEHHBIM 3asiBIICHHEM pa0oTHHKA Ha uMs aupekropa OO.

[Tpu otkaze nupektopa OO UCKIIOYUTH WM UCTIPABUTH TIEPCOHATIBHBIC TaHHBIC PaOOTHHUKA
pabOTHUK, POAMUTEINb, 3aKOHHBINA MPEICTABUTENIb HECOBEPIICHHOJIETHErO 00YyJaromerocs nMeeT
MPaBo 3asBUTh B MUCbMEHHOM BHje nupekTopy OO cBoeM Hecoriacuu, ¢ COOTBETCTBYIOIIMM
000CHOBaHUEM Takoro Hecorjacus. [lepcoHanbHbIE TaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK,
pPOIUTENb, 3aKOHHBIA MPEACTaBUTEIh HECOBEPIICHHOJIETHEr0 OOY4YaloIllerocs HMEeT IpaBo
JIOTIOJTHHUTD 3asiBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.1.4. Tpe6oath 00 wu3BemeHun OO BcexX JUI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEPHBIC WJIM HEIOJHBIC TICPCOHAIBHBIC JaHHbIC pa0OTHHKA, OOydJaromierocs 000 Bcex
MIPOM3BEICHHBIX B HUX UCKIIIOYCHHSX, UCIIPABICHUSAX WIIH JTOTIOJTHEHHUSX.

5.1.5. O6xanoBare B cyne Jo0ble HellpaBOMepHbIe neicTBus unu 6e3aeiicteust OO mpu
00paboTKe U 3aIIHUTEe ero NePCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0beKTA NEePCOHAIBHBIX JAHHBIX 10 00€eCIeYeHUI0 10CTOBEPHOCTH
€ro NepcoHaJbLHBIX JaHHBIX

6.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX PAOOTHUKH OOS3aHBI:

6.1.1. IIpu npueme Ha padoty B OO mnpeacTaBisiTh yOJTHOMOUYEHHBIM paboTHUKaM OO
JIOCTOBEPHBIE CBEJEHUs O ce0e B Mopsake U o0beMe, MPeTyCMOTPEHHOM 3aKOHOAATENbCTBOM
Poccuiickoit @enepanuu.

6.1.2. B ciydae nu3MeHeHHs IEpCOHANBHBIX JaHHBIX pa0OTHUKA: (paMuiIns, UMs, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACIOPTHBIC IaHHBIC, CBEACHUS 00 OOpa30BaHHWM, COCTOSHUHU
30pOBbsl  (BCJIEJACTBHE BBIABICHHS B COOTBETCTBUM C MEIUIIMHCKUM  3aKJIIOUYEHUEM
NPOTHBONIOKA3aHUHN IS BHIIOJTHEHUSI pAOOTHUKOM €T0 JOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.I.) coo0marh 00 3TOM B TeueHue 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensx obecrieyeHust 1OCTOBEPHOCTH MEPCOHABHBIX JAHHBIX 00Yy4arOIUXCsl:

6.2.1. Pongurenu, 3aKOHHBIE MPEICTABUTENN HECOBEPIICHHOJETHUX OOYYaIOUIMXCS HpU
npueme B OO TpenocTaBiISIOT yIOIHOMOYEHHBIM paboTHuKaM OO 10CTOBEpHBIE CBEICHUS O
ce0e ¥ CBOMX HECOBEPIICHHOJIETHUX JIETSX.

6.2.2. B cmyyae W3MEHEHUS CBEICHHWH, COCTaBISIIOIIUX TNEPCOHAIBHBIC JaHHBIE
00yy4aroIerocsi, poJuTeH (3aKOHHbIE MPEICTABUTEIHN) HECOBEPIICHHOIETHETO 00yJaroIerocs B
Bo3pacte 70 14 ner oOs3aHbl B TEUEHHE Mecslla COOOIUTH 00 3TOM YHNOJIHOMOYEHHOMY
pabotnuky OO.



7. OTBETCTBEHHOCTD 32 HAPYLIIEHHE HACTOSIIEr0 I0JIOKeHHUsI

7.1. 3a HapymeHue mopsaka o00paboTku (cOopa, XpaHEHHS, WCIOIb30BaHUS,
paclpoCTpaHEHUsT M 3allUThl) [EPCOHAIBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIO  HECET
a/IMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

7.2. 3a HapylleHHE MpaBUJ XPAHEHHUS M HCHOJIb30BAHMS IE€PCOHAJIBHBIX JAHHBIX,
MOBJICKINIEE 32 COOOM MaTepuaNbHBIN ymiepO paboTonarento, pabOTHHK HECET MaTepHATbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JAECHCTBYIOLUIMM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3. MatepuanbHplii ymepO, HaHECEHHBIH CYOBEKTYy MEpPCOHAIBHBIX JaHHBIX 32 CYET
HEHAJUIeXKAIEero XpaHeH!sI U UCIIOJIb30BaHMsl NIEPCOHATIBHBIX JAHHBIX, MOJJIEKUT BO3MEILEHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

7.4. OO BIpaBe OCYIIECTBIIATh 0€3 YBEJOMIIEHHUS YIOJHOMOYEHHOI'O OpraHa IO 3alluTe
npaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX JHIIL 00paOOTKY CIIETYIONMX NEPCOHATBHBIX JaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IEePCOHAIBHBIX IaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYZAOBBIEC OTHOLICHUS (PaOOTHHKAM);

— IOJyYEHHBIX ONEPaTOPOM B CBS3U C 3aKJIIOUYEHHEM JIOrOBOPA, CTOPOHOH KOTOPOro
SBIISICTCS CYOBEKT MEPCOHANBHBIX JaHHBIX (00yJaromuiics U JAp.), €CIM NepCOHANbHbBIC JaHHbIE
HE PacHpOCTPAHAIOTCS, a TAK)Ke HE MPEIOCTaBISAIOTCS TPEThbUM JHLaM 0e3 corjacus cyObeKTa
NEPCOHANBHBIX TaHHBIX M HCIOJIB3YIOTCS ONEPaTOPOM HCKIIOYUTEIBHO Uil HCTIOJTHEHUS
yKa3aHHOT'O JIOrOBOpA U 3aKJIFOUYEHUS I0TOBOPOB C CYOBEKTOM NEPCOHAIbHBIX JAHHBIX;

— SIBIISIIOIIMXCS OOIIEIOCTYITHBIMH NIEPCOHATBHBIMY JTAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHIIMM, UMEHAa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;

— HeoOXOAMMBIX B IIEJIIX OJHOKPATHOTO IMPOIYCKa CyOBEKTa MEPCOHAJIbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHFHOTO YUPEKICHHS UM B MHBIX aHAIOTUYHBIX I[ETISX;

—BKJIFOYEHHBIX B HMH(OPMAIMOHHBIE CUCTEMBl IEPCOHAJIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUM C (pelaepanbHbIMM 3aKOHaMU CTaTyc (QelepaibHbIX aBTOMAaTU3MPOBAHHBIX
MHPOPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYIapCTBEHHbIE WH(OPMAIIMOHHBIE CHCTEMBI
INEpCOHANbHBIX [JaHHBIX, CO3JaHHBbIE B LENAX 3alIUThl O€30IaCHOCTH TIOCyJapcTBa U
00111eCTBEHHOTO MOPSIKA;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJACTB ABTOMATHU3AallMM B COOTBETCTBUU C
denepanbHBIMH 3aKOHAMH WJIM WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoit
®denepanuy, yCTaHABIMBAIOIMMHU TpeOOBaHMUS K OOECIEYEeHHI0 0€30MacHOCTH MEepPCOHAIbHBIX
JAHHBIX MPU UX 00paboOTKe U K COOIOICHHUIO MTPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX.

Bo Bcex ocranbHbIX ciaydasx onepatop (aupekrop OO u (Win) yrnoJTHOMOYEHHBIE MM
7MIa) 00s3aH HAIPaBUTh B YIIOJTHOMOYEHHBIH OpraH 10 3alliTe MpaB CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.



