NPUNoXeHne 5
K npukasy ot 10.09.2019 r. Ne 55/1

NpaBunna ncnosib3oBaHUSA 3J'IeKTpOHHOI7I MOoYThbl

1 O6pasoBaTe/ibHOe YUypeXkaeHe UMeeT CBON afpec 3MeKTPOHHOW NouyThbl
eliz shkola@mail.ru.

2. ONeKTpoHHas no4yta B 06pa3oBaTe/lbHOM  YUPEXAEHUN  MOXeT
MCNO/b30BaTbCA TO/IbKO B afMUHUCTPATMBHbLIX U 00pa3oBaTesibHbIX Lensax npu
YC/IOBUM 03HAKOMJIEHMSI U COrNacus Nnua, Nosb3yHLLErocs 3/IeKTPOHHON NMOYTON,
C Hactoawmmn npasunami. O3HaKOMMeHWe W cornacuve YAO0CTOBepsATCA
MOAMMCHLIO LA B INCTE 03HAKOM/IEHUS C MpaBUIaMi.

3. MNpukasom pykoBoaMTeNnss 06pa30BaTe/IbHONO YUPEeXAeHUs Ha3Ha4yaeTcs
OTBETCTBEHHOE /MU0 (MM OMepaTop 3MEKTPOHHOM MOYThbl) 3a OpraHu3aumio
paboTbl 3/IEKTPOHHOI MOYTbI, NOYYEHME U OTNPaBKY MHHopMaLMW.

4. Bce nepefaBaemble MO 3/1EKTPOHHOW nouTe (ainbl AOMKHbI MPORTY
MPOBEPKY aHTUBUPYCHbIMK cpeacTBaMu. OTBETCTBEHHOCTb 3a HEHag/exallyro
MOArOTOBKY MH(OpMauum K nepefade Mo  3/IEKTPOHHOM noyTe  HeceT
OTBETCTBEHHOE MO (MM OMepaTop 3M1EKTPOHHOIN MOYTbI).

5. Bce nepepnaBaemble MO 3/1eKTPOHHOW Mo4Te oduUmMabHble LOKYMEHTbI
AO/MKHbI UMETb MCXOAALLMNIA PerncTpaLMoHHbI HoMep.

6. Bce nepefaBaemble MO 3M1EKTPOHHON MouyTe yyebHO-MeTOAUYECKME W
CNpaBOYHO-NHJOPMALMOHHbIE mMatepuvanbl  AO/DKHbI nepegaesatbCa  C
COMpPOBOAUTENbHBIM MUCHMOM.

7. TMpu nonyyvyeHMM 3SNEKTPOHHOIO COOOLUEHMS OTBETCTBEHHbLIA 32
3NEKTPOHHYH NoYTY (MK onepaTop 3MEKTPOHHOM NOYTbI):

- PerucTpupyeT ero B yCTaHOB/IEHHOM MOPSALKE;

- nepefaeT AOKYMEHT Ha PacCMOTPeHVE PYKOBOAUTENHO 06pa3oBaTe/lbHOro
YyUpeXxxaeHns Unu, ecnv ykasaHo, HernocpeAcTBeHHO ajpecary;

- B C/lydae HEBO3MOXXHOCTM TMPOYTEHUS 3/IEKTPOHHOr0  COO6LLEHNA
yBeloM/IeT 06 3TOM OTNpaBuTeNs.

8. Monb3oBaTenn 3M1EKTPOHHON NOYTbI 0053aHbI:

- OKasblBaTb agpecaTam TO XKe YBaXKeHUe, YTo 1 NPy YCTHOM 0OLLEHMH;

- Mepej OTNpaB/ieHWEM  COOOLLEHWA NPOBEpPsATb  NpaBonuMcaHue W”
rpaMmMaTuKy;

- B KOHLe c006LeHMs cTaBuTb CBOKO noanuck (P.M.0., LOMKHOCT).

9. Monb3oBaTeNaM 3/1EKTPOHHOM NOYThI 3arpeLlaeTcs:

- OTKpbIBaTb B/IOXKEHHble (ai/fibl BO BXOAALWMX COOOLLEHMSX 6e3
npeABapuTeNIbHOM  NPOBEPKW  aHTUBMPYCHbIMW  CPeACTBaMW,  [aXe  ecnu
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OTNpPaBUTENb NMUCbMa XOPOLLIO U3BECTEH;

- OTNpaBNATb COOOLLEHUS HEITUYHOIO COAEPXKaHUS W PEKTaMHOro
Xapakrepa;

- OCYLLECTB/ISITb MaCCOBY PacCbI/IKy MOYTOBbLIX CO06LLEHMIA (60nee 10)
BHELLHMM afpecaTaM 6e3 1X Ha TO COrfacus;

- nepecbliaTb Mo NPOM3BOJIbHLIM afpecaM He3aTpeboBaHHYH MH(opPMaLMIO
(cnam).

10. OTnpaB/eHHbIe M MPUHATLIE 3/1EKTPOHHbIE COOOLLEHNS COXPAHAKTCA Ha
YKECTKOM [IMCKE KOMMbKOTEPA B COOTBETCTBYHOLUMX apXMBHbIX Narkax.



